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Add a Signature to My Assignment

Last Modified on 07/25/2023 2:08 pm EDT

When a signature is required for an assignment, follow these steps:

1. From the Please sign the signature pad assignment screen, select the desired method:
Delivery by Email or Copy URL.

€ BackToMy
Assignments Please sign the signature pad
PROGRESS:
@ Introduction Instructor Message:

The first step in this new project is to obtain a signature.
@ Please sign the

signature pad
O Submit Assignment Please get a signature by sharing the link below. You can copy the link or send it to an email.

How would you like to send the signature link?

-Choose Method- v

-Choose Method-

Delivery By Email
Copy URL

Save & NEXt

a. Delivery By Email will send an email to the person from whom you need a signature.
To do this, enter the person's email address and click Send.

€ BackToMy
Assignments Please sign the signature pad
PROGRESS:
@ Introduction Instructor Message:

The first step in this new project is to obtain a signature.
@ Please sign the

signature pad
O Submit Assignment Please get a signature by sharing the link below. You can copy the link or send it to an email.

How would you like to send the signature link?

Delivery By Email v Enter email...

Sent O of 4 emails.

Previous Save & Next

b. Copy URL will give you a link that can be pasted in an email or other communication

tool.
To do this, click Copy to clipboard.



n

€ BackTo My
Assignments Please sign the signature pad
PROGRESS:
@ Introduction Instructor Message:

The first step in this new project is to obtain a signature.
@ Please sign the

signature pad
O Submit Assignment Please get a signature by sharing the link below. You can copy the link or send it to an email.

How would you like to send the signature link?

Copy URL v | Copy to clipboard

Previous Save & Next

2. Once the desired person has completed and submitted the signature, click Save & Next.
3. Click Submit Assignment to complete.

You will need to revisit the assignment later once the designoted person has
signed and submitted his/her signature.



View your Grades and Comments on
Completed Assignments

Last Modified on 09/19/2023 2:50 pm EDT

Once you have submitted an assignment, the assignment is locked; your teacher can then
grade it and add comments.

You can view your grade and any comments and download your completed work ofter the
assignment has been graded.

To View Your Grades and Comments:

1. From the FlexCurriculum drop-down menu, select Assignments.
2. Select Completed.
3. Click View Results next to any Completed Assignment.

Welcome To My Assignments

Complete your VirtualJobShadow.com assignments and position yourself for 21st century
success.

O E=

To-Do Completed All

DueDate ¥

Spring 2021, 1st Period- ? My Plan Outline - VJS ? The STEM Career Cluster - ?
CTE Lesson VJS Lesson

CaEEEE—— Assigned by: Mrs CEEE—— Assigned by: Alex CaEEE——— Assigned by: Alex
Completed 5 of 5 e T; 2y Completed 8 of 8 o Adams Completed 11 of 11 o Adams

Submitted: 03/28/2021 L Submitted: 02/03/2021 Submitted: 02/03/2021
Assigned On: 03/28/2021 Assigned On: 02/02/2021 Assigned On: 02/02/2021

Due Date: 04/15/2021 VIEW RESULTS Due Date: 02/16/2021 VIEW RESULTS Due Date: 02/16/2021 VIEW RESULTS

4. Your Final Grade and any Comments are displayed at the upper left of the screen.

5. Download to generate a PDF of your completed assignment with your Final Grade and
Comments.

Complete a Postsecondary Plan
Assigned by: Ms. B. Carlisle

Final Grade: 100

Comments:

Good work!
ASSIGNMENT ACTIVITIES PROGRESS
Introduction Complete
Complete a Postsecondary Plan Complete

Submit Assignment Complete



Clone a FlexLesson

Last Modified on 09/26/2023 8:58 am EDT

This functionality is used for the following scenarios:

e To create an editable copy of a published lesson.
e To create an editable copy of a lesson that’s been shared with you.
e To create an editable copy of a pre-built lesson.

When you clone an unpublished lesson, you create a duplicate of that lesson that is also

unpublished.

When you clone a published lesson, you create a duplicate of that lesson that is also

unpublished.

The Clone functionality is especially helpful because although you cannot directly edit
published lessons, you can edit their clones.

To Clone a FlexLesson:

AN

From the FlexCurriculum drop-down menu, select FlexLessons.

Sort by Lessons or Drafts to locate the lesson you want to clone.

Click the vertical ellipses at the bottom right of the FlexLesson card.

Select Clone.

In the Please Confirm pop-out, click Yes.

You now have a duplicate of this FlexLesson in Drafts. To edit the new FlexLesson, refer
to Edit Assignment Settings in a FlexLesson and Edit a Published FlexLesson.

earch lessons, tags, or outcomes Built-in Lessons v +New Lesson

Careers and YOUR Interests Citizenship Collaboration ‘Communication

This lesson is designed to help identify career clusters of highest This lesson provides information and activities about This dds the impc skills The focus of this lesson is on effective communication skills.

interest and support reflection on personalized results... of good citizenship for college, career, and personal... for college, career and personal success.

2 e i nsors JERENS O ) eEl 2 e FRI T s eors I

Creative Thinking Critical Thinking Initiative

Pathful Explore Pathful Explore Pathful Explore Pathful Explore

This lesson emphasizes the need for creative thinking to identify and This lesson highlights the importance of being a detail oriented This lesson provides a framework for setting goals that are SMART This lesson connects the importance of being self-motivated and
solve problems in any career. problem-solver. (Specific, Measurable, Attainable, Relevant, and... taking initiative to achieve one's personal, college, and..

10


https://helpcenter.virtualjobshadow.com/help/edit-assignments-settings-flexlesson
https://helpcenter.virtualjobshadow.com/help/edit-a-published-flex-lesson

Create a New FlexlLesson

Last Modified on 08/24/2023 11:51 am EDT

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Select New Lesson.

Lessons Drafts Search lessons, tags, or outcomes ... VJS Lessons v

-
X ’»f??\\a
g

Building Your Cover Letter Building Your Resume Career Trivia Careers and YOUR Interests

VirtualJobShadow.com VirtualJobShadow.com VirtualJobShadow.com VirtualJobShadow.com

This lesson provides an overview of the purpose This lesson addresses the primary purpose and The purpose of this lesson is to help students This lesson is designed to help identify career
of a cover letter and the opportunity to develop components of a quality resume and an learn about different careers and the clusters of highest interest and support reflection
one. opportunity to build one using the... accomplishments of trailblazers in... on personalized results...

& @ 5 Lessons [ & @ H & @ s Lessons [ & @ 5 Lessons [

3. Enter a required Lesson Title.
a. Add a Description, Estimated Time, Relevant Grade Levels, and Keywords.
b. Select Create Lesson.

CREATE LESSON *

The information entered in any of the fields can be changed at any time, even after you publish the lesson.

Lesson Title * @

Description @

Estimated Time @ Relevant Grade Levels @

Ex. 45 minutes Choose relevant grade levels v
Keywords @

New Tag...

4. To aodd Lesson Activities, click on the Add Activity tile.

11



Lesson Example 2
[Edit]

Build your lessan by adding activities below. Click the preview button at
any time to view your lesson. When you're ready, publish your lesson so

[siania) you can assign it to your users.
e ==

Lesson Activities:

Lesson Introduction
Introduce users to your lesson.

© Add Activity

Lesson Completion
Write a closing message to your users.

S. Select the desired Activity.

Edit Lesson

Lesson Introduction . Lesson Completion
Introduce users to your lesson. : Write a closing message to your users,
Activities
© Add Activity

VirtualJobShadow.com Activities
Career Profile Career Journal [C] Assessment My Careers
Postsecondary Plan Videos Resume Builder My Colleges
My Scholarships My Jobs Goal Setting Cover Letter Builder
Career Pop Quiz
Other Activities
@ Reading Written Response YouTube/Vimeo Video
Custom Quiz m Custom Survey External Link
Task Checkbox Signature Verification

6. Complete the appropriote steps and select Save & Preview to preview how the activity
will look from a user's perspective. Select Exit Preview.
7. Select Save & Close to finalize adding the activity to the lesson.

Cancel Save & Close

8. Select the Add Activity tile again to continue adding additional activities. Follow the

12



10.

11.

steps listed above to add and save additional activities.

Lesson Activities:

Lesson Introduction

Introduce users to your lesson.

Watch Videos

Users will watch a video or a video playlist.

L2

© Add Activity

Lesson Completion

Write a closing message to your users.

. Save & Quit allows you to save your work and return to it later.
Preview allows you to see the lesson from the user's perspective. Preview the lesson and

click Exit Preview when you are done.
When you are ready to publish the lesson, select Publish.
a. In the Please Confirm pop-out, select Yes to confirm publication.

Lesson Activities:

Lesson Introduction

Introduce users to your lesson.

Watch Videos

Users will watch a video or a video playlist.

[+
>
o
=,
>
a
=
—t
-<

Lesson Completion

Wite a closing message to your users.

Save & O'hu it

Publish Lesson

13



Edit a FlexLesson

Last Modified on 09/26/2023 1:10 pm EDT

1. From the FlexCurriculum dropdown menu, select FlexLessons.
(NOTE: Only unpublished lessons can be edited. To edit a published FlexLesson you must
first clone the lesson. Refer to the article Edit a Published FlexlLesson.)

2. Sort Lessons by Drafts.
3. Choose All, Drafts, or Archived from the drop-down menu.

4. Select the vertical ellipses and select Edit.

Lessons i@i: | Search lessons, tags, or outcomes ... | Drafts

Careers in Sales Engineering Careers

Me Me

No description No description

0 E3: 20 0:@
Preview

Clone
Export

Archive

S. From this screen, you can edit several items:

a. Select Edit Settings to edit the Lesson Title and other assignment settings. For
additional help, refer to Edit Assignment Settings in a FlexLesson.

b. Click the vertical ellipses next to the Lesson Introduction and select Edit.

c. To edit an existing activity, click the vertical ellipses to the right on the Lesson
Activities tile and select Edit.

You can add additional activities by clicking (+) Add Activity.

Once you have made the necessary changes, click Save & Quit, Preview, or Publish
Lesson.

14


https://helpcenter.virtualjobshadow.com/help/edit-a-published-flex-lesson
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Engineering Careers

you can assign it to your users.
Estimated Time: ~ NA
Grades:

Keywords:

SEdit Settings

Edit Lesson

Lesson Introduction Lesson Completion
Introduce users to your lesson. Write a closing message to your users
Activities

Explore a Career
Users will explore specific career profiles.

Build your lesson by adding activities below. Click the preview button at any time to view your lesson. When you're ready, publish your lesson so

4

15



Edit a Built-1n FlexLesson

Last Modified on 09/07/2023 2:40 pm EDT

From the FlexCurriculum drop-down menu, select FlexLessons.
Sort by Lessons > Built-in Lessons.
On the card of the desired lesson, click the vertical ellipses in the bottom right corner.
Select Preview to view the lesson and decide if it is what you want to use.
Select Clone to copy the lesson.
a. Refer to Clone a FlexLesson for additional instructions.

Lessons [IENN Search lessons, tags, or outcomes Built-in Lessons v

AR wN P

Understanding Problem Solving University of YouTube University of YouTube: Critically Evaluating Your Working Through COVID-19
Sources
Pathful Explore Pathful Explore Pathful Explore Pathful Explore
This lesson is designed to develop a deeps ding of This lesson emphasizes the role that YouTube videos can play This lesson emphasizes the need to critically evaluate any This lesson addresses the challenges associated with the
the importance of problem solving for pers) , for individuals wanting to access a wide range of ideas YouTube videos accessed for career exploration or skill of work during and
the vital.
P oo " |F {RF U e 2 e (. 1cors JERM Y [ oo 2o I

Export

6. Select Yes in the Please Confirm pop-out window.
7. Sort by Drafts > Drafts to find the copy of the cloned Lesson.
8. Click the vertical ellipses and select Edit.

Lessons Drafts Search lessons, tags, or outcomes ... Drafts v M

/ A
.till

Understanding Problem Solving - COPY 1st Period Assignment
Me Me

This lesson is designed to develop a deeper understanding of No description

the importance of problem solving for personal, college,

and...

% @ ;]| »2 @

Edit

Preview
Clone
Export

Archive

9. At the top of the next screen, select Edit Settings to change the lesson title.
10. You can now Edit the lesson as desired:

a. Add or Remove Activities by clicking the plus sign (+)

b. Change the order of Activities. (To do this, put your cursor on the up and down
arrows at the end of any given row. A hand will pop up. Left-click your mouse, and
drag and drop your activities where you want them.)

11. Click Preview ot the bottom of the screen to preview the lesson anytime.

16


https://helpcenter.virtualjobshadow.com/help/clone-a-flexlesson

12. When you have completed editing the lesson:
a. Click Save & Quit to save your work and come back later.
b. Click Publish Lesson to publish the lesson. Once the lesson is published, it can be
assigned to users. Refer to Assign a FlexLesson.

rl Understanding Problem Solving - COPY
1t
‘B

Build your lesson by adding activities below. Click the preview button at any time to view your lesson. When you're ready, publish your lesson so you can assign it to your users.
Estimated Time: ~ NA
Grades: NA
5 Keywords: NA

S Edit Settings

Edit Lesson

Lesson Introduction 3 Lesson Completion

Introduce users Lo your lesson. N Wrile a closing message (0 your users,
Activities

How to Solve a Problem

Users d

Fashion Problem-Solving: What would you do?

Users will write a response to a promp.

© Add Activity

Publish Lesson
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Edit a Published FlexLesson

Last Modified on 09/26/2023 1:12 pm EDT

Although published FlexLessons cannot be edited directly, you can do the following:

Clone the FlexLesson; refer to Clone a Flex Lesson.

1
2. Make the necessary changes to the cloned FlexLesson; refer to Edit a FlexLesson.

3.

4. If desired, you can delete the original FlexLesson after you have cloned it; refer to Delete

Save and/or publish the new FlexLesson; refer to Publish a FlexLesson.

a FlexLesson.
The original FlexLesson can also be Archived; refer to Archive a FlexLesson.
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IKeywords and Tags

Last Modified on 09/19/2023 3:01 pm EDT

Keywords are a powerful tool within FlexLessons when used appropriately.

o [Keywords make it easier to search and find your past Lessons.

e Staff can use keywords to make it easier for others to find shared Lessons.

e The more descriptive the Title, the easier it is to search and find both the creator of the
Lesson and others on the same license.

o [Keywords do not have to be part of the Lesson Title. When you search for a Lesson, the
Lesson Title and Keywords are searched to populate the results.

e [Keywords can be used to note when a teacher or department assigns a Lesson (i.e., Fall
2021 or Spring 2022). This is especially helpful if multiple teachers are creating and
sharing lessons.

e Staff can use their name as a keyword. For example, if Mrs. Z always creates dynamic
Lessons, she can use her name as a keyword, and other staff can easily find and clone her
Lessons.

e Staff can also use a time reference as a keyword. For example, using the keyword "30
minutes" allows you to search for Lessons about 30 minutes in length.

There are two ways to add keywords to a FlexLesson.

1. Add keywords when you create o New Lesson.

CREATE LESSON X

The information entered in any of the fields can be changed at any time, even after you publish the lesson.

Lesson Title * @

Description @

Estimated Time @ Relevant Grade Levels @

Ex. 45 minutes Choose relevant grade levels

Keywords @

New Tag...

Create Lesson

2. Add additional keywords from the Edit screen.



Lessons Search lessons, tags, or outcomes ... Drafts v
1 T

Understanding Problem Solving - COPY 1st Period Assignment

Me Me

This lesson is designed to develop a deeper No description

understanding of the importance of problem solving for
personal, college, and...

5 @ [ Drt 92 @

Preview

Clone

Export

Archive




Locate Pre-Built FlexLessons

Last Modified on 09/07/2023 2:29 pm EDT

1. From the FlexCurriculum drop-down menu, select FlexLessons.

2. Sort by Lessons and select Built-in Lessons.

3. Select the Assign button at the bottom left of the card to assign the lesson.

4. You can also Preview, Clone, and Export pre-built Lessons by clicking the vertical ellipses.

Lessons [pIEiid] Search lessons, tags, or outcomes .. Built-in Lessons v

4
alll 00

Understanding Problem Solving University of YouTube University of YouTube: Critically Evaluating Your Working Through COVID-19
Sources
Pathful Explore Pathful Explore Pathful Explore Pathful Explore

isslagson s designed to develop a deeper understanding of This lesson emphasizes the role that YouTube videos can play This lesson emphasizes the need to critically evaluate any This lesson addresses the challenges associated with the

theimflortance of problem solving for personal, college, for individuals wanting to access a wide range of ideas... fouTube videos accessed for career exploration or skill... changing nature of work during the current pandemic and
@ the vital...
2+ O Biit-in Lessons. n 2 @O Buit-in Lessons JiES 2 @O Builtin Lessons JiE3 2 @ Built-in Lessons [

Preview

Clone

Export
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Locate a Shared FlexLesson

Last Modified on 09/07/2023 2:46 pm EDT

1. From the FlexCurriculum drop-down menu, select FlexLessons.

Within the Lesson Builder, click on the Shared tab.

3. Use the Search bar if you know the name of the desired lesson, or browse the table if
preferred.

4. You can Assign the lesson by clicking the Assign icon on the bottom left of the card.

You can Clone, Preview, or Export the lesson by clicking on the vertical ellipses at the

bottom right of the card.

Lessons Drafts Search lessons, tags, or outcomes ... Shared Lessons v

™

o

Complete Postsecondary Plan

Ms. B. Carlisle

No description

2

Preview

Clone

Export
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Preview a FlexLesson

Last Modified on 09/18/2023 1:50 pm EDT

1. From the FlexCurriculum dropdown menu, select FlexLessons.

2. Filter by Lessons and then select one of the following: All Lessons, My Lessons, Shared

Lessons, or Built-In Lessons.

» o aal
Careers and YOUR Interests

Pathful Explore

This lesson is designed to help identify career clusters of highest

interest and support reflection on personalized resullts...

Search lessons, tags, or outcomes ...

:

Built-in Lessons

All Lessons
My Lessons
Shared Lessons

Citizenship
Pathful Explore

This lesson provides information and activities about the
importance of good citizenship for college, career, and personal...

:

Collaboration

Pathful Explore

This lesson addresses the importance of effective collaboration
skills for college, career and personal success.

:

Communication

Pathful Explore

The focus of this lesson is on effective communication skills.

a @

;

Creative Thinking

Pathful Explore

This lesson emphasizes the need for creative thinking to identify
and solve problems in any career.

2o Lo nicscrs

Critical Thinking

Pathful Explore

This lesson highlights the importance of being a detail oriented
problem-solver.

2o oo I

3. Locate the desired Lesson and select Preview from the three ellipses.
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Lessons Drafts Search lessons, tags, or outcomes ... Built-in Lessons v

Careers and YOUR Interests Citizenship Collaboration

Pathful Explore Pathful Explore Pathful Explore
This lesson is designed to help identify career clusters of highest This lesson provides information and activities about the This lesson addresses the importance of effective collaboration
interest and support reflection on personalized results... importance of good citizenship for college, career, and personal... skills for college, career and personal success.

Lessons

Preview

Clone

Export

Communication Creative Thinking

Pathful Explore Pathful Explore Pathful Explore

The focus of this lesson is on effective communication skills. This lesson emphasizes the need for creative thinking to identify This lesson highlights the importance of being a detail oriented
and solve problems in any career. problem-solver.

(o]

in Lessons I3

Use the Save & Next button to move through the FlexLesson or click on the segment you
want to preview under the Progress menu on the left.

Select Exit Preview when you are done.

Previewing student/user view - POth.fUI explore

Progress:
@ Introducti Introduction
Introduction

Welcome to your Pathful Explore assignment! 3

| St L

Key Term
Watch a Video

Take a Quiz

O
O
O
O Reading
O Take a Quiz
o

Take the Career Clusters Interest
Survey 3,¢ (CCIS)

Introduction:

Write a Response What do interests have to do with careers? As it turns out, a lot! Knowing what you are interested in can help you choose a career path that's engaging, rewarding, and...fun! This lesson

is designed to help you figure out which Career Clusters would be good fits, based on what you love to do.

Write a Response Learning Objective:

O
O Write a Response
O
O Submit Assignment After finishing this lesson, you should be able to:

1. Identify 1-3 Career Clusters that align with your interests.

Lesson Activities:

In order to accomplish your lesson objective, you will:

‘Watch a video.

1

2. Read a short article.

3. Take an interest assessment.
a

Reflect on your assessment results.
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Publish a FlexLesson

Last Modified on 09/18/2023 2:01 pm EDT

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Sort Lessons by Drafts to locate the desired unpublished lesson.
3. On the card for the desired lesson, click the vertical ellipses and select Edit.

Lessons Search lessons, tags, or outcomes ... Drafts L4 +New Lesson

- ol

Understanding Problem Solving - COPY 1st Period Assignment

Me Me
This lesson is designed to develop a deeper understanding No description

of the importance of problem solving for personal, college,
and...

%5 @ %2 © [ Dt IS
|

Preview

Clone

Export

Archive

4. Review the Lesson and click Publish Lesson at the bottom right when you are sure you

are ready to publish.

S. In the Please Confirm pop-out, click Yes to publish this lesson.

A Please Confirm

Publishing a lesson allows you to assign it. Published lessons cannot be edited

Continue publishing?

Yes I
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Search for a FlexLesson

Last Modified on 09/18/2023 2:00 pm EDT

From the FlexCurriculm drop-down menu, select FlexLessons.

Sort by Lessons or Drafts.

L
2.
3. Use the drop-down to further filter within Lessons or Drafts.
4.

Type the Lesson Name or keywords in the Search Bar.

Search lessons, tags, or outcomes ..

Built-in Lessons

All Lessons
My Lessons
Shared Lessons

Built-in Lessons

Careers and YOUR Interests

Pathful Explore

This lesson is designed to help identify career clusters of highest
interest and support reflection on personalized results...

:

Communication

Pathful Explore

The focus of this lesson is on effective communication skills.

2 e [t cscrs I

Citizenship
Pathful Explore

This lesson provides information and activities about the
importance of good citizenship for college, career, and personal...

Creative Thinking

Pathful Explore

This lesson emphasizes the need for creative thinking to identify
and solve problems in any career.

ar @

:

:

Collaboration

Pathful Explore

This lesson addresses the importance of effective collaboration
skills for college, career and personal success.

;

Pathful Explore

This lesson highlights the importance of being a detail oriented
problem-solver.

> e [ e B
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The Difference between a Lesson and an
Assignment

Last Modified on 06/26/2023 9:49 pm EDT

Lessons and Assignments are directly related, however, there is a distinct difference within

FlexLessons.

A published Lesson is a group of Activities that an Admin has compiled with the intention of
assigning it to Users.

An Assignment is created when an Admin assigns a Lesson to Users.
Refer to these articles for assistance in creating Lessons and Assignments:

Create a New FlexLesson

Assign o FlexLesson

Edit Assignment Settings in a FlexLesson
Add Users to a FlexLesson Assignment
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Add a Life Skills Video to a FlexLesson

Last Modified on 09/18/2023 2:22 pm EDT

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Select New Lesson to start creating o New FlexLesson or
3. Sort by Drafts and select Edit if you have already started a new FlexLesson.

Lessons Drafts Search lessons, tags, or outcomes ... Drafts v

Life Skills 101

Me
This is a FlexLesson based on Life Skills. ,
V2@ £ ¢
Preview
Clone
Export
Archive

4. Select Add Activity
5. Select Videos

Edit Lesson

Lesson Introduction
Introduce users to your lesson.

Activities

Lesson Completion
Write a closing message to your users.

© Add Activity

VirtualJobShadow.com Activities

Career Profile

Postsecondary Plan

My Jobs

Other Activities

Career Journal (€] Assessment My Careers
Videos Resume Builder My Colleges

Goal Setting Cover Letter Builder Career Pop Quiz

@ Reading
Custom Quiz

Task Checkbox

Written Response YouTube/Vimeo Video

m Custom Survey External Link

Signature Verification

6. Complete steps 1-6 on the Watch Video Activity Setup page.
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7. For step 3, select the Life Skills Videos tab.
8. For step 4, select the "+" icon to add a Life Skills video or videos to your FlexLesson.
9. Save & Preview as needed.

10. Select Save & Close when you are done.

Step 3: Select one or more videos to add to your playlist. @

Life Skills Videos

7

Job Shadowing Videos Cluster Overviews Videos Q&A Videos

Search...

Filter by Topic... v

Step 4: Click on the + icons to add videos to your playlist. Playlist Contents

d Change Your Body ... Change Your Life @ +

| "‘H Citizenship Extends Outside the Workplace a

. v

Step 5: Decide whether users must watch ALL of the videos in your playlist. Please note: users cannot fast forward through videos.

[) Require users to watch ALL videos. @

Step 6: Click "Save & Preview" to see the student/user view of this activity.

Cancel

11. Select Publish Lesson when you have completed the FlexLesson and made all the
necessary edits.

Y VIR
v

Life Skills 101

Build your lesson by adding activities below. Click the preview button at any time to view your lesson. When you're ready,
publish your lesson so you can assign it to your users.

Estimated Time: ~ NA

Grades: NA

Keywords: NA

(ZEdit Settings

Edit Lesson

Lesson Introduction . Lesson Completion .

Introduce users to your lesson. ° Write a closing message to your users. °
Activities

Watch Videos - .

v -

Users will watch a video or a video playlist.

© Add Activity
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Add an Image to a FlexLesson Card

Last Modified on 09/26/2023 1:15 pm EDT

Images can be added to FlexLesson cards, giving each card a unique, visually appealing look.

Pathful Explore comes with 200 images to choose from when selecting an image for your
FlexLesson.

Images can be added or changed to both Published and Draft FlexLessons that you own.
Pathful Explore FlexLessons images can not be directly edited. Refer to Edit a Built-In
FlexLesson or Clone a FlexLesson for additional help personalizing a Built-in FlexLesson.

Add Images to a FlexLesson Draft

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Sort by Drafts > Drafts
3. Click the vertical ellipses and select Edit.

Lessons Search lessons, tags, or outcomes ... Drafts v ]

}

o2

@A il
TR
t I‘t '
Investigating STEM Careers Understanding Problem Solving - COPY 1st Period Assignment
Me Me Me
No description This lesson is designed to develop a deeper understanding No description
of the importance of problem solving for personal, college,
and...
20 ]| o5 e m: %20 o

Clone
Export

Archive

4. Click on the Add Image button in the image box.


https://helpcenter.virtualjobshadow.com/help/edit-a-built-in-flexlesson
https://helpcenter.virtualjobshadow.com/help/clone-a-flexlesson

o7

Add Image

Edit Lesson

Lesson Introduction
Introduce users to your lesson.

Activities

Investigating STEM Careers

Build your lesson by adding activities below. Click the preview button at any time to view your lesson. When you're ready, publish your lesson so you can
assign it to your users.

Estimated Time: ~ NA

Grades:

Keywords:

S Edit Settings

Lesson Completion
Write a closing message to your users.

© Add Activity

Publish

Save & Quit

5. In the Select Lesson Image pop-out window, type a search term. (Examples: STEM,

Resume, Education, etc.)
6. Click the circle in the upper left corner of the desired image.
7. Click Update Lesson to save the image or Cancel to go back to the Edit screen.

SELECT LESSON IMAGE E

Update Lesson
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Add Career Journal Activity

Last Modified on 09/18/2023 2:31 pm EDT

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Select New Lesson or Edit an existing draft Lesson. (See Create a New FlexLesson or
Edit a FlexLesson).

Lessons Drafts Search lessons, tags, or outcomes ... Drafts v -

Custom Quiz
Me

This is a quiz that all students need to take.

¥ @ -

Preview
Clone

Export

Archive

3. From the Edit Lesson screen, select Add Activity.

Custom Quiz

Build your lesson by adding activities below. Click the preview button at any time to view your lesson. When
you're ready, publish your lesson so you can assign it to your users.

Estimated Time: ~ NA

Grades: NA

Keywords: NA

(ZEdit Settings

Edit Lesson

Lesson Introduction : Lesson Completion

Introduce users to your lesson, 5 Write a closing message to your users.
Activities

© Add Activity

Save & Quit Publish Lesson

4. Under Add Activity, select Career Journal.
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© Add Activity

VirtualJobShadow.com Activities

Career Profile Career Journal Assessment My Careers

E Postsecondary Plan Videos Resume Builder My Colleges

: My Jobs Goal Setting Cover Letter Career Pop Quiz
: Builder

i Other Activities

i @ Reading Written Response YouTube/Vimeo Video

i Custom Quiz Custom Survey External Link

: Task Checkbox Signature Verification

5. Complete the required steps:
a. Step 1: Add a Title
b. Step 2: Add a message to users.
c. Step 3: Choose a Career Profile video for students to watch.
d. Step 5: Save & Preview

Career Journal
Admin Actions User Actions
@ select a career for your users to complete a career journal. @ Users will complete a career journal.

Step 1: Give your activity a title. The default title is provided.

Complete your Career Journal

Step 2: (OPTIONAL) Add a message for users. Note: They will already have instructions.

Complete your Career Journal

Step 3: Choose a Career Profile video for students to watch.

None selected

Step 4: Click "Save & Preview" to see the student/user view of this activity.

Save & Preview @

Save & Close

6. Select Save & Close when you are finished editing the quiz.
7. Add any additional activities as needed.
8. After making all your edits, you can Publish the FlexLesson and Assign it to users.


https://helpcenter.virtualjobshadow.com/help/flexlessons-publish-a-lesson
https://helpcenter.virtualjobshadow.com/help/assign-a-flexlesson

Add a Custom Quiz

Last Modified on 09/18/2023 2:32 pm EDT

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Select New Lesson or Edit an existing draft Lesson. (See Create a New FlexLesson or
Edit a FlexLesson).

Lessons Drafts Search lessons, tags, or outcomes ... Drafts v

Custom Quiz
Me

This is a quiz that all students need to take.

¥ @ -

Preview
Clone

Export

Archive

3. From the Edit Lesson screen, select Add Activity.

Custom Quiz

Build your lesson by adding activities below. Click the preview button at any time to view your lesson. When
you're ready, publish your lesson so you can assign it to your users.

Estimated Time: ~ NA

Grades: NA

Keywords: NA

(ZEdit Settings

Edit Lesson

Lesson Introduction : Lesson Completion
Introduce users to your lesson, 5 Write a closing message to your users.
Activities

© Add Activity

Save & Quit

4. Under Other Activities, select Custom Quiz.
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Ed

it Lesson
Lesson Introduction : Lesson Completion
Introduce users to your lesson. - Write a closing message to your users.

Activities

© Add Activity
VirtualJobShadow.com Activities
Career Profile (€] Assessment My Careers Postsecondary Plan
Videos Resume Builder My Colleges My Jobs
Goal Setting Cover Letter

Builder

Other Activities
@ Reading Written Response YouTube/Vimeo Video
Custom Quiz m Custom Survey External Link
Task Checkbox Signature Verification

5. Complete the required steps:

o.
b.
c.

Step 1: Add a Title
Step 2: Add o message to users.
Step 3: Select the Show Answers checkbox if desired. This allows users to see the
correct answers after they have completed and submitted the quiz.
Step 4: Create your questions.
i. You can add multiple-choice, short answer, true/false, yes/no, and list ordering

questions. These are mix and match; you can add as many questions as needed.

Step S: Save & Preview
Custom Quiz
Admin Actions User Actions

@ Build a quiz for your users to take with any combination of multiple @ Users will take a quiz that you have built.
choice, true/false, yes/no, ordering, or short answer questions.

Step 1: Give your activity a title. The default title is provided.
Take a Quiz

Step 2: (OPTIONAL) Add a message for users. Note: They will already have instructions.

9 ¢ B I YU iEv

This quiz will help you determine whether or not you've met this lesson's objectives.

Step 3: Indicate whether you would like users to see correct answers after completion.

[J show Answers? @

Step 4: Create questions for your users.

4+ Add Question

@ Multiple Choice Short Answer 17/d True/False
\70] Yes/No List Ordering

Step 5: Click "Save & Preview" to see the student/user view of this activity.

Save & Preview &'

Save & Close
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6. Select Save & Close when you are finished editing the quiz.
7. Add any additional activities as needed.
8. After making all of your edits, you can Publish the FlexLesson and Assign it to users.
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Add a Custom Survey

Last Modified on 09/18/2023 2:33 pm EDT

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Select New Lesson or Edit an existing draft Lesson. (See Create a New FlexLesson or
Edit a FlexLesson).

Lessons Drafts Search lessons, tags, or outcomes ... Drafts v -

Custom Survey
Me

This is an example of a Custom Survey in a FlexLesson.

V2 o ez |

=
Preview
Clone

Export

Archive

3. From the Edit Lesson screen, select Add Activity.

Custom Quiz

Build your lesson by adding activities below. Click the preview button at any time to view your lesson. When
you're ready, publish your lesson so you can assign it to your users.

Estimated Time: ~ NA

Grades: NA

Keywords: NA

(ZEdit Settings

Edit Lesson

Lesson Introduction . Lesson Completion
Introduce users to your lesson. = Write a closing message to your users.

Activities

© Add Activity

Publish Lesson

4. Under Other Activities, select Custom Survey.


https://helpcenter.virtualjobshadow.com/help/create-a-new-flexlesson
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Edit Lesson
Lesson Introduction : Lesson Completion :
Introduce users to your lesson. * Write a closing message to your users. :
Activities
© Add Activity
VirtualJobShadow.com Activities
Career Profile Assessment My Careers Postsecondary Plan
Videos Resume Builder @ My Colleges My Jobs
Goal Setting Cover Letter
Builder
Other Activities
@ Reading Written Response YouTube/Vimeo Video
Custom Quiz m Custom Survey External Link
Task Checkbox Signature Verification

5. Complete the required steps:

Q.
b.
c.

Step 1: Add a Title

Step 2: Add a message to users.

Step 3: Select the Prevent Changing Answers checkbox if desired.

If checked, users may not edit their survey answers. If you want users to be allowed
to change their responses, do not check this box.

Step 4: Create your questions.

i. You can add multiple-choice, short answer, true/false, yes/no, long answer,
single choice, and listing questions. These are mix and match; you can add as
many questions as needed.

Step S: Save & Preview
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Custom Survey

Admin Actions User Actions

o Build a survey for your users to take, using any combination of 8 ° Users will take a survey you have created.
question types.

e Users can edit survey responses until the assignment closes.
Step 1: Give your activity a title. The default title is provided.
Take a Survey

Step 2: (OPTIONAL) Add a message for users. Note: They will already have instructions.

S ¢ B I Y =vi

v

Example: There are no wrong answers.

Step 3: Indicate whether you would like to allow users to change their answers after completion.

[J Prevent Changing Answers? @

Step 4: Create questions for your users.

+ Add Question

@ Multiple Choice Wi True/False Yes/No

Short Answer Long Answer Listing
Sorting Single Choice

Step 4: Click "Save & Preview" to see the student/user view of this activity.

6. Select Save & Close when you are finished editing the quiz.
7. Add any additional activities as needed.
8. After making all of your edits, you can Publish the FlexLesson and Assign it to users.
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Add a Signature Verification

Last Modified on 09/18/2023 2:38 pm EDT

Admins and Staff can now include Signature Verification as a FlexLesson Activity.

e The Signature Verification requires users to obtain a signature before moving on with an
assignment.

e \When Signature Verification is part of a lesson, a student cannot move forward in the
lesson until the required signature has been received. For this reason, it is a best practice
to make Signature Verification the last activity in an assignment or make it a stand-alone
assignment.

e Once assigned a Signature Verification activity, students can choose to copy the URL
into a browser or send the request via email.

e Users may not send more than four "Signature Request” emails.

Lesson Activities:

Lesson Introduction
Introduce users to your lesson.

Please sign the signature pad a
Users are able to sign using the mouse or touch pad. v

© Add Activity

VirtualJobShadow.com Activities

Career Profile (€] Assessment My Careers

H Postsecondary :
Plan
Videos Resume My Colleges My Jobs
H Builder
H Goal Setting Cover Letter
Builder

Other Activities

@ Reading Written Response Youlube/Vimeo

Video
Custom Quiz m Custom Survey External Link
Task Checkbox Signature Verification

Lesson Completion
Write a closing message to your users.

Add a Signature Verification Activity

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Sort by Drafts.



3. Select Edit for an existing, unpublished FlLexLesson.

—
i

o2

CZ®

Investigating STEM Careers

Me

No description

Search lessons, tags, or outcomes ...

v

|

alll

Understanding Problem Solving - COPY

Me

This lesson is designed to develop a deeper understanding
of the importance of problem solving for personal, college,
and...

92 @

0

(]

5 @

Drafts

v I

H 'f

1st Period Assignment

Me

No description

92 @

Preview
Clone

Export

Archive

4. From the Lesson Activities screen, select Add Activity.
5. From the Other Activities pane, select the Signature Verification activity.

© Add Activity ‘

e Gy

8 My Careers

(8 My Collees

& v sovs
B Gooiseune .

Other Activities

@) teacine [©) Youlube/Vines Viceo
B cosonauz R
fask Checkbox Signature Verification Activity

Admin A

Examsle e i

Step 35 Add s message for the signer? Lot them know what they ar signing.

Step 4 Clck“Sove & Preview o s th stodent/user view of this sctity.

6. Complete the Signature Verification Activity.
a. Step One: Title (Please sign the signature pad is the default title)
b. Step Two: (optional) Add a message to users.
c. Step Three: (required) Add a message for the signer.

7. Click Save & Preview or Save & Close.

View Submitted Signature

To view and download Signature details:

1. Within FlexLessons, navigate to Assignments.
2. Click Manage to the right of the desired assignment.
3. Click View to the right of the desired user.
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4. Click View to the right of Please sign the signature pad activity.

ASSIGNMENT ACTIVITIES PROGRESS
Introduction Complete
Please sign the signature pad Wiew Complete
Assignment Submission Complete

Admins and stoff can view and download the following details:

The delivery method of the signature request
Email address used to provide the signature
The name entered by the signer

Date and timestamp of the signature

Image of the signature
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Add Documents to a FlexLesson

Last Modified on 07/31/2023 1:53 pm EDT

You can add a document to a FlexLesson for students to download. Follow the steps below.

1. From the FlexLessons drop-down menu, select FlexLessons.

Assessments  Career Central»  College Centralv  Employability EEB{EEILEEM Managew Help Ov

Assignments
FlexLessons

Additional Curriculum

2. Select New Lesson or select the draft of a FlexLesson that is in progress.
3. Select Edit (if this is a Droft Lesson).

Search lessons, tags, or outcomes Drafts v

Edit
Preview
Clone.

Export

Archive

4. Select Add Activity.
Select Document.

@

Edit Lesson

Lesson Completion
Wiite a closing message to your users.

© Add Activity

Lesson Introduction
Introduce users to your lesson,

Activities

Pathful Explore Activities

Career Profile

Postsecondary Plan
@ My Colleges
Cover Letter Builder

Other Activities

Career Journal
Videos
My Scholarships

Career Pop Quiz

Assessment

Life Skills Journal
My Jobs

ocument

& My Careers

Resume Builder

Goal Selting

@ Reading
E Custom Quiz
Task Checkbox

Written Response

m Custom Survey

Signature Verification

Youlube/Vimeo Video

External Link

6. Complete Steps 1-4.
7. Select Save & Close.
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Document

Admin Actions

© Select one of the Lesson Documents.

User Actions

@ Users will download a document.

Step 1: Give your activity a title. The default title is provided.

Download a document

9 B 1Y

Download a document.

Step 3: Choose a document for students.

None selected

Step 4: Click "Save & Preview" to see the student/user view of this activity.

review (2

Step 2: (OPTIONAL) Add a message for users. Note: They will already have instructions.
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Add Videos to FlexLessons

Last Modified on 09/18/2023 2:43 pm EDT

You can add videos from our platform (such as our Job Shadowing Videos, Life Skills Videos,
Cluster Overview Videos, and Q&A Videos from Career Central) to your FlexLessons, from
YouTube/Vimeo, or any external website link.

To add Pathful Explore videos to a FlexLesson:

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Select New Lesson or sort lessons by Draft > Draft. Click the vertical ellipses on the
desired Lesson card and select Edit.

o7

Investigating STEM Careers

Me

No description

Search lessons, tags, or outcomes ...

92 @

Preview
Clone

Export

Archive

(]

}

Al

Understanding Problem Solving - COPY

Me
This lesson is designed to develop a deeper understanding

of the importance of problem solving for personal, college,
and...

5 @ | Drart ]

3. Select Add Activity to see all of your options.

Drafts ¥ +New Lesson |

1st Period Assignment

Me

No description

92 @
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Reading
Users wil r2ad 3 body of text

N
Applying Patience Strategies -
Users will write a response to a prompt. -
Applying Patience to the World of Work -
Users il vrite 3 respons to  promat. s
sers wil write 2 response o 2 prompi mmmEE——
- '\
o P ~
Patience Quiz P3 '~ s

Users vl cemonsirate thele vl of understanding . N

© Add Activity
Lesson Completion \
Vits aclosing mesage o yourusers. \
\
Patience Quiz ‘ -
Userowil demansirtetheieves o undersiancing ' $
© Add Activity

VirtualJobShadow.com Activities

Career Profile [Q) Assessment (8 My careers Postsecondary Plan
Videos Resume Builder (& My Colleges My Jobs

Goal Setting Cover Letter Builder

Other Activities

[ Reading Written Response YouTube/Vimeo Video

Custom Quiz B8 custom survey External Link

Task Checkbox

Lesson Completion
Write a closing message to your users.

4. Select Videos and follow the steps below to assign any of the Job Shadowing, Cluster
Overviews, Life Skills, and O&A videos.

.
b.

Step 1: Name the Activity. A default title is provided.
Step 2: Add a Message for your users (optional).
NOTE: Users will already have instructions.
Step 3: Select one or more videos to add to your playlist.
i. Use the tabs and search box to easily locate the desired videos: Job
Shadowing, Cluster Overviews, Life Skills, and Q&A Videos.
Step 4: Add the desired video(s) to your playlist.
i. Optionally, check the box to Require users to watch ALL Videos.
NOTE: When requiring users to watch all videos, they cannot fast forward.
Step S: Save & Preview. This allows you to see the video from the user's
perspective.
Step 6: Save & Close
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© Add Activity

VirtualJobShadow.com Activities

L
Career Profile Assessment . My Careers . Postsecondary
Plan
L LN
Videos - Resﬂhg Builder My Colleges My Jobs

Goal Set

Step 1: Give your activity a title. The default title is provided.

Watch Videos

Step 2: (OPTIONAL) Add a message for users. Note: They will already have instructions.
S ¢ B I Y EviEv

Example: These videos are great examples of exciting STEM careers that don't require a bachelor's degree.

Step 3: Select one or more videos to add to your playlist. @

Job Shadowing Videos Cluster Overviews Videos Life Skills Videos Q&A Videos

Search...
Filter by education required or Career Cluster... v

Step 4: Click on the + icons to add videos to your playlist. Playlist Contents

Actor @ +
Advertising Director @ +
Aerospace Engineer @ +
Animal Trainer @ +

Step 5: Decide whether users must watch ALL of the videos in your playlist. Please note: users cannot fast forward through videos.

D Require users to watch ALL videos. @

Step 6: Click "Save & Preview" to see the student/user view of this activity.

To add external videos to a FlexLesson:

1. Follow steps 1-3 listed above.
2. Click Add Activity and see the options under Other Activities.



Reading a
Users will ead a body oftext. h
Applying Patience Strategies a
Users willwite  response toa prompt. e
‘Applying Patience to the World of Work N
Users willwite  response toa prompt. —-_— e
_-———" e ——
~
~>
Patience Quiz \‘ a
Users willdemonstrate ther lvels of understanding. N s

© Add Activity
Lesson Completion \
Virte  closing message to your users \
1
Patience Quiz “ -
Users will demonstrate their levels of understanding. -
© Add Activity

VirtualJobShadow.com Activities

Career Profile Assessment (8 My careers Postsecondary Plan
Videos Resume Builder (8 My Colleges (& My Jobs
Goal Setting Cover Letter Builder

Other Activities

() Reading Written Response YouTube/Vimeo Video

B custom quiz 8 custom survey B External Link

Task Checkbox

Lesson Completion
Write a closing message to your users.

3. Select External Link or YouTube/Vimeo Video to add the link to the video you want to
assign.

Other Activities

@ Reading Written Response

E Custom Quiz Custom Survey

. YouTube/Vimeo Video

External Link

Task Checkbox

Lesson Completion .

Write a closing message to your users.




Archive a FlexLesson

Last Modified on 09/19/2023 1:41 pm EDT

You can Archive a single FlexLessson or Bulk Archive to archive multiple FlexLessons.

Archive a Single FlexLesson

1. From the FlexCurriculum drop-down menu, select FlexLessons.

2. Sort by Lessons or Drafts.

3. On the card of the desired lesson, select the three dots and choose Archive.
4. Click Yes to confirm that you would like to move this to Archived.

Lessons Drafts Search lessons, tags, or outcomes .. My Lessons v +New Lesson

BUILD YOUR BRAND

Careers in Marketing Complete Postsecondary Plan

Me Me

No description No description

FYRPN =l 2 o

Edit

Preview
Clone
Export

Unshare

Bulk Archive FlexLessons

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Sort by Lessons -> My Lessons
3. Select the pencil icon (Bulk Edit) in the upper right corner.

Bulk Edit
I'd

Lessons Drafts Search lessons, tags, or outcomes ... My Lessons v

A N < -
Discovery Denistry Engineering Career Exploration O*Net AP- Test of Functionality
Me Me Me
Test Lesson This lesson will introduce students to various This is a QC test.
engineering careers.
& @ i & e P & e i

4. Select the FlexLessons you wish to archive.
5. Select the Archive button in the upper right corner.
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Lessons Drafts Search lessons, tags, or outcomes .. My Lessons

Discovery Denistry Engineering Career Exploration O*Net AP- Test of Functionality

Test Lesson This lesson will introduce students to various This is a QC test.
engineering careers.

6. In the Please Confirm popout window, select Yes.

A Please Confirm

Are you sure you want to archive these 2 lessons?

Archive
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Bullk Delete Archived FlexlLessons

Last Modified on 09/19/2023 1:44 pm EDT

Deleting FlexLessons:

e FlexLesson deletion is permanent.
e Use the Delete function only when you are sure the selected FlexLesson will no longer be
needed or referenced.
e You must Archive a FlexLesson prior to deleting it.
e The Archive function moves a FlexLesson into your Archived tab, where it can be accessed
at any time.
o Refer to Archive a FlexLesson

1. From the FlexCurriculum drop-down menu, select FlexLessons.
Sort by Drafts -> Archived
3. Select the pencil icon (Bulk Edit) in the upper right corner.

Lessons ‘ Drafts Search lessons, tags, or outcomes .. q Archived v | +New Lesson

>

O*Net AP- Test of Functionality Engineering Career Exploration STEM Careers A New Lesson
Me Me Me Me
This is a QC test. This lesson will introduce students to various No description No description
engineering careers.
¥ @ Archived JiH ¥5 @ Archived I ¥2 @ Archived JiH V4 @ H

4. Select the FlexLessons you wish to delete.
5. Select the Delete button (trash icon) or the Cancel button ("x") in the upper right corner.

tessons S Search essons, ags,or outcomes .. Avchived v

O*Net AP- Test of Functionality Engineering Career Exploration STEM Careers A New Lesson

This is a QC test. This lesson will introduce students to various No description No description
engineering careers.

93 85 92 ¥4

6. In the Please Confirm pop-out window, select Yes to delete or Cancel to return to the
FlexLesson selection screen.
Reminder: Once you delete a FlexLesson, it is permanently removed.
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A Please Confirm

Are you sure you want to delete these 2 lessons?
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Delete a FlexLesson

Last Modified on 09/19/2023 1:50 pm EDT

Deleting FlexLessons:

o FlexLesson deletion is permanent.

o Use the Delete function only when you are sure the selected FlexLesson will no longer be
needed or referenced.

e You must Archive a FlexLesson prior to deleting it.

e The Archive function moves a FlexLesson into your Archived tab, which can be accessed

anytime.
o Refer to Archive a FlexLesson

Delete a FlexLesson

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Select Drafts and sort by Archived.
3. Click the vertical ellipses at the bottom right of the desired card and select Delete.

Lessons Drafts Search lessons, tags, or outcomes ... Archived

AWS Test DEV QC Test Lesson Test Lesson S.Ray
Me Me Me
No description No description No description
%2 0 o i e @ ;
Edit

Clone

Export

Unarchive

4. In the Please Confirm pop-out, click Yes if you are sure you want to delete or Cancel to
go back.

A Please Confirm

Are you sure you want to delete this lesson? Once deleted, the lesson is not
recoverable.
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Export o FlexLesson

Last Modified on 09/19/2023 3:14 pm EDT

Exporting a FlexLesson lets you print the lesson and have a tangible copy.

1. From the FlexCurriculum drop-down menu, select FlexLessons.
Sort by Lessons or Drafts.
3. Click the vertical ellipses and choose Export. This will open a PDF version of the lesson,

which can be downloaded or printed.

Lessons Drafts Search lessons, tags, or outcomes ... My Lessons W

N

BUILD YOUR BRAND

Careers in Marketing Complete Postsecondary Plan

Me Me

No description No description

2 o i & @ e |

Edit
Preview

Clone

Unshare

Archive




Mini Lessons

Last Modified on 09/19/2023 2:13 pm EDT

Overview

Mini Lessons are a series of short, instructor-led lessons on critical topics for postsecondary
education and career preparation.

Mini Lessons are organized into the following categories:

Self-Discovery
Employability Soft Skills
Time management

Team building

College & Career Research
Land the Job

Each Mini Lesson is aligned to Common Core Standards and available in PDF format, with
conveniently ottached handouts.

Mini Lessons are designed to be used in person with your students or users.

NOTE: Materials from Mini Lessons can be used in a FlexLesson. To do this, copy
and paste any desired Mini Lesson content into your FlexLesson.

Access Mini Lessons

1. From the FlexCurriculum drop-down menu, select Additional Curriculum.
2. Select Mini Lessons or Learn More.

“The Mini Lessons are a series of short, instructor- led lessons on critca topics that will elp prepare your students for College and Career!
® Learn More

R

GEOINQUIRIES

3. Select any lesson to access the downloadable documents for that lesson.
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Share a FlexLesson

Last Modified on 09/19/2023 2:21 pm EDT

1. From the FlexCurriculum drop-down menu, select FlexLessons.

Sort by Lessons and choose My Lessons from the drop-down menu.

3. Click the vertical ellipses at the bottom right of the desired lesson card. Choose Share.
(NOTE: This will share the lesson with all other staff and admins on your license. Only

N

published lessons can be shared.)

Lessons Drafts Search lessons, tags, or outcomes My Lessons v +New Lesson

5

¥

BUILD YOUR BRAND

Careers in Marketing Complete Postsecondary Plan Create a Resume

Me Me Me
No description No description No description

2o [ i IR oEm: 2 o e |
Edit
Clone
Export
Archive
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Share FlexLessons across District

Licenses

Last Modified on 09/19/2023 2:30 pm EDT

A FlexLesson built by a Staff-level user under a specific license can be shared with staff

across an entire district via a Super Administrator.

To share a FlexLesson across a district requires actions by both the Staff member who

created the lesson and a Super Administrator. A Super Administrator is the highest permission
level in Pathful Explore.

Staff User Steps

L
2.

If you accidentally share the wrong lesson, you can click Unshare.

BUILD YOUR BRAND

Careers in Marketing

Me

No description

PO

4. Now that the lesson is shared, a Super Administrator in the district can log in and access

the lesson.

Super Administrator Steps
1. Log in following Step 1 above.

Search lessons, tags, or outcomes

Complete Postsecondary Plan

Me

No description

2. Sort by Drafts > Drafts.

3. On the card for the desired lesson, click the vertical ellipses and select Clone.

Create a Resume

Me

No description

st
re

Hosn,

As the Staff user, from the FlexCurriculum drop-down menu, select FlexLessons.
Sort by Lessons > My Lessons to find the lesson you wish to share.
3. Click the vertical ellipses and select Share.

HI
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o

o

10.

Lessons Drafts Search lessons, tags, or outcomes ... Drafts v +New Lesson

Understanding Problem Solving - COPY 1st Period Assignment

Me Me
This lesson is designed to develop a deeper No description

understanding of the importance of problem solving for
personal, college, and...

5 @

92 @

Edit
Preview

Export

Archive

In the Please Confirm pop-up, click Yes.

Sort by Drafts > Drafts. You will see a copy of the cloned lesson.

Click the vertical ellipses and select Edit to rename the lesson. (To rename the lesson,
click the vertical ellipses and select Edit. Refer to Edit Assignment Settings in a
FlexLesson).

Lessons Search lessons, tags, or outcomes ... Drafts v I +New Lesson

Understanding Problem Solving - COPY 1st Period Assignment

Me Me
This lesson is designed to develop a deeper No description

understanding of the importance of problem solving for
personal, college, and...

5 @ 92 ©

Preview

Clone

Export

Archive

Once you have renamed the lesson or chosen to leave the naome as COPY, select Publish
Lesson.

In the Please Confirm pop-up, select Yes.

Now that the originally shared lesson has been cloned and edited navigate to Lessons >
My Lessons.

On the card of the newly cloned and renamed lesson, click the vertical ellipses and select
Share to share with others across your license.
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Lessons Drafts Search lessons, tags, or outcomes My Lessons v

BUILD YOUR BRAND

Careers in Marketing Complete Postsecondary Plan Create a Resume
Me Me Me
No description No description No description
P i 2o i e
Edit
Preview ‘ ;
Clone
Export
Archive

Once the lesson is shared with the district, staff-level users can clone and rename the lesson
to use as needed.

61



Unarchive a FlexLesson

Last Modified on 09/19/2023 2:33 pm EDT

From the FlexCurriculum drop-down menu, select FlexLessons.
Sort by Drafts > Archived.
Find the desired lesson card and click on the vertical ellipses.

Select Unarchive.
Select Yes from the Please Confirm pop-out. This will move the lesson back to the My

Lessons tab.

Lessons Drafts Search lessons, tags, or outcomes Archived v

AR wN P

AWS Test DEV QC Test Lesson Test Lesson S.Ray

Me Me Me

No description No description No description

%2 0@ || 2@ Er: %3 0 [rvries I
Edit

Clone

Export

Delete




Add an Additional Manager to an

Assignment

Last Modified on 10/12/2023 4:10 pm EDT

Additional managers (i.e., Staff or Admin users) of an assignment can do the following:

e Add or remove students or managers from the assignment

View a student's progress
Add a comment for a student

[
[ ]
e Lock and unlock the assignment
e Grade the assignment

[ ]

Edit the assignment settings

You can add a Staff or Admin user to an assignment in two ways:

1. When you create the assignment

2. After you create the assignment (i.e., at a later time when it becomes necessary to add

someone to help you manage the assignment).

Create a New Assignment that includes Staff or Admin Users

1. From the FlexCurriculum drop-down menu, select FlexLessons.

2. Choose a Built-in FlexLesson or create a new FlexLesson.

(See Publish a FlexLesson or Create a New FlexLesson for additional help).

3. Select the Assign button.

Search lessons, tags, or outcomes ...

All Lessons
My Lessons
Shared Lessons

Built-in Lessons

2 . | a
Careers and YOUR Interests Citizenship
Pathful Explore Pathful Explore

This lesson is designed to help identify career clusters of highest

This lesson provides information and activities about the
interest and support reflection on personalized results...

:

Communication Creative Thinking

Pathful Explore Pathful Explore

The focus of this lesson is on effective communication skills. This lesson emphasizes the need for creative thinking to identify

and solve problems in any career.

2o e 2 o

4. Complete the Assignment Settings.
(See Assign a FlexLesson for additional help).

importance of good citizenship for college, career, and personal...

:

Collaboration

Pathful Explore

This lesson addresses the importance of effective collaboration
skills for college, career and personal success.

Critical Thinking

Pathful Explore

This lesson highlights the importance of being a detail oriented
problem-solver.

2 e Lo rs I8

S. Add users to the Assignment either as individuals or part of a Group.
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(See Create a Group for additional help).
NOTE: if there are Staff or Admin users in the Group you select, they will be displayed in
the list of assignees on the right under the Staff/Admin tab. They are NOT assigned the
Lesson to complete but can serve as an additional manager of the assignment.

6. Select the Staff/Admin tab.

7. Add the desired person by clicking the checlkbox. This user will be visibly added under the
Staff/Admin tab on the right, where all assignees are listed.

8. Select Create Assignment.
Any Staff or Admin users added to the Assignment, either as an individual or part of a
group, can now manage this assignment.

You can add groups of users or individuals to assignments here. Select groups or individuals by clicking on the boxes next to their names. Review your selections in the right-hand field, then click, "Add Users" to give them an assignment.

Displayed Assignment Title * @ (Created from lesson - Citizenship)

Example: st Period: Citizenship

Displayed Staff/Administrator Name @ °

Currently: Ms. B. Carlisle

Assignment Start Date @

Assignment Due Date *

Require users to complete activities in order? @
Allow late submissions? @

(] Enable grading? @

Choose Licenses

Strivven Testing License 1 v
E | Groups  Users | Staff/Admin 4 40 Users  Staff/Admin
Selected Users (0) Clear All
Search N
No Users Selected
O JiasThame + FIRSTNAME USERNAME MAIN LICENSE GRADE
7 EIE= Amie Amy.Adams Strivven Testing License 2 Grade 10
O | Beige Bobbie TeststudentB Strivven Testing License 1 Grade 11
O § Bradly Tom TestStudentE Strivven Testing License 1 Grade 9

9. Once you make the assignment, you will be redirected to the Assignment page, where
you can see the number of assignment managers listed in the table.

Add Staff or an Admin to an Existing Assignment

1. From the FlexCurriculum drop-down menu, select Assignments.
2. To the right of the desired assignment, under the Actions column, select Manage.

Monitor your assigned lessons here. Click "Manage" to review data reflecting individuals' progress, download reports detailing users' work, add users to assignments, and
more. Click "Grade" to view and grade users' submissions where applicable.

Choose License:

All Licenses v

Assignment Type * Status * Filter by Lesson Filter by Course

My Assignments - Open - Filter by Lesson - Filter by Course

ASSIGNMENT NAME STATUS LESSON NAME USER COUNT MANAGERS COMPLETED COURSE NAME UNIT NAME ASSIGNMENT START DATE ASSIGNMENT DUE DATE ACTIONS

New Test Assignment Open  Collaboration 2 1 0of2 - - July 24,2023 July 27,2023 Close Manage Grade
Test Prep 7068A Open  Test Prep 7068 2 2 Oof2 - - N/A March 31, 2023 Close  Manage ~ Grade
Test Assignment Open  Test Lesson 6878 1 1 Oof 1 February 22, 2023 February 28, 2023 Close  Manage  Grade

3. Select the Actions drop-down menu on the right.
4. Choose Add User.
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Collaboration- 6182 Delete A

' Require users to complete activities in order?

February 28, 2023

' Allow Late Submissions? Managers: 4@
+  Enable Grading?
[Edit Settings]
Choose Score Status ~ | Search @ [ Adionsy
DA e o
LAST NAME FIRST NAME USERNAME LICENSE GRADE PROGRESS (%) SCORE STATUS DATE COMPLETED ACTIORS | Grade Assignments
Beans Chiistopher TeststudentC Strivven Testing License 2 Grade 10 Not Started - - View Grade Delete o EXPOTt
Custom Export o
Bradly Tom TestStudentE Strivven Testing License 1 Grade 9 Not Started - - View Grade Delete | Co
Bulk Actions
Cappa Frank TestStudentF Strivven Testing license 2 . Not Started . View Grade Delete | Co
Close Assignments
Ford Henry TeststudentH Strivven Testing License 3 Grade 9 Not Started - - View Grade Delete | Co Open Assignments
Kopek Athena TestStudentA Strivven Testing License 1 Grade 12 Not Started - - View Grade Delete | co RemoveUsers (]
posie Jamie TestStudent) Strivven Testing License 3 Grade 11 Not Started E g View Grade Delete  Comment  Close ©
Tickle Georgia TeststudentG Strivven Testing License 3 Grade 10 Not Started - - View Grade Delete  Comment Close @
Beige Bobbie TestStudentB Strivven Testing License 1 Grade 11 m a [ 01/30/2023 View Grade Delete Comment Open@
Duma David TestStudentD Strivven Testing License 3 Grade 12 =3 a Needs Grading 01/30/2023 View Grade Delete Open @

S. Select the Staff/Admin tab.

6. Add the desired person by clicking the checkbox. This user will be visibly added under the
Staff/Admin tab on the right, where all assignees are listed.

7. Select Save Users. This new user can now manage this assignment.
Collaboration- 6182

Choose Licenses

Strivven Testing License 1 v
Groups Users Staff/Admin Users Staff/Admin
Selected Admins (4) Clear All
Search
Brannon Dorothy | Dot.Brannon x
O LASTNAME * FIRST NAME USERNAME MAIN LICENSE GRADE .
Pope Christine | TestStaffC x
QO Admin Test testadmin Strivven Testing License 1 Administrator/Teacher - Smith MrT. | TestStaffA =
O AdminA Test TestAdminA Strivven Testing License 1 Administrator/ Teacher Walker Edward | TestStaffE. x
O Akiswani Samer salkiswani Strivven Testing License 1 Administrator/Teacher
O Awerson Michael malverson@strivven.com Strivven Testing License 1 Administrator/Teacher
O Austin Alex aaustin@strivven.com Strivven Testing License 1 Administrator/Teacher

rannon Dorothy. Dot.Brannon Strivven Testing License 1 Administrator/Teacher

Carlisle Ms. B. TeststaffB Strivven Testing License 1 Administrator/Teacher



Add Users to a FlexLesson Assignment

Last Modified on 09/27/2023 1:04 pm EDT

1. From the FlexCurriculum drop-down menu, select Assignments.
2. To the right of the desired assignment, under the Actions column, select Manage.

Choose License:

All Licenses

Assignment Type *

My Assignments

Search

ASSIGNMENT NAME
New Test Assignment.
Test Prep 7068A
Test Assignment.

Collaboration- 6182

STATUS
Open
Open
Open

Open

Monitor your assigned lessons here. Click "Manage" to review data reflecting individuals' progress, download reports detailing users' work, add users to assignments, and

more. Click "Grade" to view and grade users' submissions where applicable.

LESSON NAME
Collaboration
Test Prep 7068
Test Lesson 6878

Collaboration

v
Status *
Open
USER COUNT
2
2
1
9

MANAGERS

Filter by Lesson Filter by Course
~ || Filter by Lesson - Filter by Course
COMPLETED COURSE NAME UNITNAME ASSIGNMENT START DATE
0of2 - - July 24,2023
0of2 - - N/A
0Oof1 - - February 22,2023
209 January 30, 2023

3. Select the Actions drop-down menu on the right.
4. Select Add Users.
Collaboration- 6182

' Require users to complete activities in order?
' Allow Late Submissions?
' Enable Grading?

[Edit Settings]

Choose Score Status ~ Search

LAST NAME
Beans
Bradly
Cappa

Ford

Kopek
Posic
Tickle
Beige

Duma

FIRST NAME
Christopher
Tom

Frank
Henry
Athena
Jamie
Georgia
Bobbie

David

USERNAME

TestStudentC

TestStudentt

TestStudentF

TestStudentH

TestStudentA

TestStudent)

TestStudentG

TestStudentB

TestStudentD

LICENSE
Strivven Testing License 2
Strivven Testing License 1
Strivven Testing License 2
Strivven Testing License 3
Strivven Testing License 1
Strivven Testing License 3
Strivven Testing License 3
Strivven Testing License 1

Strivven Testing license 3

GRADE

Grade 10

Grade 9

Grade 9

Grade 12

Grade 11

Grade 10

Grade 11

Grade 12

PROGRESS (%) *

Not Started
Not Started
[ convicte S
[ conoicte ST

SCORE STATUS DATE COMPLETED
Needs Grading 01/30/2023
Needs Grading 01/30/2023

5. Select the desired tab: Groups, Users, or Staff/Admin.
6. Add the desired Groups or Individuals.

7. Select Save Users to complete.

Collaboration- 6182

Choose Licenses

Strivven Testing License 1

Groups Users Staff/Admin

Search

O LASTNAME * FIRST NAME

O Admin Test

O AdminA Test

O Alkiswani Samer

O Awerson Michael

O Austin Alex
Brannon Dorothy

O Carisle Ms. B.

USERNAME

testadmin

TestAdminA

salkiswani

malverson@strivven.com

aaustin@strivven.com

Dot.Brannon

TestStaffB

MAIN LICENSE

Strivven Testing License 1

Strivven Testing License 1

Strivven Testing License 1

Strivven Testing License 1

Strivven Testing License 1

Strivven Testing License 1

Strivven Testing license 1

GRADE

Administrator/ Teacher

Administrator/Teacher

Administrator/Teacher

Administrator/Teacher

Administrator/Teacher

Administrator/Teacher

Administrator/Teacher

Users Staff/Admin

Selected Admins (4)

Brannon Dorothy | Dot.Brannon
Pope Christine | TestStaffC
Smith MT. | TestStaffA

Walker Edward | TestStaffE

ASSIGNMENT DUE DATE

July 27,2023

March 31,2023

February 28, 2023

February 28, 2023

View

View

View

View

View

View

View

View

View

Grade

Grade

Grade

Grade

Grade

Grade

Grade

Grade

Grade

Close

Close

Close

Close

ACTIONS
Manage  Grade
Manage ~ Grade
Manage ~ Grade

Grade

Due Date: February 28, 2023
Managers: 4@

ACTIOf

Delete

Delete

Delete

Delete

Delete

P Add Users

5 Grade Assignments

o Export
Custom Export

Co
Bulk Actions

co .

Close Assignments

Co Open Assignments

Remove Users
Co

B~ | Actonsv

Delete

Delete

Delete

Delete

Comment ~ Closc @
Comment ~ Close @

Comment  Open @

Open @

Clear All
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o You can only assign a FlexLesson to a user with whom you share a license.

® /f you choose a Shared Group and there are group members with
whom you do NOT share a license, those members will NOT be
assigned the lesson.
o [f there are any Staff or Admin users in the Group you select:
s They CAN NOT be assigned a lesson
s They CAN manage the assignment
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Assign a FlexLesson

Last Modified on 09/27/2023 1:00 pm EDT

1. From the FlexCurriculum drop-down menu, select FlexLessons.
2. Sort by Lessons. Select All Lessons, My Lessons, Shared Lessons, or Built-In Lessons.
3. Select Assign.

10.
11.

Built-in Lessons v

All Lessons
My Lessons
Shared Lessons

Lessons Drafts Search lessons, tags, or outcomes ..

Built-in Lessons

Careers and YOUR Interests Citizenship Collaboration

Pathful Explore Pathful Explore Pathful Explore

This lesson is designed to help identify career clusters of highest This lesson provides information and activities about the This lesson addresses the importance of effective collaboration
interest and support reflection on personalized results... importance of good citizenship for college, career, and personal... skills for college, career and personal success.

2 e : i & e ;

Communication Creative Thinking Critical Thinking

Pathful Explore Pathful Explore Pathful Explore

The focus of this lesson is on effective communication skills. This lesson emphasizes the need for creative thinking to identify This lesson highlights the importance of being a detail oriented
and solve problems in any career. problem-solver.

2 e ;| & e ;| & e :

Input the Displayed Assignment Title.

Input Displayed Staff/Administrator Name.

Inputting Staff/Admin name would be used if your students know you by something other
than your user name. For example, if students do not use your first name, but your first
name is part of your account.

Enter the Assignment Start Date. (This is the date you want the assignment to be
available to students).

Enter the Assignment Due Date. (The date by which students must complete the
assignment).

Select or deselect the options in the tick boxes.

Select the desired license(s) from the Choose License drop-down menu.

Choose from the Groups, Users, or Staff/Admin tabs to add users.

Select Create Assignment.
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Displayed Assignment Title * @ (Created from lesson - Citizenship)

Example: 1st Period: Citizenship

Displayed Staff/Administrator Name @

Currently: MrT. Smith

Assignment Start Date @

Assignment Due Date *

—
Require users to complete activities in order? @
Allow late submissions? @

[} Enable grading? @

0000

Choose Licenses

Strivven Testing License 1 v

Groups Users Staff/Admin

Search
GROUP NAME OWNER USER COUNT @
O  TestStaffAGroup1 MET. Smith 5
S.Ray Test Group D MF.T. Smith 3
O  TestAdminAGroup2 Test AdminA 5]

TYPE *

My Group
My Group

Shared Group

Users Staff/Admin

Selected Users (3)

Beige Bobbie | TestStudentB
Bradly Tom | TestStudentE

Kopek Athena | TestStudentA

Create Assignment

Clear All

e You can only assign a FlexLesson to a user with whom you share a license.

o [fyou choose a Shared Group and there are group members with whom
you do NOT share a license, those members will NOT be assigned the

lesson.

e [f there are any Staff or Admin users in the Group you select:
o They CAN NOT be assigned a lesson.
o They CAN manage the assignment.
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Close a FlexLesson Assignment

Last Modified on 09/27/2023 1:13 pm EDT

Closing an assignment prevents Users from submitting further changes. When you close an
assignment, you can no longer edit it nor add Users unless you use the Open

Assignment feature.
Refer to Open a FlexLesson Assignment for additional information.
1. From the FlexCurriculum drop-down menu, select Assignments.

2. From the ACTIONS column, select Close next to the assignment you want to close.

Crente N Monitor your assigned lessons here. Click "Manage" to review data reflecting individuals' progress, download reports detailing users' work, add users to
“reate New ne
cate BEV & assignments, and more. Click "Grade” to view and grade users’ submissions where applicable.

Choose License:

All Licenses v
Assignment Type * Status * Filter by Lesson Filter by Course
My Assignments - Open | Filter by Lesson ~ | Filter by Course
ASSIGNMENT NAME STATUS LESSON NAME USER COUNT MANAGERS COMPLETED 'COURSE NAME UNIT NAME ASSIGNMENT START DATE ASSIGNMENT DUE DATE ACTIONS
test pop quiz Open Pop quiz test 1 1 0Oof1 September 6, 2023 September 30, 2023 Close  Manage  Grade
test video playlist Open test videos 1312 1 1 0Oof1 June 7,2023 June 30, 2023 Mauagp Grade
Pop quiz Open Testing Pop Quizes 1 1 Oof 1 - March 28, 2023 March 31, 2023 Close Manage Grade

3. Select the Close Assignment button at the top right of the screen.

4. In the Please Confirm pop-out, click Yes to confirm you want to close the assignment.

NOTE: If you have enabled grading for that assignment, you can still grade
the User's work even after you have closed the assignment.
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Close an Assignment for a Specific User

Last Modified on 09/27/2023 1:16 pm EDT

You can Close an assignment for individual users as needed. This can be done by the
assignment owner or a co-manager (as long as the co-manager shares a license with the user).

1. From the FlexCurriculum drop-down menu, select Assignments.
2. To the right of the desired assignment, under the Actions column, select Manage.

Monitor your assigned lessons here. Click "Manage" to review data reflecting individuals' progress, download reports
Create New Assignment detailing users' work, add users to assignments, and more. Click "Grade" to view and grade users' submissions where

applicable.

Choose License:

All Licenses v
Assignment Type * Status * Filter by Lesson
My Assignments e Open - Filter by Lesson ~ Search

ASSIGNMENT NAME STATUS USER COUNT MANAGERS COMPLETED ASSIGNMENT START DATE ASSIGNMENT DUE DATE ACTIONS
Test Prep 7068A Open 2 2 0of2 N/A March 31, 2023 Close  Manage  Grade
Test Assignment Open 1 1 Oof1 February 22, 2023 February 28, 2023 Close Grade

©

Collaboration- 6182 Open 4 20f9 January 30, 2023 February 28, 2023 Close  Manage  Grade

3. Locate the student on the table and select Close. (The assignment can be reopened later
if desired).

Collaboration- 6182

v Require users to complete activities in order? Due Date: February 28, 2023
v Allow Late Submissions? Managers: 4@
v Enable Grading?

[Edit Settings]

B Actions v

Choose Grade Status ~ Search

LAST NAME FIRST NAME USERNAME PROGRESS (%) * GRADE STATUS DATE COMPLETED FINAL GRADE ACTIONS

Beans Christopher TestStudentC - View Grade Delete  Comment

Bradly Tom TestStudentE Not Started View Grade Delete Comment Close @
Cappa Frank TestStudentF View Grade Delete Comment Close @
Ford Henry TestStudentH Not Started - View Grade Delete Comment Close @
Kopek Athena TestStudentA - View Grade Delete Comment Close @
Posie Jamie TestStudent) Not Started - View  Grade Delete  Comment Close @
Tickle Georgia TestStudentG Not Started - View Grade Delete Comment Close @
Beige Bobby Teststudents  ([Ehry @ E 01/30/2023 E View Grade Delete Comment Open@®

Duma David TeststudentD  [ERr @ E 01/30/2023 E View Grade Delete Open @




Delete a FlexLesson Assignment

Last Modified on 09/27/2023 1:22 pm EDT

You can delete an entire assignment from Explore. Please note when you delete an
assignment, it is permanently removed, and any work students have completed is lost.

Refer to Close a FlexLesson Assignment for additional information.

1. From the FlexCurriculum drop-down menu, select Assignments.

2. From the ACTIONS column, select Manage next to the assignment you want to close.

Choose License:

Al Licenses

Assignment Type *

My Assignments

Search

ASSIGNMENT NAME
test pop quiz
test video playlist

Pop quiz

STATUS

Open
Open

Open

Monitor your assigned lessons here. Click "Manage” to review data reflecting individuals' progress, download reports detailing users' work, add users to
assignments, and more. Click "Grade" to view and grade users' submissions where applicable.

Status * Filter by Lesson Filter by Course

v Open v Filter by Lesson - Filter by Course

LESSON NAME USER COUNT MANAGERS COMPLETED CCOURSE NAME UNITNAME ASSIGNMENT START DATE ASSIGNMENT DUE DATE ACTIONS

Pop quiz test 1 1 Oof 1 September 6, 2023 September 30, 2023 Close  Manage  Grade
test videos 1312 1 1 Oof 1 - June 7, 2023 June 30, 2023 Close Grade
Testing Pop Quizes. 1 1 0of1 - - March 28, 2023 March 31, 2023 Close  Manage  Grade

3. Select the Delete Assignment button at the top right.

TestAdminAAssignment1A

v Require users to complete activities in order?

~  Allow Late Submissions?
v Enable Grading?
[Edit Settings]

Choose Score Status v

LAST NAME
Beige
Bradly
Kopek

Posie

Due Date: April 30, 2021
Managers: 1@

Search B~ Actionsv
FIRST NAME USERNAME LICENSE GRADE PROGRESS (%) *  SCORE STATUS DATE COMPLETED ACTIONS

Bobbie TestStudentB  Strivven Testing License 1 Grade 11 [ i) - - View Grade Delete Comment Close @
Tom TestStudentE Strivven Testing License 1 Grade 9 E E View Grade Delete Comment Close @
Athena TestStudentA  Strivven Testing License 1 Grade 12 - E View Grade Delete Comment Close @
Jamie TestStudent)  Strivven Testing License 3 Grade 11 [P i) - - View Grade Delete Comment Close @

4. Select Yes in the Confirmation pop-up window.
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Delete a User from a FlexLesson
Assignment

Last Modified on 09/27/2023 1:36 pm EDT

1. From the FlexCurriculum drop-down menu, select Assignments.

2. Under the Actions column, select Manage next to the assignment from which you want to
delete users.

Monitor your assigned lessons here. Click "Manage" to review data reflecting individuals' progress, download reports detailing users' work, add users to
assignments, and more. Click "Grade" to view and grade users' submissions where applicable.

Choose License:

Al Licenses v
Assignment Type * Status * Filter by Lesson Filter by Course

My Assignments - Open - Filter by Lesson - Filter by Course

Search
'ASSIGNMENT NAME STATUS LESSON NAME USER COUNT MANAGERS COMPLETED COURSE NAME UNIT NAME /ASSIGNMENT START DATE ASSIGNMENT DUE DATE ACTIONS
test pop quiz Open  pop quiz test 1 1 0of1 - - September 6, 2023 September 30, 2023 Close  Manage Grade
test video playlist Open testvideos 1312 1 1 0of1 - - June 7,2023 June 30,2023 Close Grade
Pop quiz Open  Testing Pop Quizes 1 1 0of1 - - March 28, 2023 March 31, 2023 Close Manage Grade

3. Select Delete next to the name of the user you want to delete from the assignment.

TestAdminAAssignment1A

v Require users to complete activities in order? Due Date: April 30, 2021
v Allow Late Submissions? Managers: 1@
+  Enable Grading?
[Edit Settings]
Choose Score Status ~ | | Search 8- Aconsw

LAST NAME FIRST NAME USERNAME LICENSE GRADE PROGRESS (%) * SCORE STATUS DATE COMPLETED ACTIONS

Beige Bobbie TestStudentB  Strivven Testing License 1 Grade 11 Not Started View  Grade Comment  Close @
Bradly Tom TestStudentE  Strivven Testing License 1 Grade 9 View Grade Delete Comment Close @
Kopek Athena TestStudentA  Strivven Testing License 1 Grade 12 - - View Grade Delete Comment Close @
Posie Jamie TestStudent)  StrivvenTesting License 3 Grade 11 (L ] View Grade Delete Comment Close @

4. From the Please Confirm pop-out, select Yes to confirm you want to delete the selected
user from the assignment.

A Please Confirm

If you delete this assighment, Wioming Dakota will no longer see it and
their progress will be erased. Are you sure you want to delete this

assignment?
| Ye

NOTE: If you delete an assignment from a User’s interface, all of that User’s
progress will be erased.
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Edit Assignment Settings in a Flex Lesson

Last Modified on 06/27/2023 8:04 am EDT

1. From the menu bar, on the top of your screen, select Admin > FlexLessons.
a. When editing an assignment, you can change the assignment’s title, displayed Staff
or Administrator name, due date, or other settings

admin- | @ B @ -~

Manage Users

Reports
Groups

Flexl essons
Playlist Builder
Local Links

WBL Board ¥,
STAF Fgé
~u PICK %

Curriculum

2. Click on Assignments from the menu on the left side of the screen to locate your list of

assignments.
3. Click on the Manage button under ACTIONS.

ADMIN

Monitor your assigned lessons here. Click "Manage” to review data reflecting individuals'
O Manage Users progress, download reports detailing users' work, add users to assignments, and more,
Click "Grade" to view and grade users' submissions where applicable.

O Reports
O Groups
O FlexLessons Assignment Type * Filter by Lesson
® Assignments My Assignments - Filter by Lesson -

O Playlist Builder

O Local Links ASSIGNMENT NAME STATUS LESSON NAME USER COUNT COMPLETED DUEDATE v °Acnch

O WBL Board Test Lesson- S.Ray Open  Test Lesson 1 2 0of2 March 31, 2021 Manage  Grade

O Curriculum

4. Within this page, click on Edit Settings which appears on the upper left-hand side of the
page; a pop-up will appear with fields that you can change.

ADMIN
Test Lesson

O Manage Users

O Reports +  Require users to complete activities in order? Due Date: March 31,2021
+  Allow Late Submissions? Admin Display Name: G. Washington
O Groups ling?

O FlexLessons
@® Assignments

O Playlist Builder

¢

O Local Links

© WBL Board LAST NAME FIRST NAME USERNAME PROGRESS (%) - DATE COMPLETED ACTIONS

O Curriculum Howard Wioming TestStudentB - View  Delete Lock @
Lock &

White Samantha TestStudentA - View  Delete

S. Click Update when you have made your desired edits.



ADMIN

Welcome to a brand new way to create, ediit, share and assign FlexLessons! Click HERE to view the user guide or HERE to watch the video.
O Manage Users

O Reports
@ FlexLessons

O Assignments

O Playlist Builder

O Local Links

O WBL Board

Q Curriculum
Careers and YOUR Interests Careers and YOUR Interests - Mr. T. Citizenship Collaboration
VirtualjobShadow.com Smith VirtuallobShadow.com VirtuallobShadow.com
This lesson is designed to help identify Mr. T Smiths This lesson provides information and This lesson addresses the importance of
career clusters of highest interest and Thisfesson is designed to help dentify activities about the importance of good effective collaboration skills for college
support reflection on personalized results Carean chasioes o tihest Bites otk citizenship for college, career, and personal career and personal success.

support reflection on personalized results.

& ©

& @

& ©

& @ Vs Lessons JiH




Export Assignment Data from a
FlexLesson

Last Modified on 09/28/2023 9:33 am EDT

1. From the FlexCurriculum drop-down menu, select Assignments.
2. Select Export to export the Assignments table to an Excel spreadsheet.

Monitor your assigned lessons here. Click "Manage" to review data reflecting individuals' progress, download reports detailing
users' work, add users to assignments, and more. Click "Grade" to view and grade users' submissions where applicable.

Create New Assignment

Assignment Type * Status * Filter by Lesson
My Assignments - Open  ~ | Filterbylesson ~  Search
ASSIGNMENT NAME STATUS ~ LESSON NAME USERCOUNT ~ MANAGERS ~ COMPLETED ~ ASSIGNMENTSTARTDATE ~ ASSIGNMENT DUEDATE ACTIONS
Discover Dentistry- Spring 2021~ Open  Discovery Denistry 2 1 0of2 N/A July 30,2022 Manage  Grade
1st period Open  Engineering Career Exploration 1 1 0of1 March 8, 2022 March 31, 2022 Manage ~ Grade

3. Under the ACTIONS column, select Manage next to the assignment you want to export
assignment-specific data.

Assignment Type Filter by Lesson

My Assignments - Filter by Lesson - Search

ASSIGNMENT NAME STATUS LESSON NAME USER COUNT COMPLETED DUEDATE ACTIONS

Goal Setting Open Goal Setting-VJSLesson-Rev2 COPY 8 0of8 July 31, 2020 Grade

4. Click the Actions drop-down on the right and select Export or Custom Export, depending
on the type of data you want to include in your export.
a. If you choose Export, the displayed Assignment table data will be downloaded to a
spreadsheet.
b. If you choose Custom Export, you can choose what to include to download and
display on the spreadsheet.

B | Actions =

—
Add Users

Grade Assignments

Export
Custom Export 7]

Bulk Actions
Lock Assignments
Unlock Assignments

Remove Users 7]

5. From the CUSTOM EXPORT pop-out, click the items you want to include in your export
from the All Available Columns table. These items will populate in the Selected Columns
for Summary Tab table on the right.



Note: only completed items will be available to you for adding to the export. In other
words, if the student has not completed something (i.e., a Career Journal entry), that
activity will not be available for export.

6. Click Export at the bottom of the screen when you are done.

OM EXPORT *

Instructions

Select from the available columns on the left in order to customize the summary tab of your export.

All Available Columns Selected Columns for Summary Tab
Summary v ° Summary v ©
Student ID + Last Name x
Last Name v First Name x
First Name v Progress (%) x
Username + . Date Completed x
Progress (%) Final Grade x
Date Completed /
Final Grade v
Comment +
Date Last Access +
Write a Response >

— —

Cancel




Grade a FlexLesson Assignment

Last Modified on 09/28/2023 9:50 oam EDT

To grade a FlexLesson Assignment, follow these steps:

1. From the FlexCurriculum drop-down menu, select Assignments.

2. Select Grade for the desired assignment.

Create New Assignment

Choose License:

Al Licenses

Assignment Type *

My Assignments

Search
ASSIGNMENT NAME STATUS
test pop quiz Open
test video playlist Open
Pop quiz Open

Monitor your assigned lessons here. Click "Manage” to review data reflecting individuals' progress, download reports detailing users' work, add users to
assignments, and more. Click "Grade" to view and grade users' submissions where applicable.

v
Status *
Open
LESSON NAME USER COUNT
pop quiz test 1
test videos 1312 1
Testing Pop Quizes 1

3. Select a User from the list.

4. Enter a Comment if desired.

MANAGERS

COMPLETED

Oof1

Oof1

Oof1

Filter by Lesson

Filter by Lesson

COURSE NAME UNITNAME

Filter by Course

Filter by Course

ASSIGNMENT START DATE
September 6, 2023 September 30, 2023
June 7,2023 June 30, 2023

March 28, 2023 March 31, 2023

S. Enter a Final Grade (this must be a number value between 0 and 100).

6. Select Save. You will get a confirmation.

7. Use the arrows to move to the next student on the assignment or select another student

from the list on the left.

ASSIGNMENT DUE DATE

Close

Close

Close

ACTIONS

Manage  Grade

Menage

Manage  Grade
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Grading

and provide them with final grades on their work.

Collaboration- 6182

User Grade

Beans, Christopher

ASSIGNMENT ACTIVITIES
Beige, Bobbie -
Introduction
Bradly, Tom
Quick Question
Cappa, Frank
Reading
Duma, David -
Watch a Video

Ford, Henry

Written Reflection #1 - Collaboration Video

Kopek, Athena Reading About Collaboration

Posie, Jamie Watch a Video
Tickle, Georgia Written Reflection #2 - Thinking about the Video
Partner Activity

Are these good examples of collaboration?

Assignment Submission

Here, you can monitor users’ progress through an assignment, review their submissions,

Duma, David

Comments:

Great Work!

View

View

View

View

View

PROGRESS

Complete
Complete
Complete
Complete
Complete
Complete
Complete
Complete
Complete

Complete

Complete

Final Grade:

100
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Laote Assignment Submissions

Last Modified on 09/28/2023 10:28 am EDT

The assignment's due date applies to all users assigned the Lesson.

Although the due date cannot be edited on a student-by-student basis, you can Allow late
submissions.

1. From the FlexCurriculum drop-down menu, select Assignments.
2. Select Manage next to the desired assignment.
3. Select Edit Settings.

Collaboration- 6182

+  Require users to complete activities in order? Due Date: February 28, 2023

+  Allow Late Submissions? . Managers: 4@

+__Enable Grading?

Choose Score Status ~ | Search B | Actions~

LAST NAME FIRST NAME USERNAME LICENSE GRADE PROGRESS (%) * SCORE STATUS DATE COMPLETED ACTIONS
Beans Christopher TestStudentC  Strivven Testing License 2 Grade 10 E - View Grade Delete Comment Close @
Bradly Tom TestStudentE  Strivven Testing License 1 Grade 9 E - View Grade Delete Comment Close @
Cappa Frank TestStudentF  Strivven Testing License 2 - Not Started : . View Grade Delete Comment Close @
Ford Henry TestStudentH  Strivven Testing License 3 Grade 9 View Grade Delete Comment Close @
Kopek Athena TestStudentA  Strivven Testing License 1 Grade 12 - E View Grade Delete Comment Close @
Posie Jamie Teststudent)  StriwvenTestingLicense 3 Grade 11 [ ] - - View Grade Delete Comment Close @
Tickle Georgia TestStudentG  Striwen TestingLicense 3 Grade 10 [ ] - E View Grade Delete Comment Close @
Beige Bobbie TestStudentB  Strivven Testing License 1 Grade 11 m Sl Needs Grading 01/30/2023 View Grade Delete Comment Open@®
Duma David TestStudentD  Strivven Testing License 3 Grade 12 m a m 01/30/2023 View Grade Delete Comment Open@®

4. Select the Allow late submissions checkbox.
5. Select Update.

UPDATE ASSIGNMENT SETTINGS

Assignment Title *

Collaboration- 6182

Displayed Staff/Administrator Name

Assignment Start Date @ Assignment Due Date *

01/30/2023 02/28/2023

Require users to complete activities in order? @

Allow late submissions? @ I

Enable Grading? @

Cancel




Open a FlexLesson Assignment

Last Modified on 09/28/2023 10:46 am EDT

If you close o FlexLesson assignment, it is possible to reopen the assignment if students need

access.

It is important to note that when you reopen a closed assignment, any submitted assignments

become un-submitted.

Refer to Close a FlexLesson Assignment for additional information.

1. From the FlexCurriculum drop-down, select Assignments.
2. Use the filters to select the Assignment Type and Status. In this case, be sure to check

Closed.

3. From the ACTIONS column, select Manage next to the assignment you want to open.

Monitor your assigned lessons here. Click "Manage" to review data reflecting individuals' progress, download reports detailing users’ work, add users to
assignments, and more. Click "Grade" to view and grade users' submissions where applicable.

Choose License:
All Licenses v
Assignment Type * Status * Filter by Lesson Filter by Course
My Assignments - Open ~ | Filter by Lesson Filter by Course
ASSIGNMENT NAME STATUS LESSON NAME USER COUNT MANAGERS COMPLETED COURSE NAME UNIT NAME /ASSIGNMENT START DATE ASSIGNMENT DUE DATE ACTIONS
test pop quiz Open  pop quiz test 1 September 6, 2023 September 30, 2023 Close  Manage  Grade
testvideo playlist Open test videos 1312 1 June 7,2023 June 30, 2023 Close Grade
Pop quiz Open  Testing Pop Quizes 1 March 26, 2023 March 31, 2023 Close  Manage  Grade

4. From the Assignment page, select Open Assignment in the upper right corner.

Collaboration- 6182

+ Require users to complete activities in order?
Vv Allow Late Submissions?
+ Enable Grading?

Choose Score Status ~ Search

LAST NAME FIRST NAME USERNAME

Beans Christopher TestStudentC.
Bradly Tom TestStudentE
Cappa Frank TestStudentF
Ford Henry TestStudentH
Kopek Athena TestStudentA
Posie Jamie TestStudent)
Tickle Georgia TestStudentG
Beige Bobbie TestStudentB
Duma David TestStudentD

S. In the Please Confirm pop-out window, select Yes to Open the Assignment or Cancel to

go back.

LICENSE
Strivven Testing License 2
Strivven Testing License 1
Strivven Testing License 2
Strivven Testing License 3
Strivven Testing License 1
Strivven Testing License 3
Strivven Testing License 3
Strivven Testing License 1

Strivven Testing License 3

GRADE

Grade 10

Grade 9

Grade 9

Grade 12

Grade 11

Grade 10

Grade 11

Grade 12

PROGRESS (%) *
Not Star
Not Sta
Not Star
Not Star
Not Sta
Not Star

Not Sta

D0GRARAGR

|
o]

SCORE STATUS

il

i

il

{
i

DATE COMPLETED

01/30/2023

01/30/2023

View

View

View

View

View

View

View

View

View

Due Date: February 28, 2023

Managers: 4@
B>  Actons~
ACTIONS

Grade  Delete  Comment
Grade Delete  Comment
Grade Delete  Comment
Grade Delete  Comment
Grade Delete  Comment
Grade  Delete  Comment
Grade Delete  Comment
Grade Delete  Comment
Grade  Delete
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Remove a Co-Manager from an
Assignment

Last Modified on 06/27/2023 8:07 am EDT

1. From the Admin drop-down menu, select FlexLessons.

Careers ~

Colleges ~

Jobs ~ Tools ~ Admin ~

Manage Users
Reports
Groups
FlexLessons
Playlist Builder
Local Links
WBL Board

Curriculum

2. Select Assignments.
3. To the right of the desired assignment, under the Actions column, select Manage.

ADMIN

O Manage Users

O Reports

O Groups

D FlexLessons

Monitor your assigned lessons here. Click "Manage" to review data reflecting individuals' progress, download
reports detailing users' work, add users to assignments, and more. Click "Grade" to view and grade users'

submissions where applicable.

Choose License:

O Playlist Builder
Assignment Type * Status * Filter by Lesson
O Local Links €
O WBL Board My Assignments ~ Open - Filter by Lesson  ~ Search
O Curriculum
ASSIGNMENT NAME STATUS USER COUNT MANAGERS COMPLETED
Science Group STEM Cluster Open 3 2 00of3
2nd Period- 2/22 Open 3 3 0of3
4. Select the Actions drop-down menu on the right.
5. Choose Add/Remove Users.
ADMIN .
2nd Period- 2/22
O Manage Users
O Reports + Require users to complete activities in order?
+ Allow Late Submissions?
O Groups % Enable Grading?
Edit Settil
O FlexLessons [EdisEHne]
@ Assignments
O Playlist Builder
Search
O Local Links
O WBL Board LAST NAME FIRST NAME USERNAME PROGRESS (%) * DATE COMPLETED
O Curriculum Bradly Tom TestStudentE. Not Started
Kopek Athena TestStudentA Not Started
Posie Jamie TestStudent) Not Started

6. Select the Staff/Admin tab from the assignee list on the right.

DUEDATE

February 28, 2022

February 28, 2022

View

View

View

7. Click the "x" to the right of the staff or admin you wish to remove.

8. Click the Save Users button to save your changes.

Delete

Delete

Delete

3

Manage  Grade

Grade

Delete Assignment

Due Date: February 28, 2022
Managers: 36

‘Add/Remove Users

ACTI R port

. Custom Export

( BulkActions
Lock Assignments
Unlock Assignments

Remove Users )

83



ADMIN

o

Manage Users
Reports

Groups
FlexLessons

@ Assignments
Playlist Builder
Local Links
WBL Board

Curriculum

You can add groups of users o individuals to assignments here. Select groups or individuals by clicking on the boxes next to their names. Review your selections in the right-

hand field, then click, "Save Users" to give them an assignment.

2nd Period- 2/22

Groups Users

GROUP NAME

O Science Group

Staff/Admin

USER COUNT

TYPE 4

My Group

Users Staff/Admin

Selected Admins (2)

Smith Mr. T. | TestStaffA

Wally Principal | TestAdminB

Save Users I

Clear All
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Review a User's Submitted FlexLesson

Last Modified on 09/28/2023 11:17 am EDT

1. From the FlexCurriculum drop-down menu, select Assignments.
2. Use the filters to locate the assignment and select Manage.

Monitor your assigned lessons here. Click "Manage" to review data reflecting individuals’ progress, download reports detailing users' work, add users to

assignments, and more. Click "Grade" to view and grade users' submissions where applicable.

Choose License:
Al Licenses v
Assignment Type * Status * Filter by Lesson Filter by Course
My Assignments - Open ~ || Filter by Lesson - Filter by Course
Search
ASSIGNMENT NAME STATUS  LESSON NAME USERCOUNT ~ MANAGERS ~ COMPLETED ~ COURSENAME ~  UNITNAME START DATE TDUEDATE ACTIONS
test pop quiz Open  pop quiz test 1 1 00of1 - - September 6, 2023 September 30, 2023 Close  Manage  Grade
test video playlist Open testvideos 1312 1 1 0of1 - - June 7,2023 June 30, 2023 Close Grade
Pop quiz Open  Testing Pop Quizes 1 1 0of1 - March 28, 2023 March 31, 2023 Close  Manage  Grade

3. Locate the student's name and select View.

DEV Tertiary Citizenship

v Require users to complete activities in order? Due Date: February 17, 2023
v Allow Late Submissions? Managers: 3@
v Enable Grading?

[Edit Settings]

Choose Score Status = | Search 8- | Actons~
LAST NAME FIRST NAME USERNAME LICENSE GRADE PROGRESS (%) * SCORE STATUS DATE COMPLETED ACTIONS
Beans Christopher TestStudentC Strivven Testing License 2 Grade 10 View Grade Delete Comment Close @
Bradly Tom TestStudentE Strivven Testing License 1 Grade 9 Not Started View Grade Delete Comment Close @
Cappa Frank TestStudentF Strivven Testing License 2 - - View Grade Delete Comment Close @
Tickle Georgia TestStudentG Strivven Testing License 3 Grade 10 Not Started - - View Grade Delete Comment Close @
Kopek Athena TestStudentA Strivven Testing License 1 Grade 12 - - Grade Delete Comment Close @

4. Leave o Comment for the student or Download the assignment results to a PDF.



Athena Kopek

ASSIGNMENT ACTIVITIES
Introduction

Quick Question

Reading

Watch a Video

Written Reflection #1 - Citizenship Video
Reading About Citizenship

Watch a Video

Written Reflection #2 - Thinking About the Video
Presentation Activity

Are these good examples of citizenship?

Assignment Submission

Comment @

Back

Download

PROGRESS
Complete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete
Incomplete

Incomplete

Incomplete
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Create an Assignment in FlexCurriculum

Last Modified on 07/27/2023 11:18 am EDT

In FlexCurriculum, you can assign a Unit or individual Lessons within a Unit. You cannot assign
an entire Course.

1. From the FlexCurriculum drop-down menu, select FlexCourses.

Assessments  Career Central v  College Centralw  Employability SN {«NI[ EM Manage~ Help O v

Assignments

FlexLessons

FlexCourses

2. Scroll or type in the Search box to find the desired Course.

3. Select the down arrow in the right corner of the desired Course.
FlexCourses

Search

Futuristic Finance

Futuristic Finance is a cutting-edge

future. This plores the d

hes that are transforming the finance
s witt

’ h I " ‘which are ol posed e
- f these technologies. and how they can be used to and Inaditionto g, Fuuristic
e from a regulatory and economic perspective.
Career Readiness: Building Essential Skills for the Workplace <)
This course is designed to prepare students for the workforce by teaching them the essential skills they need to succeed in o teamwork,
adaptabity, and T e

and hands-on activities, students will gain practical experience and develop the skills necessary to navigate the challenges of the modern workplace. By the
end of the course, students will have a strong foundation for success in their future careers.

4. Choose what you want to assign:

a. Select the Assign button to assign all of the Lessons within the Unit.
b. Select the Assign button for any Lesson to assign that Lesson individually.

Career Readiness: Building Essential Skills for the Workplace

daptabilty,

lectures, \d hands-on actvities, and develop tonavigate i Bythe
end of the course, students will have a strong foundation for success in their future careers

COURSE

P, Understanding Income and Expenses

s
UNIT

l Understanding Credit

UNIT

LESSONS
Initiative

Activities:10
Careers an d YOUR Interests Activities:11
My Plan Outline Activities®8

5. Once you have selected Assign, the Assignment window will open. Complete all of the
necessary fields:

a. Assignment Title
b. Stoff Name

c. Lessons Section

i. The Start and End dates for each Lesson (if you are assigning all of the Lessons
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within a Unit). You can have different Start and End dates for each Lesson or
set a single default for all Lessons to start and end.
d. Options (checkboxes- select if desired)
i. Require users to complete activities in order (i.e., activities within a Lesson)

ii. Allow lote submissions?

iii. Enable grading? (Select if you want to grade this assignment).

iv. Exclude students who have completed this Lesson? (Some students may have
completed the Lesson or Unit independently or as part of a different class).

v. Exclude students with an open assignment for this Lesson. (Some students may
have started this Lesson or Unit independently or as part of a different
assignment). NOTE: if you select this option, students who have already
started will NOT be notified about this assignment or its deadline.

e. Choose a License (if you have access to more than one license).

f. Select Groups, Users, and Staff/Admins for the assignment.

g. Select Submit once you are ready to create the assignment.
ASSIGN FLEXUNIT

Displayed Assignment Tile - e 52

Displayed Staf/Administrator Name @ Vo engt 174

Xavier James

Lessons
Default Dates Value Lol 26,208 o o
Iniiaive 26,2023 ®
Careers and YOUR Interests 26, 2022 o
My Plan Outline PRPPPTN o @
Options (1)
Require use in order? Exclude student who have completed this lesson?
Alow late Exclude student with an open assignment for this lesson?
Enable grading?
Groups  Users  Staff/Admin Users (5)  Staff/Admin (1)
Search Selected Userss Clest Al
Action Last Name First Name » Username Main License Grade Remove Last Name First Name. Username Main License Grade
Striven Testing Li Strivven Testing Licen:
Zane Zomo TestStudentz en Testing License o 1q o Bradly Tom TestStudente sen esing cense
rivven Testing License Striven Testing Licen:
o sasy - T S o Tueng | StwenTesg e
Sman'esiog e o e e ey S Tsg lcerce
Strivwen Testing Licen: Striven Testing Licens
Singh Samantha SamSingh Srnen Testhg UCerse  grage 0 o Parker Paula TestStudent? snen Tesing Lcense
se Strivven Testing License
° Parker Paula TestStudent? Grade 10 ° Sterling Mary TestStudenty ; 9
Sterin Ma TestStudenty "% Grade 10
9 oy
rivven Testing Licen
Moser Maddie TeststudentM Strwen Testing Leense g ge 11
L] 1
Strivven Testing License
Langley Lori LoriLangley : i Grade 10
Striven Testing Li
Lawford Logan Logan Lawford e TEI HERE Grage 10
rivven Testing Licen
Posie Jamie Teststudent) e Tesng LN Grage 1y
2 3 5 s Showio v 5g




FlexCurriculum Progress Report

Last Modified on 07/27/2023 11:19 am EDT

1. From the Manage drop-down menu, select Reports.

Assessments  Career Centralv  College Centralv  Employability ~ FlexCurriculum v [\ ETEY-CR4

Groups & Users

Reports

Local Links

2. From the Choose Report drop-down filter, select FlexCurriculum Progress.
3. Apply any additional filters as desired.

4. Filter your report by Courses or Units.

S. Select Run Report.

Reports  Overview Licenses
Choose License

All Licenses v

Choose Report:
FlexCurriculum Progress v

User Role: Grade: a

Users Only v Al Grades

Groups:

M Filter by Group

First Name: Last Name: Username:

Select 3 progress report from the dropdown to see more detalled information. #

6. After you run the report, select Export to export the report to a spreadsheet.
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Overview of FlexCurriculum

Last Modified on 07/27/2023 11:20 am EDT

FlexCurriculum is a collection of Courses that students can complete to earn a Credential.

These credentials can be included on a resume or given to future employers.

Things to know about FlexCurriculum:

Courses are made up of Units.

Units are made up of one or more Lessons.

Courses and Units can have Credentials.

Teachers can assign Units as a whole or individual Lessons within a Unit. Teachers cannot
assign an entire Course. You must assign the Units within a Course. Refer to Create an
Assignment in FlexCurriculum.

Students can self-assign Units and Lessons within Units to complete Units and Courses
independently.

Teachers can view Reports to see student progress by Course or Unit. Refer to
FlexCurriculum Progress Report.
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Self-Assign a FlexUnit

Last Modified on 07/27/2023 11:21 am EDT

1. From the FlexCurriculum drop-down, select FlexCourses.

Portfoliow  Help Ov

4
Assessments  Career Central v College Centralv  Employability [EE e (V[ R4

Assignments

FlexCourses

2. Find the desired Course by scrolling or using the Search box.
3. Select the down arrow on the right of the Course selection box.

Community Ambassador

Safeguarding Your Community - Unit 1 [ o210 ]

Safeguarding Your Community - Unit 2
W, Continue lering bout commuriy ssfery. .

S. Select Start to begin the Lesson or Continue if you are returning to a Lesson you
previously started.

Community Ambassador Course [0
¢ ' ; . ofte. commanity

Safeguarding Your Community - Unit 1 Unit [0 ]

N Safeguarding Your Community - Unit 2 Unit o<

W Continue leaming about commnity safety. .2

= 5: 6.

Lessons

Firse Ald Foundations Actiities3
First Ald Foundations (Assessment) Actities3
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View a Unit Assignment

Last Modified on 07/27/2023 11:23 am EDT

1. From the FlexCurriculum drop-down, select Assignments.

Assessments

Career Central v

College Central

Employability

Assignments

FlexLessons

FlexCourses

2. Apply the desired filters and select Filter.

FlexCurriculum «

Manage v

Assignments section of the knowledge base for more details.

Assignment Type *

\

staus Fite by Lesson Fiter by Course

My Assignments Open Fiter by Lesson 1Course Chosen [ Fier |
ASSIGNMENTNAME Stus  Lesson name USERCOUNT  MANAGERS ~ COMPLETED - COURSENAME o ASSIGNMENTSTARTOATE  ASSIGNMENTDUEDATE
It - 1t Perod Assigment Oven e s 2 o5 caer . - Jiy 26,2023 Jayan, 23
Carers and YOUR et - st Perod Asignment. Open e and YOUR Iterests s 2 06fS CarerRencies:Buling Esentl Kl for he Worklce  Understaning Credt aiy 26,2023 syt 023
MyPlan Outine - 1t Peiod Asgnment Open My Plnutine s p ows et aiy 26,2023 syt 023

From the results table, you can Close, Manage, and Grade assignments. Refer to the

AcTIONS

se Manage  Grade
e Manage Grade

e Manage Grade
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View All FlexCourses

Last Modified on 07/27/2023 11:23 am EDT

1. From the FlexCurriculum drop-down menu, select FlexCourses.

4
Assessments  Career Centralv  College Central+  Employability [EEEXET (IR Portfolio v

Help Ov

Assignments

FlexCourses

2. Filter the page if desired. You can filter by the following:
a. Not Started
b. In Progress
c. Completed
d. All
Courses with a certificate icon lead to a credential.
4. You can self-assign Units and Lessons within Courses as desired. Refer to Self-Assign a
FlexUnit for more details.

5. You can also view and print your certificates. Refer to View My Credentials for more
details.

W

FlexCourses

Fil

I Futuristic Finance i s
- PRI | L b -

— o
P
= S A

e L

Career Readiness: Building Essential Skills for the Workplace
This

Career Launchpad: Empowering Students for the Workforce

[ o
The' o

P v practical
tools, ndustry insights, and personal development strategies.
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View My Credentials

Last Modified on 07/27/2023 11:24 om EDT

1. From the Portfolio drop-down menu, select Credentials.

Assessments  Career Central»  College Centralw  Employability ~ FlexCurriculum v JEelgiiell{eR4

Favorites
Activity

Postsecondary Plan

Goal Setting

Credentials

2. Each Course in which you have earned at least one certificate is shown.
a. Large, bold certificate icons represent completed Courses.
b. Smaller, bold icons represent completed Units.
c. Greyed-out icons represent incomplete Courses or Units.

Credentials

COURSE 100 -
Completed Course Completed Unit
— I:=.] UNIT 1-A

UNIT 2-B

Adulting 101 Incomplete Course
but has one
complete Unit.
— ) I:=.I Unit1
\\
~‘~-.-'

Iﬁ Unit2

3. Select any bold icon to download or view that Certificate of Completion.
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Certificate of Completion

This certifies that

Bobby Beige
Has successfully completed

COURSE 100

Earning this micro-credential by

« Completing 2 hours of instruction

« Demonstrating competency mastery through completion
of 4 lessons

« Earning a score of % or greater on the
micro-credential Final Assessment

ooothful explore
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Career Clusters Interest Survey (CCIS)

Last Modified on 09/19/2023 2:53 pm EDT

The Career Clusters Interest Survey (CCIS) is an interest inventory that matches your
interests to career clusters based on activities you most enjoy.

e The CCIS has 102 statements. You rate each statement based on how much you might
enjoy a particular activity.

e There are no right or wrong answers.

e The results will guide you to careers that you are likely to enjoy based on the answers
you provided.

e This is NOT a timed survey.

e You can stop and restart at any time. Most people take about 15-30 minutes to complete
this survey.

e Spanish translation is available.

e You can download a PDF of your results. Results will remain on the Assessments page for
future reference.

Take the CCIS

1. Select Assessments from the top navigation.
2. Select Start New to the right of the CCIS header.

CAREER CLUSTERS INTEREST SURVEY (CCIS)

This Survey matches a person’s interests to career clusters based on the
e ) ® START NEW
activities they most enjoy.

NOTE: If necessary, you can access Spanish translations for all surveys from the
Spanish Translations box at the top of the Assessments page.

CCIS Instructions

e You will read and respond to 102 questions.
e Read each statement carefully and then rate it based on how much you might enjoy
doing that activity.
e To answer each question, you can do one of the following:
o Click the face block that corresponds to how you most feel (shown below).
o Rate the activity from 1 to 5 using the keyboard where "1" is definitely dislike and "5"
is definitely like.
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Learning how things grow and stay alive.

e O e o e O e o o O
VN /-\ — N J/ o
Definitely Dislike Dislike Neutral Like Definitely Like

Your answers will be saved automatically.
You may leave and return to the survey by selecting Save & Quit.

View your Results

1. From the Assessments page, select Results to the right of the completed assessment.

CAREER CLUSTERS INTEREST SURVEY (CCIS)

This Survey matches a person's interests to career clusters based on the activities they
, ® START NEW
most enjoy.

Career Clusters Interest Survey (CCIS) Nov 10, 2021 100%

Delete

2. Your results will lood.
3. Select Back to return to the Assessments page.
4. Select Download to produce a printable PDF of your results.

You must answer all of the questions before you can submit them.

Your results will be available immediately ofter you select Submit.
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Follow the links below to explore careers in that Career Cluster.

Agriculture, Food and Natural Resources
Energy

Manufacturing

Health Science

Human Services

Architecture and Construction

Business, Management and Administration
Education and Training

Transportation, Distribution and Logistics

Science, Technology, Engineering and Mathematics

Law, Public Safety and Security

Finance

Government and Public Administration
Hospitality and Tourism

Information Technology

Arts, A/V Technology and Communications

Marketing, Sales and Service

26

16

14

13

12

10

10

>
(>
(>
>
>
(>
>
>
(>
>
>
>
(>
>
>
(>
(>

Back

Download
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Co)reer Cluster Interest Survey EZ (CCIS-
EZ

Last Modified on 09/19/2023 2:55 pm EDT

The Career Cluster Interest Survey EZ (CCIS-E2) is an abbreviated version of the Career
Cluster Interest Survey (CCIS). This survey matches your interests to Career Clusters.

e The CCIS EZ has 85 statements. You rate each statement based on how much you enjoy
an activity.

e There are no right or wrong answers.

e The results will guide you to careers that you are likely to enjoy based on the answers you
provide.

e This is NOT a timed survey.

e You can stop and restart at any time. Most people take about 15-30 minutes to complete
this survey.

e Spanish translation is available.

e You can download a PDF of your results. Your results will remain on the Assessments page
for future reference.

Take the CCIS-EZ

1. Select Assessments from the top navigation.
2. Select Start New to the right of the CCIS-EZ header.

CAREER CLUSTER INTEREST SURVEY EZ

(CCIS-EZ)
This abbreviated version of the Career Cluster Interest Survey matches your @ START NEW
interests to Career Clusters based on the activities you most enjoy.

NOTE: [If necessary, you can access Spanish translations for all surveys from the
Spanish Translations box at the top of the Assessments page.

CCIS-EZ Instructions

e You will read and respond to 85 questions.
e Read each statement carefully and then rate it based on how much you might enjoy doing
thot activity.
e To answer each question, you can do one of the following:
o Select the face block that corresponds to how you most feel (shown below).
o Rate the activity from 1 to 5 using the keyboard where "1" is definitely dislike and "5"
is definitely like.
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Learning how things grow and stay alive.

e o e o e o e o e o
Definitely Dislike Dislike Neutral Like Definitely Like

You must answer all of the questions before you can submit the survey.
You may leave and return to the survey by selecting Save & Quit.

Your answers will be saved automatically.

Your results will be available immediately after you select Submit Survey.

View your Results

1. From the Assessments page, select Results to the right of the completed assessment.

CAREER CLUSTERS INTEREST SURVEY EZ (CCIS-
EZ)

This abbreviated version of the Career Clusters Interest Survey matches your @ START NEW

interests to Career Clusters based on the activities you most enjoy.

Career Clusters Interest Survey EZ (CCIS- Nov 10, 2021 100%
EZ)

2. Your results will load.
3. Select Back to return to the Assessments page.
4. Select Download to produce a printable PDF of your results.
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Follow the links below to explore careers in that Career Cluster.

Agriculture, Food and Natural Resources 21 (»]
Manufacturing 17 ©
Energy 1 ©
Human Services 1 ©
Business, Management and Administration 8 (>}
Health Science 8 ©
Architecture and Construction 6 (»]
Science, Technology, Engineering and Mathematics 6 ©
Transportation, Distribution and Logistics é (>}
Education and Training 3 ©
Finance 3 ©
Hospitality and Tourism 3 ©
Marketing, Sales and Service 3 (»]
Government and Public Administration 2 (»]
Law, Public Safety and Security 2 (»]
Arts, A/V Technology and Communications 0 ©
Information Technology 0 (»]

| Back ” [A Download
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O*Net Ability Profiler

Last Modified on 09/28/2023 11:27 am EDT

The O*Net Ability Profiler is a series of tests designed to match your abilities with potential
careers.

O*Net Ability Profiler results provide useful information that helps you identify your strengths.

The results also help you identify training needs and occupations you may wish to explore
further.

You must be 16 years old to complete this test accurately.

Students can complete the O*Net Ability Profiler as part of an assignment or independently.

It is recommended that you not take this test more than once every 6 months. However, you
can take the O*Net Ability Profiler more frequently.

The total time needed to complete the O*Net Ability Profiler is 53 minutes.

There are 6 sections in the O*Net Ability Profiler, and each has its own time limit:

Section Duration
Arithmetic
. 20 minutes
Reasoning
Vocabulary 8 minutes
Three-Dimensional .
8 minutes
Space
Computation 6 minutes
Name Comparison 6 minutes
Object Matching S minutes

Each section has its own instructions. It is important to read all of the instructions carefully.

The instructions will also help you decide how fast you should worlk and when it is best to
guess.

Before you begin each part, you’ll have to complete a few practice questions.

Take the O*Net Ability Profiler

1. Select Assessments from the top navigation bar.
2. Select Start New next to O*Net Ability Profiler.

Aptitude Assessments

This assessment evaluates your abilities. The results help you find careers that align with your abilities.

O*NET ABILITY PROFILER

The O*NET Ability Profiler (AP) is a career exploration tool that helps you plan your life's work by identifying 0 Start New
occupations that fit your strengths.
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3. Follow the directions within the O*Net Ability Profiler to complete the assessment.

View your Results

1. From the Assessments page, select Results to the right of the completed assessment.
2. Select Go To Results.

Ability Profiler

O*Net Ability Profiler results provide useful information that individuals can use to identify their strengths. They can use results to
identify training needs and occupations they may wish to further explore. Individuals are strongly encouraged to use additional
information about themselves when making career decisions.

s This test contains six separate parts. Each part has its own instructions and time limit. Read carefully all of the instructions.
e The instructions will also help you decide how fast you should work and when it is best to guess.

s Before you begin each part, you'll have a chance to work on a few practice questions.

e The total time for this test is 53 minutes.

& You must be at least 16 years old to accurately complete this test.

Profile Sections & Enter Psychomotor Scores
Section Name Duration Completed Action
Arithmetic Reasoning 20 minutes Nov 11, 2021 1:07 PM
Vocabulary 8 minutes Nov 11, 2021 1:09 PM
Three-dimensional Space 8 minutes Nov 11,2021 1:10 PM
Computation 6 minutes Nov 11, 2021 1:12 PM
Name Comparison 6 minutes Nov 11,2021 1:15 PM
Object Matching 5 minutes Nov 11, 2021 1:19 PM

100% Complete

Go To Results 9

3. Select any Job Zone for a drop-down list of related careers.

a. Under the Explore related careers column, you can click a career to view the Career
Profile.

Results

To help you identify occupations that can use your pattern of abilities, your Ability Profile was compared to the ability profiles of
occupations. Your Ability Profile is linked to a set of occupations that has been grouped into five Job Zones. Each Job Zone contains
occupations that require the same amount of education, experience, and training. Knowing your Job Zone can help you focus your
career exploration.

The will receive a minimum of 10 occupations for each job zone, organized by the strongest match. You may not have a strong match
in every job zone. The "Match Strength” column indicates how strong of a match you have with each occupation, using a scale of Very
Strong - Strong - Good - Fair - Weak

This score report provides five occupational lists based on your Ability Profile. There is one list for each of the five Job Zones, Click
the info button on each Job Zone to learn more about it.

Job Zone 1 : Little or No Preparation Needed e
Job Zone 2 : Some Preparation Needed (i ]
Title Match strength
Medical Records and Health Information Technicians Very Strong [
Word Processors and Typists Very Strong !
Licensing Examiners and Inspectors Very Strong :
Interviewers, Except Eligibility and Loan Very Strong '
Medical Secretaries Very Strong Hospital Admissions Representative
Dispatchers, Except Police, Fire, and Ambulance Very Strong Truck Dispatcher
Personal Care Aides Very Strong
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4. Select Download Results PDF to produce a printable PDF of your results.

Results

To help you identify occupations that can use your pattern of abilities, your Ability Profile was compared to the ability profiles of
occupations. Your Ability Profile is linked to a set of occupations that has been grouped into five Job Zones. Each Job Zone contains
occupations that require the same amount of education, experience, and training. Knowing your Job Zone can help you focus your
career exploration.

The will receive a minimum of 10 occupations for each job zone, organized by the strongest match. You may not have a strong match in
every job zone. The "Match Strength” column indicates how strong of a match you have with each occupation, using a scale of Very
Strong - Strong - Good - Fair - Weak

This score report provides five occupational lists based on your Ability Profile. There is one list for each of the five Job Zones. Click the
info button on each Job Zone to learn more about it.

Job Zone 1 : Little or No Preparation Needed
Job Zone 2 : Some Preparation Needed
Job Zone 3 : Medium Preparation Needed

Job Zone 4 : Considerable Preparation Needed

e ©¢ ¢ ¢ ©

Job Zone 5 : Extensive Preparation Needed
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O*Net Ability Profiler with Testing

Accommodations

Last Modified on 09/28/2023 11:35 am EDT

The O*Net Ability Profiler does allow for extra time for users who have testing

accommodations.

There are six sections in the O*Net Ability Profiler, each with its own time limit.

The first three sections can be modified, as shown below, for users who have testing

accommodations:

Section

Arithmetic
Reasoning
Vocaobulary
Three-
Dimensional
Space
Computation
Nome
Comparison
Object
Matching

To aodd the additional time accommodations to the O*Net Ability Profiler, follow these steps:

1. From the FlexCurriculum dropdown menu, select FlexLessons.

Duration

20 minutes

8 minutes

8 minutes

6 minutes

6 minutes

5 minutes

2. Select New Lesson.

3. Enter the appropriate data and select Create Lesson.

Extended
Duration

40 minutes

16 minutes
16 minutes

No Change
No Change

No Change
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CREATE LESSON

The information entered in any of the fields can be changed at any time, even after you publish the lesson.

Lesson Title * @

Description @

Estimated Time @ Relevant Grade Levels @

Ex. 45 minutes Choose relevant grade levels =
Keywords @

New Tag...

4. Select Add Activity.
5. Select Assessment.
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O*Net Ability Profiler

Build your lesson by adding activities below. Click the preview button at any time to view your lesson. When
you're ready, publish your lesson so you can assign it to your users.

Estimated Time: ~ NA

Grades:

Keywords:

S Edit Settings

Edit Lesson

Lesson Introduction . Lesson Completion .
Introduce users to your lesson. N Write a closing message to your users. N
Activities

© Add Activity

Pathful Explore Activities

Career Profile Career Journal Assessment

My Careers Postsecondary Plan Videos
. Life Skills Journal Resume Builder My Colleges
My Scholarships My Jobs Goal Setting i

Cover Letter Builder Career Pop Quiz Document

6. Select the O*Net Ability Profiler.
7. Select the checkbox Allow Special Accommodations For Time Limits for Examinees with

Special Needs.
8. Select Save & Close.
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Career Assessment Activity

Admin Actions User Actions

o Select an assessment for your users to take.

taking the assessment you assigned to them.

Step 1: Give your activity a title. The default title is provided.

Submit a O*NET Ability Profiler

Step 2: (OPTIONAL) Add a message for users. Note: They will already have instructions.
S ¢ B I Y =viEv

Example: This is NOT for a grade; answer honestly.

Step 3: Select an assessment to assign.

O*NET Ability Profiler v

Allow Special Accommodations For Time Limits For Examinees With
Special Needs @

Step 4: Click "Save & Preview" to see the student/user view of this activity.

Cancel

o Users will discover how their interests or priorities relate to careers by

Save & Close

9. Once you Publish this FlexLesson, you can assign it to the appropriaote users.

See Assign a FlexLesson for additional help.
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O*Net Interest Profiler (O*Net |IP)

Last Modified on 09/28/2023 11:41 am EDT

The O*Net Interest Profiler (O*Net IP) is a survey that helps you identify what your interests
are and how they relate to the world of work.

e You will answer 60 questions that represent interest areas:

o

O O O o

o

Realistic
Investigative
Artistic
Social
Enterprising
Conventional

e There are no right or wrong answers.
e Your scores will help you identify your strongest work-related interests. Knowing your
work interests can help you decide what kinds of jobs and careers you want to explore.

e Thisis NOT a timed survey.

e You can stop and restart at any time. Most people take about 10-30 minutes to complete

this survey.
e Spanish translation is available.

e You can download a PDF of your results. Your results will remain on the Assessments page

for future reference.

Take the O*Net IP

1. Select Assessments from the top navigation bar.
2. Select Start New next to O*Net Interest Profiler in the Values Assessments section.

Values Assessments

These assessments help you find potential careers based on your values and what you consider important in life.

O*NET WORK IMPORTANCE LOCATOR ™ (O*NET WIL)

The Work Importance Locator ™ helps you learn more about your work values and can help you decide what is o Start New

important to you in a job.

O*NET INTEREST PROFILER ™ (O*NET IP)

This survey helps you find out what your interests are and how they relate to the world of work. 0 Start New

NOTE: [If necessary, you can access Spanish translations for all surveys from the
Spanish Translations box at the top of the Assessments page.

O*Net IP Instructions

e Read each question carefully and decide whether or not you would like to do the activity.
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e For each question, click one of the five boxes as shown below.
o If you think you would REALLY LIKE the activity, click the box containing the really
like icon.
o If you think you would REALLY DISLIKE the activity, click the box containing the
really dislike icon.

Really Dislike

Really Like

Unsure

If you are UNSURE whether you would like the activity, click the box with the unsure
icon.
e As you respond to each activity, don't consider whether you have the education or
training needed or the income level of the career. Simply respond based on whether or not
you might like or dislike the activity.
You must answer all of the questions before you can submit them.
Your answers will be saved automatically.
You may leave and return to the survey by clicking Save & Quit.
Your results will be available immediately after you click Submit Survey.

View your Results

1. From the Assessments page, select Results to the right of the completed assessment.

O*NET INTEREST PROFILER ™ (O*NET IP)

This survey helps you find out what your interests are and how they relate to the

world of work.

O*NET Interest Profiler ™ (O*NET IP) Nov 10, 2021 100%

2. Your results will load.
3. Select Back to return to the Assessments page.
4. Select Download to produce a printable PDF of your results.
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Click on any of the six interest areas to discover job titles related to that interest area.

Realistic - People with Realistic interests like work activities that include

practical, hands-on problems and solutions. They enjoy dealing with plants, 27
animals, and real-world materials, like wood, tools, and machinery. They enjoy

outside work. Often people with Realistic interests do not like occupations that

mainly involve doing paperwork or working closely with others.

Conventional - People with Conventional interests like work activities that

follow set procedures and routines. They prefer working with data and detail 15
more than with ideas. They prefer work in which there are precise standards

rather than work in which you have to judge things by yourself. These people

like working where the lines of authority are clear.

Investigative - People with Investigative interests like work activities that have
to do with ideas and thinking more than with physical activity. They like to 15
search for facts and figure out problems mentally rather than to persuade or

lead people.

Social - People with Social interests like work activities that assist others and
promote learning and personal development. They prefer to communicate 12
more than to work with objects, machines, or data. They like to teach, to give

advice, to help, or otherwise be of service to people.

Enterprising - People with Enterprising interests like work activities that have

to do with starting up and carrying out projects, especially business ventures. 6
They like persuading and learning people and making decisions. They like

taking risks for profit. These people prefer action rather than thought.

Artistic - People with Artistic interests like work activities that deal with the
artistic side of things, such as forms, designs, and patterns. They like self- 2
expression in their work. They prefer settings where work can be done without

following a clear set of rules.

| Back || A Download |
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O*Net Work Importance Locator (O*Net
WIL)

Last Modified

on 09/28/2023 11:45 om EDT

The O*Net Work Importance Locator (O*Net WIL) is a survey that helps you learn more about

your work values and can help you decide what is important to you in a job. Knowing your work

values can help you decide what kinds of jobs and careers you might want to explore.

e This survey contains 20 questions.

e There are no right or wrong answers.

e You will rank different aspects of work that represent six important work values.:

o

O O o o

o

Achievement
Independence
Recognition
Relationships
Support

Working Conditions

e You will get scores for each of the six work values. These scores show how important each
of the work values is to you. You will also be able to explore careers that are linked to your

work values. The more a job agrees with your work values, the more likely you are to be
satisfied with that job.
e This is NOT a timed survey.

e You can stop and restart at any time. Most people take about 20 minutes to complete
this survey.

e Spanish translation is available.

e You can download a PDF of your results. Your results will remain on the Assessments page
for future reference.

Take the O*Net WIL

1. Select Assessments from the top navigation.
2. Select Start New to the right of the O*Net Work Importance Locator in the Values
Assessments section.

Values Assessments

These assessments help you find potential careers based on your values and what you consider important in life.

O*NET WORK IMPORTANCE LOCATOR ™ (O*NET WIL)

The Work Importance Locator ™ helps you learn more about your work values and can help you decide what is o Start New
important to you in a job.

O*NET INTEREST PROFILER ™ (O*NET IP)

This survey helps you find out what your interests are and how they relate to the world of work. o Start New
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NOTE: [If necessary, you can access Spanish translations for all surveys from the
Spanish Translations box at the top of the Assessments page.

O*Net WIL Instructions

e There are 20 Work Value Cards. These cards contain statements about different aspects
of work.
e Drag and drop the cards into groups based on how important the statement on each card
is to you about your ideal job (i.e., the kind of job you would most like to have).
e The Work Value Cards are on the right side of the screen.
o Scroll down to read all of them.
o Read each one carefully and think about how important it would be for you to have a
job like the one described on each card.
e The grid for placing cards on the Work Importance Chart is on the left side of the screen.
o There are five rows on the chart ranging from the Most Important (5) at the top to
the Least Important (1) ot the bottom.
o Drag and drop each card into the row that best matches how important it is for you
to have a [ob like the one described on the card.
o You may move the cards around into different rows until you feel ready to submit.
o When you are done, the four most important statements should be in Row 5, the four
next most important should be in Row 4, and so on. The four least important
statements should be in Row 1.

Work Value Cards:

MOST IMPORTANT

Work Value On my ideal job, itis important that...
Cards

I make use of my I could try out my own
abllites. Ideas.

IMPORTANT

The job would provide  The work could give

employment. accomplishment.

NEUTRAL IMPORTANCE

+ + Work Importance
Chart
v that

1 could work alone.

L 2 +
LESS IMPORTANCE

Icould do things for | could be busy all the
other people. time.

LEAST IMPORTANCE

You must answer all of the questions before you can submit them.
Your answers will be saved automatically.

You may leave and return to the survey by clicking Save & Quit.
Your results will be available immediately after you click Submit.

View your Results
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1. From the Assessments page, select Results to the right of the completed assessment.

O*NET WORK IMPORTANCE LOCATOR ™ (O*NET
WiIL)

The Work Importance Locator ™ helps you learn more about your work values and
can help you decide what is important to you in a job.

O*NET Work Importance Locator ™ Nov 10, 2021 100%

Delete

(O*NET WIL)

2. Your results will load.
3. Select Back to return to the Assessments page.

4. Select Download to produce a printable PDF or your results.

Results

At the very least, please read the definitions for your two highest work values to get a better
understanding of these work values for exploring jobs. Click on any of the six work
importance areas to discover jobs that are linked with your work values.

Independence - Look for jobs where they let you do things on your own 28

initiative. Explore work where you can make decisions on your own.

Achievement - Look for jobs that let you use your best abilities. Look for work 27
where you can see the results of your efforts. Explore jobs where you can get

the feeling of accomplishment.

Working Conditions - Consider pay, job security, and good working conditions 20
when looking at jobs. Look for work that suits your work style. Some people
like to be busy all the time, or work alone, or have many different things to do.

Explore jobs where you can take best advantage of your particular work style.

Relationships - Look for jobs where your co-workers are friendly. Look for work 16
that lets you be of service to others. Explore jobs that do not make you do

anything that goes against your sense of right and wrong.

Recognition - Explore jobs with good possibilities for advancement. Look for 10
work with prestige or with the potential for leadership.

Support - Look for jobs where the company stands behind its workers and 8
where the workers are comfortable with management's style of supervision.
Explore work in companies with a reputation for competent, considerate, and

fair management.

| Back || [A Download
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Access a Pop Quiz

Last Modified on 10/04/2023 1:42 pm EDT

1. From the Career Central drop-down menu, select Career Profiles.
2. Select a Career.

Career Central > Cluster > Arts, A/V Technology And Communications

Advertising Director Animator - Video Games

Overview Video - Arts, A/V Technology
and Communications
(>] e|o evo | O evo O evo

3. Select Take Pop Quiz.

ACTOR

Arts, A/V Technology and Communications

JANET METZ, FIDDLER ON THE ROOF

@ Add to My Careers + Add to My Playlist [ Take Pop Quiz B Career Journal

3 ) » O

Espafiol  English

4. In the popout window, select Take Quiz.

POP QUIZZES x

Actor

Take Quiz
Take or retake quiz by clicking the "Take Quiz' button. Any previous results can
be viewed below.
Quiz Name Date Taken Score PDF

No Quizzes Taken
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Note: There will not be a pop quiz if there is not a job shadowing video.
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Career Central Overview

Last Modified on 10/04/2023 1:43 pm EDT

Career Central is the heart and soul of Pathful Explore and is where you can find hundreds of
Career Profiles with Job Shadowing videos. All video content is produced in-house and is
exclusive to Pathful Explore. Our video production team travels all over the country to film a
wide variety of professionals, and each Career Profile has an average of ten minutes of video

content.

Explore Career Central

1. From the Career Central drop-down menu, select Career Profiles.
2. The Career Central page always starts with the Featured filter selected and leads you to

the newest career videos and interviews.
Select any filter to narrow down your search.

W

4. You can type a keyword into the Search box to search all Careers that have any

association with that keyword.

Filter By: Cluster Education Industry Interest WIL Newest My Careers

Welcome to Career Central > Featured

Career Central!

Find your inspiration--explore careers

from a range of industries and fields. - —

Use the filter tabs or search box
above to narrow down your career
search.

Start exploring today!

.2

CEO - Entrepreneur

> evo O 0%0

vty

Artist - Glass Blower Commercial Pilot

(>} ev0 O evo O

Search Careers...

Urban Farmer

Kayak Manufacturer

09O

0vo
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Career Central Cards

Last Modified on 06/27/2023 2:49 pm EDT

Each Career Profile has a card displayed within Career Central that includes an image and the

name of the career.
Each card will have the following controls:

Play button
An info icon ("i"
A favorite icon (heart)

Add to My Playlist icon ("+"

Veterinary Technician

(> XX
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Career Central Filters

Last Modified on 06/27/2023 2:50 pm EDT

Understanding the Pathful Explore Career Central filters is key to managing and navigating
the platform. As users find careers they are interested in, they can select the heart icon to
add the career to the My Careers tab. This is a great way to keep all of their favorite careers
in one area for quick access.

e Featured: showcases some of our most popular Career Profiles.

e Cluster: presents a library of Cluster Overview Videos and Career Profiles segmented
into each of the 17 Career Clusters.

e Education: allows users to browse Career Profiles based on the required education
necessary to succeed in that career.

e Industry: allows users to browse Career Profiles based on specific industries.

o Interest: the Interest filter is linked to the results of your O*Net Interest Profiler
assessment and allows users to browse Career Profiles based on Holland's RAISEC
personality traits:

Realistic

o

Investigative
Artistic
Social

O O O o©o

Enterprising

Conventional

e WIL: the WIL (Work Importance Locator) filter is linked to the results of your O*Net
Work Importance Locator assessment and will allow users to browse Career Profiles

[e]

based on their work values.

e First Jobs: shows jobs that users often start as first-time workers.

e Newest: allows users to browse our newest Career Profiles.

e My Careers: allows users to access Career Profiles that have been added to the My
Careers List.

e Search Library: You can search for a Career Profile on Career Central based on keywords
using the Search Library tool.
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riero| Q) -

Education Industry Interest WIL Newest My Careers Search Careers...

Welcome to
Career Central!

Find your inspiration--explore careers
from a range of industries and fields.

Use the filter tabs or search box
above to narrow down your career

search.

Start exploring today!

Career Central > Featured

Veterinary Technician CEO - Entrepreneur Urban Farmer

o evo O evo O evo

FA

Atrtist - Glass Blower Commercial Pilot Kayak Manufacturer

o ev0 O evo O evo
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Career Journals

Last Modified on 10/04/2023 1:50 pm EDT

The Career Journal is a place for users to take notes on careers they learn about in Career
Central.

Users can record any of the following information in the Career Journal:

e Rate Your Interest in the selected career
e Career Description

e Skills Required

e Education Required

e Salary & Benefits

e Local Regional Demand

e Pros

e Cons

e Other

Career Journal entries can be edited at any time.

To Add an Entry to the Career Journal:

1. From the Career Central drop-down menu, select Career Profiles.
2. Select a Job Shadowing video of your choice.
3. Select the Career Journal icon at the top right of the video.
b /.‘3.\,.7 .
ACTOR o o ¢
Arts, A/V Technology and Communications

JANET METZ, FIDDLER ON THE ROOF

@ Add to My Careers + Add to My Playlist @ Take Pop Quiz B Career Journal

) <) 3 I

Espafiol  English

4. Complete the desired information. Select Save when you are done. (The system also
auto-saves as you are entering notes).
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CAREER JOURNAL X

Rate your interest level of this career. Use the spaces below to take
personal notes. You must click 'SAVE' to store results.

Rate Your Interest:

Career Description:

Skills Required:

Education Required:

Salary & Benefits:

Local Regional Demand:

Pros:

Cons:

Other:

To View Career Journal Entries:
Select the Profile icon (User Drop-down) in the upper right of the screen.

Fwbn

Select Activity from the drop-down menu.
Select the Career Journals tab.
Under the Results column, select PDF to view the desired Career Journal entry.

Q Your activity is below.

Career Journals

CAREER NAME

Actor

Assessments Goals

More v

INTEREST DATE LAST MODIFIED RESULTS

< 10/04/2023
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NOTE: If users need to access the Career Journal and the Explore video at the
same time, the best practice is to open two tabs- one for the video and one for
the Career Journal.
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Career Profile Introduction and Tools

Last Modified on 06/27/2023 2:54 pm EDT

At the top of every CAREER PROFILE, you will see the career name, the name of the
professional highlighted in this profile, and the name of the business where they work. There is
a row of four items directly under the headings listed above:

) © Click the heart icon next to Add to My Careers to favorite this career, and add it to
your My Careers page.

° + Click the plus sign icon next to Add to My Playlist to add this Career Profile's Job
Shadow Video to your My Playlist page where you can watch a series of Job
Shadowing Videos in sequence.

e [ Select the Take Pop Quiz button to take a five-question multiple-choice quiz testing
you on the content covered in the Job Shadowing Video. When you submit a completed
quiz the system will automatically grade them and display your score. Quizzes can be
taken multiple times.

° Select the Career Journal button to open this tool. The Career Journal will allow you
to rate your interest in this Career Profile from 1 to 10 and includes a short writing
exercise where you can document what you learned. Select the green Save button at the
top of the Career Journal to save your answers. Select the red PDF button at the top of
the page to download your Career Journal in a PDF document.

BASKETBALL TRAINER

ANDRE SMITH, ASAP BASKETBALL

Ly Add Lo My Careers Add to My Playlist Take Pop Quiz Career Journal

Al
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Career Profile Menu

Last Modified on 10/04/2023 2:12 pm EDT

The Career Profile provides detailed information about a particular career. This section is
subdivided into useful categories filled with current data related to the career.

To view a Career Profile:

1. From the Career Central drop-down menu, select Career Profiles.
2. Select the Career Video of your choice.
3. The Career Profile menu is on the left.

CAREER PROFILE

€ Career Central CIVIL ENGINEER Burns&
© Job Shadowing Video SARA GOEBEL, BURNS & MCDONNELL McDonnell
[___simceisss |

O Career Description W Add to My Careers + Add to My Playlist & Take Pop Quiz & Career Journal

© Q&A Videos

O Required Education
O Eamnings

O Future Qutlook

O Additional Links
O College Search

O Jobs/Internships

O Related Careers

Espafiol  Engiish

The Career Profile is made up of the following links:

Job Shadowing Video

Each Job Shadowing Video is an average of three to five minutes long and will walk you
through a day in the life of this professional at his/her workplace. Each professional will talk
about his/her work, how they entered this profession, what it takes to be successful in this
career, and why he/she loves this job. Job Shadowing Videos have closed captions available in
both English and Spanish. You can also access English and Spanish transcripts below the
bottom left corner of the Job Shadowing Video.

OG&A Videos

The O&A Videos are located directly below the Job Shadowing Video and will play in
sequence. They are short-form videos where the featured professional talks more about
his/her career in an interview format. Closed captions are available in both English and
Spanish.

Career Description

The Career Description summarizes the duties of this professional, provides statistics about
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the size of the industry, highlights injuries or illnesses associated with this profession, and
describes the career's most common work schedule. This information is sourced from the
Bureau of Labor Statistics.

Required Education

The Required Education section highlights the education and experience required to enter this
profession. It also discusses important qualities anyone will need to succeed in this career and
describes any required or recommended licenses or certifications. This information is sourced

from the Bureau of Labor Statistics.

Earnings

The Earnings section provides an overview of the income associated with this career and
compares state averages and mediaon wages to national averages and median wages. The
graphs show annual or hourly wages. The default state will be set based on your location,
though you can select any state within the U.S. using the Choose a State drop-down menu.
The Earnings section of some, but not all, Career Profiles include information on benefits and
union membership. This information is sourced from the Bureau of Labor Statistics.

Future Outlook

The Future Outlook section is a projection of the job prospects for this career over the next
decade. This information is sourced from the Bureau of Labor Statistics' Occupational Outlook
Handbook.

Additional Links

The Additional Links section provides other sources of information related to this career. They
are links to websites for various organizations, unions, job boards, and educational institutions
related to this field of work.

College Search

The College Search tool lists all the schools in a given state that have programs specific to
this profession. Your location will determine the default state, but you can select any state
within the U.S. using the Choose a State drop-down menu. This information is sourced from
the Integrated Postsecondary Education Data System.

Jobs/Internships

The Jobs/Internships tool allows you to search for job and internship opportunities in your
local area that are related to this career. This tool is linked to Indeed.com’s live job listings.

Related Careers

The Reloted Careers section highlights other Career Profiles in Career Central that are similar
to the one currently being viewed. This is a useful way to expose Users to a variety of
additional professions based on their interest in this particular Career Profile.
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Closed Captions

Last Modified on 06/27/2023 2:56 pm EDT

Closed Captioning is available for Job Shadowing Videos and Life Skills videos.

e The Job Shadowing videos in Career Central have closed captioning available in the
bottom right of the video.

CAREER PROFILE

CHIROPRACTOR
BRANDON PASA, COLUMBIA CHIROPRACTIC AND MASSAGE

¥ Add to My Careers + Add to My Playlist @ Take Pop Quiz Career Journal

Dr. Brandon Pasa

Chiropractor

e Life Skill Videos have closed captioning available in the bottom right of the video.

&
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My Favorite Careers

Last Modified on 10/04/2023 2:28 pm EDT

1. There are two ways to favorite a career:
a. Select the heart icon on the career card on the Career Profiles page.

Career Central > Cluster > Arts, A/V Technology And Communications

Overview Video - Arts, A/V Technology Advertising Director Animator - Video Games

and Communications

(] e o ev0 O X X

b. Select Add to My Careers on the job shadow video.

ACTOR

Arts, A/V Technology and Communications

JANET METZ, FIDDLER ON THE ROOF

@ Add to My Career: + Add to My Playlist [ Take Pop Quiz B Career Journal

3 ) 3 O

Espafol  English

2. To see a list of your favorite careers:
a. Select Favorites from the Profile drop-down menu in the top navigation.
b. From your Favorites page, you can Add a Career, Watch the Video, or Remove the
Career.
c. Use the filters on the left to select additional Favorites.
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Favorites
@ All Favorites

Careers

Employability

(®)

o

O Colleges
O Scholarships
O

Job Postings

Favorite Careers

Add a Career

MARINE MAMMALOGIST

Sea lions! Seals! Otters! If you dream about a career protecting beautiful marine

mammals, here's your chance to see what it looks like up close. Brittany Blades is
your guide.

PUBLIC RELATIONS COORDINATOR

She's in front of the camera and behind it, the writer and the written about. As the
spokeswoman of the aquarium, Sally is outspoken about its message: conserve the

Oregon Coast's precious wildlife!

© Watch Video

SHEET METAL WORKER

Roberto Fernandez guides us on his construction site to show how to hammer sheet

metal, build ducts, and make money!

© Watch Video

More Of My Car
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My Video Playlist

Last Modified on 10/04/2023 2:48 pm EDT

The Video Playlist page displays any Job Shadow Videos or Employability videos you have
selected using the Add to My Favorites button.

1. From the Profile drop-down menu, select Video Playlist.
2. From this page, you can Add additional videos, watch the saved videos, or remove any you
no longer want.

My Playlist

o

BASKETBALL COACH
T"l L The best coar.l_wes are alst:! te_ac_hers. Not only do they hel_p players sharpen their skills, they help
a’ them develop integrity, discipline and good sportsmanship.

0op unmsmtn

AUTHOR E

As a child, Ronnie was diagnosed with a learning disability. Did that stop him? Of course not! He
is now a social worker and published author, sharing his childhood story to overcome his
struggles in an engaging graphic novel.

GRAPHIC DESIGNER E

Are you compelled to buy your favorite soft drink because of that awesome logo on the bottle?
Graphic designers like Jacob try really hard to influence consumer purchasing decisions. If you're
interested in applying your artistic talent to commercial applications, check out this career
today!

ANIMATOR - VIDEO GAMES E

Ever wonder who's behind the life-like motions in the video games you play? The 3D animator, of
course! Go behind the scenes at Iron Galaxy with Laura and watch the motion magic happen!
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Save Favorite Jobs

Last Modified on 10/12/2023 10:15 am EDT

From the Career Central drop-down menu, select Job & Internship Search.

Use the Search for a Job box to search based on keywords.

Use the Location box to narrow your search by location.

If you are only interested in searching for an internship, select the Internships Only

FoDpE

checkbox.

The Advanced Search allows you to apply additional filters.
Select Search.

7. Select the heart icon to Favorite any jobs you want to save.

oo

Search for a Job Location

Advanced Search

[ Internships Only

ENTRY LEVEL MECHANICAL ENGINEER E

Dewberry
Raleigh, NC

Only recipients of an offer of employment from Dewberry will be required to submit to a background screening which may include, but is not limited to,...

© 30+ daysago

MECHANICAL ENGINEER E

Solara Automation
Morrisville, NC

Interface with clients and peers to develop concepts, define project requirements and develop SOW/RFQ specifications for proposals and project management.

© /daysago

8. To view a list of your favorite jobs, select the Portfolio drop-down menu from the top
navigation and select Favorites.
9. Use the navigation on the left to see All Favorites or select Job Postings.

Favorites
O AllFavorites | Add A Job ‘ As you explore jobs or internships, click the heart ¥ icon to add the job posting to your list of favorites.
O Careers
O Employability
O Colleges
. MECHANICAL ENGINEER x
O Scholarships
X Lenovo
@ Job Postings Morisville, NC

Work closely with electrical engineers to collaborate on the mechanical layout of circuit cards. This, along with evolving technologies, make mechanical...

MECHANICAL DESIGN ENGINEER x

[object Object]
Wendell, NC
Siemens is growing and we are excited to welcome new experienced mechanical engineers to the Systems Engineering team! You will make a difference by:

ENTRY LEVEL MECHANICAL ENGINEER x
Dewberry

Raleigh, NC
Only recipients of an offer of employment from Dewberry will be required to submit to a background screening which may include, but is not limited to,
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Spanish Translation

Last Modified on 10/12/2023 10:40 om EDT

Spanish translations are available for all of the Job Shadowing videos located in Career

Central, as well as all of our Assessments.

Spanish Translation in Assessments

1. Select Assessments from the top navigation.

2. In the Spanish Translations for Assessments statement, select CLICK HERE.

Discover the careers and explore the possibilties that match best to your nterests, values, and abiltes! Each assessment provides you with more gt into yourself to help guide the career exploration process. Retake an assessment anytime to

compare how your interests, values, and abilities may change as you learn more in life.

ISpanish Translation is available for most of the assessments. CLICK HERE to change your Language Preference. I

'

Interest Assessments \

These assessments help you find potential careers based on your interests.

CAREER CLUSTERS INTEREST SURVEY (CCIS)

This Survey matches a person's interests to career clusters based on the activities they most enjoy. @ Start New

| Career Clusters Interest Survey (CCIS) Feb 15,2023 8%

| Career Clusters Interest Survey (CCIS) Oct 12, 2023 0%

CAREER CLUSTERS INTEREST SURVEY EZ (CCIS-EZ)

This abbreviated version of the Career Clusters Interest Survey matches your interests to Career Clusters based on the activities you most enjoy. @ Start New

3. Select Preferred Language from the drop-down menu (English or Spanish).
4. Select Change Language.

CHANGE LANGUAGE PREFERENCE X

Select Preferred Language:

l Spanish v ‘

Change Language

Spanish Translation in Career Central

1. Locate the Career Profile video of your choice. Refer to View a Job Shadowing Video for

additional help.
2. Select Espanol in the lower left.
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View a Job Shadowing Video

Last Modified on 10/12/2023 10:39 om EDT

1. From the Career Central drop-down menu, select Career Profiles.
2. Select any career profile that has a blue arrow at the bottom left of the profile card to

access the job shadowing video.

Basketball Trainer Welder

Basketball Coach

Plumber Outreach Coordinator

D ewo D ewo D

3. Select the play button in the center of the video or at the bottom of the screen to start

the video.

BILTMORE"

PASTRY CHEF

Hospitality and Tourism
HEATHER MCNALLY-GONZALEZ, BILTMORE

@ Add to My Careers + Add to My Playlist @ Take Pop Quiz B Career Journal

¥ O

Espafiol  English
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Note:. Job shadowing videos have closed captioning and written transcripts
in English and Spanish. Refer to Spanish Translation for more help.

136


https://helpcenter.virtualjobshadow.com/help/spanish-translation

View Career Cluster Videos

Last Modified on 10/12/2023 10:42 am EDT

1. From the Career Central drop-down menu, select Career Profiles.

2. Sort by the Cluster filter.

3. Choose any Cluster to see an overview video of jobs related to that cluster.

Filter By:

D Cluster Overview Videos

© Agriculture, Food and Natural
Resources

Education | Industry

© Architecture and Construction

© Arts, A/V Technology and
Communications

© Business, Management and
Administration

© Education and Training

© Energy

© Finance E

Government and Public Administration
Health Science
Hospitality and Tourism

Human Services

[>]

[>]

[>]

[>]

© Information Technology
© Law, Public Safety and Security
© Manufacturing

© Marketing, Sales and Service
(]

Science, Technology, Engineering and °
Mathematics

Cluster Overview Videos

These videos give a description

of each cluster

Agriculture, Food and
Natural Resources

Careers in this cluster are
dedicated to producing,
processing, and distributing
agricultural products.

Agriculture, Food and Natural Archif and C

Education and Training

WIL | Newest = My Careers

Career Central > Cluster > Cluster Overview Videos

Energy

Careers in this cluster are
dedicated to producing and
distributing the power that

people need for their devices,

appliances, machines, and
vehicles.

Finaonce

Careers in this cluster are
dedicated to managing,

investing, and advising others

on how to manage or invest
money.

Arts, A/V Technology and
Communications

e O e O

Finance

e O

Search Careers...

Business, Management and
Administration

e O e

Government and Public Administration

e O (]

Information Technology

Careers in this cluster are
dedicated to developing
programs and technologies
that store, retrieve, and
communicate information.

Low, Public Safety and
Security

Careers in this cluster are
dedicated to enforcing lows
and regulations, protecting
communities and individuals
from danger, and defending
people's rights.
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Government and Public
Administration
Architecture and

Construction Careers in this cluster are

dedicated to serving the public

Careers in this cluster are by creating, revising, and

enacting laws, policies, and
regulations.

dedicated to designing,
building, and sustaining
structures.

Arts, A/V technology and
Communications

Careers in this cluster involve .
i ) Health Science

creating or performing art,

Careers in this cluster are
spaces or multimedia products, dedicated to providing health

producing audio-visual

designing garments, interior

care services to patients.
material, and conveying

information through a variety

of platforms.

Business, Management and

Administrotion Hospitality and Tourism

Careers in this cluster are Careers in this cluster are
dedicated to performing
leadership roles in small

dedicated to entertaining,
educating, and serving guests

. . or visitors.
businesses or corporations.

Education and Training Human Services

Careers in this cluster are Careers in this cluster are
dedicated to serving the
content, and life lessons to public's basic mental and

students and clients of all ages.physical health needs.

dedicated to teaching skills,

Manufacturing

Careers in this cluster are
dedicated to making materials
and products.

marketing, Sales and
Service

Careers in this cluster are
dedicated to promoting,
advertising, and branding
products. They also assess
consumer needs and determine
what sorts of products would
generate a profit based on
these assessments.

Science, Technology,
Engineering and
Mothmatics

Careers in this cluster involve
the application of scientific
and mathematical principles to
a wide variety of tasks for a
wide variety of purposes.

Transportation,
Distribution, and Logistics

Careers in this cluster are
dedicated to planning and ?
facilitating? (making possible)
the travel of people and goods.
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Create Goals

Last Modified on 10/12/2023 10:45 om EDT

The Goals function allows users to create Short-Term and Long-Term Goals. Goals can be
edited and changed as needed.

1. From the Portfolio drop-down menu, select Goal Setting.

2. To create goals, select the Add Goal button next to either Short-Term Goals or Long-
Term Goals.

3. Once you have created your goals, you can view, edit, or delete them as needed.

Get a clear picture of your road to success by setting short and long-term goals. Forming the habit of goal-setting will lay the groundwork for future achievements.

SHORT-TERM GOALS

A short-term goal can be a goal you hope to accomplish within three to twelve months in the future; use  short-term goal or a series of short-term goals to progress

towards realizing larger long-term goals.
To set a short-term goal click the "Add Goal” button to begin. @ Add Goal

LONG-TERM GOALS

Long-term goals require time, planning, and are often several years in the making. A long-term goal can be a goal you work towards for your future--for example,

graduating from college or earning a black belt in karate. o~
d Go:
To set a long-term goal click the “Add Goal” button to begin. @ Add Goal
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Maoke a Postsecondary Plan

Last Modified on 10/12/2023 10:49 om EDT

The Postsecondary Plan helps users create an education and career plan.
The Postsecondary Plan can be changed and updated as needed.

1. From the Portfolio drop-down menu, select Postsecondary Plan.
2. Under Education Plan, select the level of education or certification you wish to achieve.

EDUCATION PLAN Click each checkbox of the education level you aim to achieve,
High School Diploma or equivalent On the job training, no apprenticeship
On the job training, with apprenticeship Certification
Associate's Degree (~2 years of school) Bachelor's Degree (~4 years of school)
Master's Degree (~6 years of school) Doctorate Degree (~8 years of school)

Military Service

3. Select your Top 3 School Choices by using the drop-down menu. This menu is populated
based on your favorites from the Colleges tab. (WOTE: if no schools have been favorited,
this drop-down menu will be empty).

TOP 3 SCHOOL CHOICES Using each drop-down menu, select schools from My Colleges to rank your top-three school choices.
School 1: . . . )
University of North Carolina at Chapel Hill v
School 2: . . .
Appalachian State University v
School 3: . . . L
University of North Carolina Wilmington v

‘Want to add more college choices? @ ADD COLLEGES

4. Select your Top 3 Scholarships using the drop-down menu. This menu is populoted based
on your favorite scholarships on the Scholarship Search page. (NOTE: if no scholarships
have been favorited, this drop-down menu will be empty).

TOP 3 SCHOLARSHIPS Using each drop-down menu, select from your Favorite Scholarships to rank your top-three choices.

Scholarship 1:

Carol Ann Beerstecher Nursing Scholarship v
Scholarship 2: . . .

Bernard and Carolyn Torraco Memorial Nursing Scholarships v
Scholarship 3: . . .

Bachelor of Science Nursing Scholarship Program v

Want to add more scholarship choices? @ ADD SCHOLARSHIPS

5. Select your Top 3 Career Choices using the drop-down menu. This menu is populated
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based on your favorites from the My Careers tab. (NWOTE: if no career profiles have been
favorited, this drop-down menu will be empty).

TOP 3 CAREER CHOICES Using each drop-down menu, select careers from My Careers to rank your top-three career choices.

Career 1: .
Nurse - Critical Care

Career 2:
Nurse - Trauma

Career 3: .
Nurse - Operating Room

Want to add more career choices? & ADD CAREERS

6. Select Save Plan (located at the top and bottom of your screen) to save your
Postsecondary Plan. This plan can be edited at any time. It is best practice to Save your

Postsecondary Plan after completing each section and before you navigate away from
this page.
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Cancel a Transcript Request

Last Modified on 10/12/2023 10:52 oam EDT

1. From the College Central drop-down menu, select College Documents.
2. Select Cancel next to the school where you no longer want to send a transcript.

SCHOOL SCHOOL STATE
Davidson College North Carolina
University of North Carolina at Chapel Hill North Carolina
University of North Carolina at Charlotte North Carolina
Brevard College North Carolina
North Carolina State University North Carolina

DOCUMENT TYPE

Transcript

Transcript

Transcript

Transcript

Transcript

REQUEST DATE

7/26/2022

7/26/2022

7/27/2022

7126/2022

7126/2022

SENT DATE

7/26/2022

7/26/2022

N/A

7/26/2022

N/A

RECEIVED DATE

N/A

N/A

N/A

N/A

N/A

3. In the Cancel Transcript Request window, select Yes.

CANCEL TRANSCRIPT REQUEST *

Are you sure you want to cancel this request?

STATUS

Canceled

Received

Requested

Canceled

Requested

SENT BY ACTIONS

Rene Gomez
Hollis Holland

N/A

Hollis Holland

N/A
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Compare Colleges

Last Modified on 10/12/2023 11:10 am EDT

The College Comparison tool allows you to compare your top school choices. The comparison
list is based on your previously favored schools.

Refer to Search for a College if you need help with how to favorite schools. If you have not
favored any schools, the comparison tool will not work.

L
2.

From the College Central drop-down menu, select College Comparison.
Use the Choose Colleges drop-down menu to select the two schools you want to

compare.

You can also select Add A College to find and favorite additional schools.

Type

Website

Religious Affiliation
Location

Address
Telephone

‘Open Administration Policy

POPULATION

Total Students
Student to Faculty Ratio
Total Men

Total Women

It's easy to compare schools side-by-side. Use the dropdown menus to choose schools from My Colleges. Be sure to add schools by clicking the ® while researching

colleges.

Choose Colleges:

University of California-Santa Cruz

UEI College-Santa Cruz

Public, 4-year or above
Main Website

Not applicable

Santa Cruz, CA 95064-1011
1156 High St
(831)459-0111

No

19.912

9.950

9.962

Private for-profit, less-than 2-year
Main Website

Not applicable

Santa Cruz, CA 95065

3050 Paul Sweet Road
(949)272-7200

Yes

67

30
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Definitions of Transcript Request
Stotuses

Last Modified on 10/12/2023

11:37 am EDT

Once you request a transcript be sent to a college or university, you can track the request's
status on your College Documents paoge.

The stotuses are as follows:

e Requested: the student has requested a transcript be sent to a specific school
e Canceled: the student or counselor has canceled the transcript request

e Sent: the transcript has been sent by the counselor to the desired school

e Received: the desired school has received your transcript

Below is a list of documents you have requested to be sent to colleges or universities.

® The Status column shows the current status of your request. Statuses include:
o Requested (by the student)
o Canceled (by the student or counselor)
o Sent (by your current school)
o Received (at the desired college or university)

SCHOOL

University of North Carolina at Charlotte

North Carolina State University

University of North Carolina at Chapel Hill

Davidson College

Brevard College

«First 1 last  Show10 v

* To request that documents be sent, do the following:
o Click the Search Colleges button to the left.
© Find the desired college or university.

o Click the Application Documents button IF that feature is available in the College Summary section.

SCHOOL STATE DOCUMENT TYPE REQUEST DATE ~ SENT DATE
North Carolina Transcript 7/27/2022 N/A
North Carolina Transcript 7/26/2022 N/A
North Carolina Transcript 7126/2022 7/26/2022
North Carolina Transcript 7/26/2022 7/26/2022
North Carolina Transcript 7/26/2022 7/26/2022

RECEIVED DATE

N/A

N/A

N/A

N/A

N/A

STATUS

Requested

Requested

Received

Canceled

Canceled

m

SENT BY

N/A

N/A

Hollis Holland

Rene Gomez

Hollis Holland

ACTIONS

View School

Cancel
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Favorite a College

Last Modified on 10/12/2023 11:22 am EDT

1. From the College Central drop-down menu, select College Search.
2. Use the filters on the left to narrow your search.

3. Once you have a list of schools, select the heart icon to favorite the school.

FILTER YOUR RESULTS

Refine your search
by using our filters for
customized results

Location v
Majors v
School Type v
Degree Type >
Test Scores v
Average Tuition v
HBCU v
FILTERS Clear All

School Type

Degree Type

State

Majors

DISCOVER COLLEGES

From four-year universities to community colleges, find a variety of

postsecondary options using our integrated College Search tool.

Q' Search College Name or Location Search

Belmont Abbey College

Belmont, North Carolina

Q Anppalachian State University: Q Barton College

Boone, North Carolina Wilson, North Carolina

Type: 4 Type: 4 Type: 4
Tuition:  $4,242 Tuition: $27,536 Tuition: $18,500
ACT Scores: 23 ACT Scores: 18 ACT Scores: 18
Student/Teacher Ratio: 161 Student/Teacher Ratio: 101 Student/Teacher Ratio: 161
Enroliment: 19974 Enroliment: 1,148 Enroliment: 1,633

Comy Compare rites

pare my

Q Bennett College Q Brevard College Q Campbell University.

Buies Creek, North Carolina

Greensboro, North Carolina Brevard, North Carolina

Type: 4 Type: 4 Type: 4
Tuition:  $15.964 Tuition: ~ $28.400 Tuition: ~ $29.900

ACT Scores: 14 ACT Scores: N/A ACT Scores: 20
Student/Teacher Ratio: 10: 1 Student/Teacher Ratio: 91 Student/Teacher Ratio: 15 : 1
Enrollment: 531 Enrollment: 741 Enrollment: 7,902
Compare my favorites

Compare my favorites Compare my favorites

Once you have favorited several schools, from the Portfolio drop-down in the top

navigation, select Favorites.
Use the navigation on the left to show All Favorites or Colleges.

Favorites
O All Favorites

Careers

Employability

[¢]

[¢]

® Colleges
O Scholarships
[e]

Job Postings

As you explore schools, click the heart ¥ icon to add the college to your list of favorites.

@ NORTH CAROLINA STATE UNIVERSITY AT RALEIGH x

Raleigh, North Carolina, 27695-7001

TYPE: Public, 4-year or above

TUITION: $6535 ACT 25TH PERCENTILE: 26 STUDENT/TEACHER RATIO: 13 to 1 ENROLLMENT: 38431

@ UNIVERSITY OF NORTH CAROLINA AT CHAPEL HILL x

Chapel Hill, North Carolina, 27599

TYPE: Public, 4-year or above

TUITION: $7019 ACT 25TH PERCENTILE: 28 STUDENT/TEACHER RATIO: 13 to 1 ENROLLMENT: 31720

@ UNIVERSITY OF NORTH CAROLINA AT CHARLOTTE x

Charlotte, North Carolina, 28223-0001

TYPE: Public, 4-year or above

TUITION: $3812 ACT 25TH PERCENTILE: 22 STUDENT/TEACHER RATIO: 19 to 1 ENROLLMENT: 33351

@ UNIVERSITY OF NORTH CAROLINA SCHOOL OF THE ARTS x

Winston-Salem, North Carolina, 27127-2738

TYPE: Public, 4-year or above

TUITION: $6497 ACT 25TH PERCENTILE: 22 STUDENT/TEACHER RATIO: 6 to 1 ENROLLMENT: 1070
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Favorite a Scholarship

Last Modified on 10/12/2023 11:36 am EDT

1. From the College Central drop-down, select Scholarship Search.

2. Apply filters as desired. See Search for a Scholarship for more details on applying filters.
3. Once you find a scholarship you want to favorite, click the heart icon on the lower right.

This will add the scholarship to your My Scholarships list.

Alpha Phi Alpha African-
American Male Scholarship

Triangle Community Foundation

The Alpha Phi Alpha African American Male Scholarship
was created by the Beta Theta Lambda Chapter of the
Alpha Phi Alpha Fraternity as a scholarship endowment
that would to encourage young African American men
to excel academically and pursue a four-year college
degree. Applications are available to African American
males living in Durham County, North Carolina. To
obtain an application, contact a guidance counselor at a
Durham or Orange County high school.

Deadline: Continuous
Award Min: 1000
Sponsor Website: https://trianglecf.org/

Program Website: Click to visit

Application Website: https:/trianglecf.org/

View Scholarship Favorites List

1. From the Profile drop-down in the top navigation, select Favorites.
2. Use the left navigation to show All Favorites or select Scholarships.

o

[}
[}
o
[ ]
¢}

Favorites

Al Favorites
Careers
Employability
Colleges
Scholarships

Job Postings

Favorite Scholarships

American Legion Auxiliary Department of South Dakota
Scholarship for Colleges / Universities/Technical

American Legion Auxiliary Department of South Dakota

South Dakota American Legion Auxiliary shall award annually two $500 scholarships for a
college/university and two $500 scholarships for technical institutions, in order to further
education beyond high school level. The applicant shall be a. the child or grandchild of a veteran, or
the child or grandchild of a member of the American Legion Auxiliary. b. not under sixteen (16) nor
over twenty-two (22) years of age. c. financially unable to attend a university or technical institute
after graduation from high school. d. a resident of South Dakota. . a first time winner of this
award; an applicant who has previously been awarded this scholarship is ineligible. The applicant.
shall submit a. Original article of not more than 500 words on “Why | want to attend a
College/University” or “Why | want to attend a Technical Institute” b. Copy of high school or
current college/ university/technical institute grades. c. Completed application, stating actual need
of financial assistance. d. All required documents to Department Education Chairman, postmarked
by March 1. e. Letters of Recommendations as listed below. Letters of Recommendation: The
applicant shall submit three (3) letters of recommendation; a. one letter from a member of the local
American Legion Auxiliary. b. one letter from a school administrator from school he/she will
graduate or currently attends, or clergy of the church he/she attends. c. one letter from a business
person or representative citizen who knows him/her in community/home life. Letters of
recommendation shall include statements of: a. Character - giving standards of conduct, strength
of character, adherence to truth and conscience, devotion to church and daily duties. b.
Americanism - fine ideals, love of country. c. Activities - describing activities of church, school,
organizations or community leadership ability, work history and personal magnetism. Application
forms a. May be secured from the Department Education Chairman or Department Headquarters,
b. Are mailed to Department Education Chairman on or before March 1

Award Min: 500
Contact Phone: 605-695-9695

Sponsor Website: http:/sdlegionaux.org/
Program Website:

ick to visit

Add a Schola
Scholarship

Advanced Technical Solutions Scholarship
Greater Kanawha Valley Foundation

‘The Greater Kanawha Valley Foundation offers the Advanced Technical Solutions scholarship to
assist students pursuing a post-secondary education. Specific preferences: Students seeking a
degree in Computer Science, Management, Networking, Information systems, Programming and
Security. Must maintain a 3.0 GPA.

Contact Phone: 304-346-3620
Contact Email: shoover@tgkvt.org
‘Sponsor Website: htips:/tgkvl.org/
Program Website: Click to visit
Application Websi

ick to visit

X
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My College Documents

Last Modified on 10/12/2023 11:39 am EDT

You can view your requested college documents on the College Documents page.

1. From the College Central drop-down menu, select College Documents.

2. The upper portion of this page provides an overview of request statuses and instructions
for how to request documents be sent to a school.

3. The table shows the following:

Q.

0 Q0 O

> ©

School
School State
Document Type
Request Date
Sent Date: (N/A means the document has not yet been sent).
Received Date: (N/A means the document has not yet been received by the
requested school).
Status
Sent By: (N/a means there is no sender information as the document has not yet
been sent).
Actions
i. View School: select this button to view this school's page.
ii. Cancel: select this button to Cancel your transcript request.

Below is a list of documents you have requested to be sent to colleges or universities.

* The Status column shows the current status of your request. Statuses include:
© Requested (by the student)
© Canceled (by the student or counselor)
© Sent (by your current school)

 Torequest that documents be sent, do the following:
© Click the Search Colleges button to the left.

© Find the desired college or university.
o Click the Application Documents button IF that feature is available in the College Summary section.

SCHOOL SCHOOL STATE DDOCUMENT TYPE REQUEST DATE ~ SENT DATE RECEIVED DATE STATUS SENTBY ACTIONS
University of North Carolina at Charlotte North Carolina Transcript 712712022 N/A N/A Requested — N/A

North Carolina State University North Carolina Transcript 7/26/2022 N/A N/A Requested — N/A

University of North Carolina at Chapel Hill North Carolina Transcript 7/26/2022 7/26/2022 N/A Received Hollis Holland

Davidson College North Carolina Transcript 7/26/2022 712612022 N/A Canceled Rene Gome?

Brevard College North Carolina Transcript 7/26/2022 7/26/2022 N/A Canceled Hollis Holland

“Fitst 1 slast  Show10 v
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Request a Transcript Submission

Last Modified on 10/12/2023 11:43 am EDT

Some postsecondary schools allow you to send your transcript and other documents digitally.

If this is available, you can request your high school transcript be sent to a college or

university via the College Search tool.

1. From the College Central drop-down menu, select College Search.
(NOTE: If you have already favorited a school, go to the Profile menu and select

Favorites).

2. Search for the desired school.

3. Once you have located the desired school, select Application Documents. ot all schools
will have this option.

4. Select Request to notify your Counselor that you want your high school transcript to be

sent to this school.

Q University of North Carolina at Charlotte

Public, 4-year or above
Tuition: $3,812
ACT scores: 22
Student/Teacher Ratio: 19 : 1
Enroliment: 33,351

il Population
Ethnicity
Undergraduates Admissi Stats
Tuition & Fees

Room and Board
Financial Aid Stats
ACT Averages
SAT Averages

5. Once you have selected Request, you will have a confirmation and can see the request on
your My College Documents page.

Q University of North Carolina at Charlotte

Public, 4-year or above
Tuition: $3,812
ACT scores: 22
Student/Teacher Ratio: 19: 1
Enroliment: 33,351

l||| Population
Ethnicity
Undergraduates Admissi Stats

Online Application

University of North Carolina at Charlotte
Charlotte, NC 28223-0001

9201 University City Blvd
(704)687-2000

Main Website &'

Financial Aid &'
Admissions Information &'
Mission Statement &'

Majors
Undergraduate Application Requirements

Tuition & Fees
Room and Board
Financial Aid Stats
ACT Averages
SAT Averages

Application Documents

Request documents to be sent to University of North Carolina at Charlotte.

Online Application

University of North Carolina at Charlotte
Charlotte, NC 28223-0001

9201 University City Blvd
(704)687-2000

Main Website &'

Financial Aid &'
Admissions Information ('
Mission Statement ('

7= Majors
Undergraduate Application Requirements
D Application Documents

Success!

Your request has been sent, you will get a confirmation once your request
is processed.
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Search for a College

Last Modified on 10/12/2023 12:00 pm EDT

NS

S. Refer to Favorite a College and Compare Colleges for additional information.

FILTER YOUR RESULTS

Refine your search
by using our filters for
customized results

Location v
Majors v
School Type v
Degree Type v
Test Scores v
Average Tuition v
HBCU v

FILTERS Clear All

School Type
Degree Type
State
Majors
X

Psychology

about that school.

DISCOVER COLLEGES

From four-year universities to community ct

[

ondary options using our integrated Col

find a variety of

earch tool.

Q' Search College Name or Location Search

2

Appalachian State University,
Boone, North Carolina

Type: 4

Tuition:  $4,242

ACT Scores: 23

Student/Teacher Ratio: 161
Enrollment: 19,974

Compare my favorites

Bennett College
Greensboro, North Carolina

Type: 4
Tuition:  $15.964
ACT Scores: 14
Student/Teacher Ratio: 10: 1
Enrollment: 531

Compare my favorites

Q Barton College

Wilson, North Carolina

Type: 4

Tuition: $27,536

ACT Scores: 18
Student/Teacher Ratio: 1011
Enroliment: 1,148

Compare my favorites

4
Q | Brevard College

Brevard, North Carolina
Type: 4

Tuition: ~ $28,400

ACT Scores: N/A
Student/Teacher Ratio: 91
Enrollment: 741

Compare my favorites

From the College Central drop-down menu, select College Search.
You can use the Search bar to search for a specific school.
Use the filters on the left to narrow your search criteria and see a list of schools.
Once you have a list of results, select the school name to get more detailed information

Belmont Abbey College

Belmont, North Carolina

Type: 4

Tuition: ~ $18,500

ACT Scores: 18
Student/Teacher Ratio: 1611
Enroliment: 1,633

Compare my favorites

Campbell University:

Buies Creek, North Carolina
Type: 4

Tuition: ~ $29.900

ACT Scores: 20
Student/Teacher Ratio: 15 : 1
Enrollment: 7,902

Compare my favorites
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Search for a Scholarship

Last Modified on 10/12/2023 12:03 pm EDT

1. From the College Central drop-down menu, select Scholarship Search.
2. Use the filters on the left to refine your search.
3. You can also type directly into the search box.

SCHOLARSHIP SEARCH

Refine your search by using our filters for

Ebmsi s Find Scholarships
Student Type v Scholarship name

State of School v

Ethnicity/Nationality v

Gender v

School Type v

Award Amount v

Area of Study v

Study Type v

FILTERS Clear All

4. Apply and remove filters as needed by selecting Clear All or clicking the "x" beside the
filter you want to remove.
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SCHOLARSHIP SEARCH

Refine your search by using our
filters for customized results

Student Type

State of Residence

State of School

Ethnicity

Gender

School Type

Award Amount

Area of Study

Study Type

I < < < < < < < < <

FILTERS Clear All

Student Type

Undergraduate

School Type

2-Year Colleges
State of School

co

uTt

. Once you have results, the upper left corner of each scholarship card indicates if it is a
scholarship, grant, fellowship, or forgivable loan.

. You can also see the following information on each scholarship card:

. the description of the scholarship

. the deadline for applying

. the award amount

0O O O

Q

. the related website(s) for more information and/or how to apply

. Click the heart icon in the lower right of the scholarship card to favorite the scholarship.

This will add the scholarship to your Favorites. See Favorite a Scholarship for more
information on how to favorite and review saved scholarships.
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Scholarship

Alpha Phi Alpha African-
American Male Scholarship

Triangle Community Foundation

The Alpha Phi Alpha African American Male Scholarship
was created by the Beta Theta Lambda Chapter of the
Alpha Phi Alpha Fraternity as a scholarship endowment
that would to encourage young African American men
to excel academically and pursue a four-year college
degree. Applications are available to African American
males living in Durham County, North Carolina. To
obtain an application, contact a guidance counselor at a
Durham or Orange County high school.

"""
]

Deadline: Continuous

Award Min: 1000

Sponsor Website: https:/trianglecf.org/

Program Website: Click to visit
Application Website: https:/trianglecf.org/

The data results from the Scholarship Search are based on private scholarships
only. The results show scholarships, grants, fellowships, and forgivable loans.
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Add Colleges to Common App from

Explore

Last Modified on 07/20/2023 1:47 pm EDT

Once you have linked your Common App account to Pathful Explore, you can add colleges to

your Common App account directly from Explore.

Any colleges you add while in Common App will also populate your Common App dashboard in

Explore.

1. After you have linked your Explore and Common App accounts, any colleges you have
favorited within Explore will appear on your dashboard.
2. Select the Add to Common App button to add that school to your Common App

dashboard.

3. You can also select Visit Common App to Add More Colleges if you want to search for
colleges within Common App.

My Favorited Colleges

University of North Carolina at

Added In Common App

University of North Carolina at

Charlotte Greensboro

Add Lo Common App

My Details

Applicant ID: 30406268
FERPA Status: Waived

FERPA Date: June 28, 2023

Colleges & Secondary Schools
Visit Common app to add more colleges

College Name

University of Michigan

University of North Carolina at Chapel Hill

North Carolina State University

University of North Carolina at Charlotte

Your account has been connected.

Deadline

10/1/2023

10/15/2023

11/1/2023

11/1/2023

Invite Counselor

Rene Alva

Application Submitted

Not Submitted

Not Submitted

Not Submitted

Not Submitted

Need to use 2 different account? Click here to disconnect this account.

Clear Selection

Writing Supplement Submitted

Not Submitted

Not Submitted

Not Submitted

Not Submitted

Actions.

Details>
Details>
Details>

Details>

Powered by: common
app

Q
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Complete the FERPA Waiver

Last Modified on 10/19/2023 10:40 om EDT

You must complete the FERPA Waiver within Common App before you can proceed with
Common App in Pathful Explore.

1. From the College Central drop-down menu, select Common App.
2. From the Common App Dashboard, select Complete FERPA Waiver.

Common App FERPA Waiver Requirement

In order to begin inviting teachers and counselors, you must complete your FERPA waiver through
Common App.

Complete FERPA Waiver

Follow the necessary steps within Common App.
Once you complete the FERPA Waiver, you will be redirected back to Pathful Explore.
S. You are now ready to Invite Counselors and Teachers and add colleges to your

dashboard.

Fw
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Connect to Common App

Last Modified on 10/19/2023 10:34 om EDT

Before you can access Common App via Pathful Explore, you must link your accounts. You only

need to do this once.

1. From the College Central drop-down menu, select Common App.
2. This will take you to your Common App Dashboard. Select Connect in the Common App

Connection window.
Common App Connection

Connect your Pathful Explore account to Common App

Please connect your account to Common App or sign up for a new account

3. Follow the prompts on the Common App site to either sign in to an existing account or

create a new account.
4. Once you have signed in to Common App, you will be redirected back to Pathful Explore.

The next thing you must do is to Complete Your FERPA Waiver.

@
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Invite a Counselor

Last Modified on 10/19/2023 11:11 am EDT

Once you have completed the FERPA Waiver and added schools to your Common App
Dashboard, you can invite your Counselor or Teachers to assist with the Common App

process. This is done within Pathful Explore.

L
2.

From the College Central drop-down, select Common App.

On the Common App Dashboard, select Invite Counselor. A list of staff members at your
school will appear in the drop-down. You can type directly into the text box for a quicker

search.

Once you select the appropriate Counselor, you will see a confirmation that says,
"Counselor set."

My Details

Applicant ID: 30407361
FERPA Status: Waived
FERPA Date: October 13, 2023

School Code: 123499

Colleges & Secondary Schools

Visit Common app to add more colleges

College Name

University of North Carolina Asheville

University of North Carolina at Chapel Hill

North Carolina State University

Your account has been connected.

Deadline

Not Submitted

Not Submitted

Not Submitted

. Your Counselor will be notified automatically.

Invite Counselor
Professor McGonagall
Application Submitted Writing Supplement Submitted Actions
Not Submitted Not Submitted Details>
Not Submitted Not Submitted Details—>
Not Submitted Not Submitted Details>

(eed to use a different account? Click here to disconnect this account.
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Invite a Teacher

Last Modified on 10/19/2023 11:15 am EDT

Once you have completed the FERPA Waiver and added schools to your Common App

Dashboard, you can invite your Counselor or Teachers to assist with the Common App
process. This is done within Pathful Explore.

1. From the College Central drop-down, select Common App.

2. Select Details to the right of the school for which you need a teacher recommendation.
You will need to add a teacher to each school individually.

My Details Invite Counselor

Applicant ID: 30407361 professor McGonagall
FERPA Status: Waived

Clear Selection
FERPA Date: October 13, 2023

School Code: 123499

Colleges & Secondary Schools

Visit Common app to add more colleges

College Name Deadline Application Submitted Writing Supplement Submitted Actions
University of North Carolina Asheville Not Submitted Not Submitted Not Submitted
University of North Carolina at Chapel Hill Not Submitted Not Submitted Not Submitted Details=>
North Carolina State University Not Submitted Not Submitted Not Submitted Details—>

YYour account has been connected.

Need to use a different account? Click here to disconnect this account.

3. Select a teacher from the drop-down menu.
4. Select the subject taught by the teacher.
S. Select Assign Teacher.

6. If you make a mistake or need to change the teacher selected, use the Remove button.

COMMON APP

@ Dashboard
University of Michigan

1220 SAB
515 E JEFFERSON
Ann Arbor MI, 48109-1316 USA
School Website

Application details: Application Deadlines:

Application Submitted: No

Fall 2024- Early Action: Wed Nov 01 2023
Writting Supplement Submitted: No

Fall 2024- Regular Decision: Thu Feb 01 2024
Winter 2024- Regular Decision: Sun Oct 01 2023
Summer 2024- Regular Decision: Thu Feb 01 2024

Recommendations

e Select a maximum of 4 teachers to recommend you: First Name Last Name Email Actions

Keiko Blake v Keiko Blake keiko@pathful.com R
emove

Math v 6

Assign Teacher
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Link a Different Common App Account

Last Modified on 07/20/2023 1:58 pm EDT

If you accidentally link the wrong Common App account to your Pathful Explore account, you
can change it.

Please note you will lose existing data, and you will need to start from the beginning by
completing FERPA and inviting counselors and teachers to the correct account. Refer to Set
Up Common App in Explore for additional help.

1. From your dashboard, select the button at the bottom that allows you to disconnect your
account.

My Favorited Colleges

University of North Carolina at University of North Carolina at
Charlotte Greensboro

Added In Common App Add to Common App

My Details Invite Counselor

Applicant ID: 30406268 Rene Alva -

FERPA Status: Waived Clear Selection

FERPA Date: June 28, 2023

Colleges & Secondary Schools

Visit Common app to add more colleges

College Name Deadline Application Submitted Writing Supplement Submitted Actions
University of Michigan 10/1/2023 Not Submitted Not Submitted Details->
University of North Carolina at Chapel Hill 10/15/2023 Not Submitted Not Submitted Details->
North Carolina State University 11/1/2023 Not Submitted Not Submitted -
Details—>
University of North Carolina at Charlotte 11/1/2023 Not Submitted Not Submitted -
Details—>
‘Your account has been connected. Powered by: common
l S

I Needto use Click here 3 |

2. In the pop-up window, select Disconnect My Common App Account only if you are sure
this is what you want to do.

Continuing will disconnect this Common App account from your
Pathful Explore account. Any data associated with the
disconnected Common App account will be removed from our
system. If you wish to delete your Common App account, you will
need to visit commonapp.org.

Disconnect My Common App Account

3. Once you disconnect your account, you can start over to connect the correct Common
App account to Explore.
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My Common App Dashboard

Last Modified on 10/19/2023 11:35 am EDT

Your Common App Dashboard displays all your Common App information within Pathful

Explore.

1. From the College Central drop-down menu, select Common App.
2. Your Dashboard shows the following information:

. Favorited Colleges

. Your Common App details (ID, FERPA status, FERPA completion date)

. Colleges you have added to your Common App Dashboard.
. Verification your Pathful Explore Account and Common App account have been

a
b
c. Your chosen Counselor.
d
e

connected.

My Favorited Colleges

My Details

Applicant ID: 30406268
FERPA Status: Waived

FERPA Date: June 28, 2023

University of North Carolina at University of North Carolina at
Charlotte Greensboro

Add to Common App

Added In Common App

Invite Counselor

Rene Alva -~

Clear Selection

Colleges & Secondary Schools

Visit Common app to add more colleges

College Name

University of Michigan

University of North Carolina at Chapel Hill

North Carolina State University

University of North Carolina at Charlotte

Deadline Application Submitted Witing Supplement Submitted Actions

2/1/2024 Not Submitted Not Submitted Details=>
10/15/2023 Not Submitted Not Submitted Details=>
11/1/2023 Not Submitted Not Submitted Details>
11/1/2023 Not Submitted Not Submitted Details=>

e![ Your account has been connected.

P d by: common
owered by: S

Need to use a different account? Click here to disconnect this account.
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Set Up Common App in Explore

Last Modified on 10/19/2023 11:39 am EDT

You can link your Common App account and Pathful Explore, so you have all of your college

and career data in one convenient place.

Follow the steps below to link your Explore and Common App accounts. These steps must be
completed in the order listed.

1. Connect to Common App.
a. This step allows you to link your Common App and Explore accounts so you can move

seamlessly between the two.
Common App Connection

Connect your Pathful Explore account to Common App

Please connect your account to Common App or sign up for a new account

- t
—

2. Complete the FERPA waiver via Explore.
a. You must complete this step before you can proceed with using Common App within

Explore.

Common App FERPA Waiver Requirement

In order to begin inviting teachers and counselors, you must complete your FERPA waiver through
Common App.

Complete FERPA Waiver

3. Add Colleges to your Explore Dashboard.
a. If you have already added colleges to your dashboard in Common App, they will
appear on your Explore dashboard.
b. If you need to add colleges, select the Visit Common App to add more colleges link
on your Explore dashboard.
4. Invite Counselors and Teachers to serve as recommenders.
5. As you complete required tasks within Common App, your Explore dashboard will reflect

the deadlines met.
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Favorites- My Jobs List

Last Modified on 02/29/2024 10:12 am EST

1. From the Portfolio drop-down menu, select Favorites.

Assessments  Career Centralv  College Central+  Employability ~ FlexCurriculum v [ZeIgio[CRa Help Ov

Favorites
Activity

Postsecondary Plan

Goal Setting

Credentials

3

i Y .
Select Job Postings on the left to jump to your list of saved jobs.

Select the Add a Job button to search for additional jobs.

Click on the title of any saved job from your list to go to the listing for that job.
Select the "x" to remove the job from your saved list.

Favorites
O All Favorites As you explore jobs or internships, click the heart ¥ icon to add the job posting to your lst of favorites.
O Careers

O Employability

O Colleges 4
O Scholarships PLANT ENGINEER N
:
2 A

ENTRY LEVEL MECHANICAL DESIGN ENGINEER %

Siemens
Wendell, NC
Estimated 5%

anhHwDd

Prefer 5 plus years.
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Search for a Job or Internship

Last Modified on 02/29/2024 10:12 am EST

1. From the Career Central drop-down menu, select Job & Internship Search.

Assessments [MEEICJ@NEIRM College Centralv  Employability ~ FlexCurriculum<  Portfoliow  Help Ov

Career Profiles
Job & Internship Search

WBL Board

Resume / Cover Letter

Enter the title or keywords in the Search for a Job box.

Enter the Location where you are searching.

Select the Internships Only checkbox if you only want to search for internships.
Select Advanced Search to add more filters to your search.

A

Search for a Job Location

Mechanical Engineer Raleigh, NC

Advanced Search

Internships Only

6. Once you have a list of jobs or internships that interest you, select a specific job to open
the details page in a pop-out window.

Search for a Job Location

Mechanical Engineer Raleigh, NC

Advanced Search

Internships Only

I ENGINEERING STUDENT INTERN - MECHANICAL I

Raleigh, NC

is a unique, employee-owned firm. First and foremost, we value people. This means we not only hire great talent, we've also created an environment where each individual can grow, flourish and apply innovative thinking. As a
result, we'..

© 1dayago

MECHANICAL INTERN

Raleigh, NC

 we specialize in engineering, architecture, environmental and construction services, While we are most well-known for adding beauty and structure to communities through high-performance buildings and smart infrastructure,
we provid.

7. Select the heart icon to favorite. These will automatically be added to your Favorites list.
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8. Scroll to the bottom of the window and select Close to close the pop-out window and

return to your search.

Intern - Mechanical Engineer

]

Bdaysago Full-time and Internship

Job highlights

Identified by Google rom the original b pos

Qualifications

Responsibilities

« Student working toward a Bachelor's degree in Mechanical Fngi
entire duration of internship

+ Some offers of p:
drug screen and upon completion of a confidentiality agreement

« Perform diverse . providing
mechanical engineering design services and support throughout all stages
of the product development life cycle

« Develop mechanical components and system concepts that satisfy the
customers requirements

« Architect and design mechanical solutions by analyzing the performance
and feasibility of alternative concepts using theory, simulations, and
mathematical models Implement and verify the mechanical design by usin

« Deliver prototype units to customers by selecting components, procuring or
fabricaling models and supervising assembly

« Develop and execute mechanical design verification test plans per

« Support the development and assembly of prototypes by providing
documentation and assistance (o ensure high quality prototypes are builtin
atimely manner
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Employability Videos

Last Modified on 10/12/2023 12:25 pm EDT

Employability videos are short videos exploring various life and workplace skills.

Employability videos can be watched at your convenience, favorited, added to your playlist,

and have journal entries.

Most Employability videos are from one to three minutes in length.

ok wNpE

Employability Videos
All Topics (470)
Academics/Majors (24)
Career Cluster (34)
Disability Spotiight (11)
Diversity & Inclusion (42)
Extracurriculars (13)
Financial Literacy (33)

First Jobs (23)

(]

(]

(]

(]

(]

(]

(]

(]

© Health and Fitness (22)

© Job Preparation (38)
© Leadership (28)

© Networking (19)

© Other Ways to Learn (27)
© Overcoming Obstacles (30)
© Social Emotional Skills (28)
© Soft Skills (45)

[

Workplace Intelligence (53)

Employability Videos >

Resume

Featuring: John Barron, Melissa Tate, Diana Jordan

New

(>

ovo

Changing Careers May Be Easier Than You
Think

Featuring: Angela Virginia-Rich

(>}

(-1 4]

Select Employability Skills from the top navigation.
You can sort the videos by selecting the topics on the left menu.

Select the heart icon to favorite the video.
Select the + button to add the video to your Playlist.

A Well-Designed Resume Helps You Stand
Out

Featuring: Reggie Tidwell

Select a video by clicking on the title or the play button.
Select the "i" information button to read a video summary.

Advice For Starting A Business

Featuring: Hunter Koike

Search.

2V

Become a Self Advocate

Featuring: Ebony Austin

o evo |0

Create a Resume That Gets You an
Interview

Featuring: Natasha Tutt

evo| O

Customize Your Resume To Fit The Job

You're Applying For

Featuring: John Barron, Diana Jordan-New

(>} evo O

7. Once you have selected a video, you can do the following:

a. Watch the video by selecting the Play button.

b. Favorite by selecting Add to Employability Favorites.
c. Add to Playlist for viewing later.
d. Create a Journal Entry about the video.

%/

Resume

evo O

o

Difference Between a Cover Letter and a

Search

Featuring: Michael Lewis, Diana Jordan-New
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A DISABILITY CAN ACTUALLY BE AN ADVANTAGE

MEDIA PRODUCER GREG OTTERHOLT DISCUSSES HOW HIS PHYSICAL DISABILITY HAS FORCED HIM TO
BECOME ADAPTABLE, SELF-MOTIVATED, A PROBLEM SOLVER, AND ULTIMATELY MORE MARKETABLE TO
EMPLOYERS.

@ Add to Employability Favorites + Add to Playlist & Journal
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Employability Favorites

Last Modified on 10/12/2023 12:34 pm EDT

Once you Favorite an Employability Video, it will be part of your Favorites list.

Refer to Employability Videos for how to Favorite.

To access your Favorite Employability Videos, do the following:

1. From the Portfolio drop-down menu, select Favorites.
2. Use the left navigation to select All Favorites or Employability.

Favorites
O All Favorites

O Careers
@ Employability
O Colleges

O Scholarships

O Job Postings

As you explore employability videos, click the heart ¥ icon to add the video to your list of favorites.

CREATE A RESUME THAT GETS YOU AN INTERVIEW

| © Watch Video

DISCLOSING YOUR DISABILITY IS UP TO YOU

© Watch Video

ADAPTABILITY IS A NECESSARY SKILL FOR SUCCESS

© Watch Video
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Create a Cover Letter

Last Modified on 10/19/2023 10:10 am EDT

The Cover Letter Builder helps users create a professional cover letter.

Cover Letters created in Pathful Explore:

e Can be edited as many times as needed.

e Can be downloaded as a PDF or Word Document.

Access the Cover Letter Builder

1. From the Career Central drop-down menu, select Resume / Cover Letter.

2. Select New Cover Letter.

COVER LETTER BUILDER

Click “New Cover Letter” to begin. Click on the question marks for helpful tips. Once complete, save your cover letter and hit
. ) ® NEW COVER LETTER
the download button to export to your computer. Then, customize the look and feel with your favorite word processing

software.

3. Complete each section of the Cover Letter Builder.

4. Select Save and Close when you are done. You can return to edit and make changes at

any time.

TOOLS

Awell-written cover letter will help you position yourself as a leading candidate to get the job you want.

O Assessments

The Help Center has several examples of completed Cover Letters and Resumes for you to review. Click here to see them.

@ Resume / Cover Letter
O Postsecondary Plan

O Goal Setting

1. GENERAL INFORMATION

Cover Letter Name: * @

Jordan A. (7th) Cover Letter February 23, 2021

2. RECIPIENT INFORMATION
Name: @

Sidney Garcia
Company:

Great City Humane Society

Address 1:

890 Main Street

State: Zip:
California 12345

3. MESSAGE

Salutation: @

Dear Mrs. Garcia

Position:

Director

City:

Great City

Date:

February 23, 2021

5. You can also Edit and Delete a Cover Letter as needed.
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COVER LETTER BUILDER

Click “New Cover Letter” to begin. Click on the question marks for helpful tips. Once complete, save your cover @ NEW COVER LETTER
letter and hit the download button to export to your computer. Then, customize the look and feel with your

favorite word processing software.

Jordan A. (7th) Cover Letter February 23, 2021 8 Created 1 month ago D

Ryley B. (9th) Cover Letter February 23, 2021 8 Created 1 month ago

Download a Cover Letter

1. From the Career Central drop-down menu, select Resume / Cover Letter.
2. Select the Download drop-down and choose Word or PDF. (Word Documents can be

edited).

COVER LETTER BUILDER

Click “New Cover Letter” to begin. Click on the question marks for helpful tips. Once NEW COVER LETTER
complete, save your cover letter and hit the download button to export to your @
computer. Then, customize the look and feel with your favorite word processing

software.

Jordan A. (7th) Cover Letter February 23, B4 Created 1 month ago
2021
Ryley B. (9th) Cover Letter February 23, B9 Crested 1 month ago
2021

Useful Tips and Information

e Pathful Explore will automatically provide a document name; however, you can change
this.

e You are not required to complete every field in the Cover Letter Builder.

e The Cover Letter Builder will autosave, so your work will not be lost if you accidentally
click out of the window.

e The Cover Letter Builder will auto-populate the demographic information based on the
lotest Resume created. This information can be edited as needed.

Examples

Examples are available at Example Resumes and Cover Letters.
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Create a Resume

Last Modified on 10/19/2023 10:15 am EDT

The Resume Builder helps users create a professional resume.

Resumes created in Pathful Explore:

e Can be edited as many times as needed.

e Can be downloaded as a PDF or Word Document.

Access the Resume Builder

1. From the Career Central drop-down menu, select Resume / Cover Letter.

2. Select New Resume.

A well-done resume will successfully communicate your education, experience, and skill-sets to potential employers. Use the Resume Builder to create your resume.

RESUME BUILDER

Click “New Resume” to begin. Click on the question marks for helpful tips. Once complete, save your resume
and hit the download button to export to your computer. Then, customize the look and feel with your favorite

word processing software.

o

any time.

A well-done resume will successfully communicate your education, experience,
and skill-sets to potential employers. Use the Resume Builder to create your

resume.

The Help Center has several examples of completed Cover Letters and Resumes

for you to review. Click here to see them.

1. GENERAL INFORMATION
Resume Name: * @

Jordan A. (7th) Resume
First Name: * @

Jordan

Address 1: @

123 Main Street
City: @

Great City

Home Phone: @

5555555555

Select Samples to see Example Resumes.
S. Select Save and Close when you are done. You can return to edit and make changes at

Last Name: * @

Acosta

State: @

California

Cell Phone: @

@ NEW RESUME

Complete each section of the Resume Builder.

Middle Name: @

A

Address 2: @

Zip: ©@

12345

Email: @

jordan@email.com

6. You can also Edit, Delete, and Download o Resume as needed.

Samples

Back
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A well-done resume will successfully communicate your education, experience, and skill-sets to potential employers. Use the Resume Builder to create your resume.

RESUME BUILDER
Click “New Resume” to begin. Click on the question marks for helpful tips. Once complete, save your resume

. ! @© NEW RESUME
and hit the download button to export to your computer. Then, customize the look and feel with your favorite

word processing software.

@ Created 1yearago

Jordan A. (7th) Resume

@ Created 1 year ago

Ryley B. (9th) Resume

@ Created 1year ago

Julian C. (11th) Resume

Download a Resume

1. From the Career Central drop-down menu, select Resume / Cover Letter.
2. Select the Download drop-down and choose Word or PDF. (Word documents can be

edited).

A well-done resume will successfully communicate your education, experience, and skill-sets to potential employers. Use the Resume Builder to create your resume.
RESUME BUILDER
Click “New Resume” to begin. Click on the question marks for helpful tips. Once complete, save your resume
’ ] ) ) @ NEW RESUME
and hit the download button to export to your computer. Then, customize the look and feel with your favorite
word processing software.

@ Created 1year ago

Jordan A. (7th) Resume

Created 1 year ago

Ryley B. (9th) Resume

@ Created 1year ago

Julian C. (11th) Resume

Useful Tips and Information

e Pathful Explore will automatically provide a document name; however, you can change

this.
e You are not required to complete every field in the Resume Builder.

e The Resume Builder will autosave, so your work will not be lost if you accidentally click out

of the window.

Examples
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Examples are available ot Example Resumes and Cover Letters.
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Example Resumes and Cover Letters

Last Modified on 06/30/2023 2:20 pm EDT

Student Examples

7th Grade

Resume
Cover Letter
Job Application

Thank You Letter

9th Grade

Resume
Cover Letter
Job Application

Thank You Letter

11th Grade

Resume
Cover Letter
Job Application

Thank You Letter

12th Grade- STEM- Scholarship

Resume
Cover Letter

Thank You Letter

12th Grade- CTE

Resume
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https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee70852717e621f7c3553/n/cover-letter-julian-c-11th-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee706a6a02669b3288698/n/application-julian-c-11th-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee70d52717e621f7c3646/n/thank-you-julian-c-11th-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee70b24a201391c0d19f6/n/resume-kaylin-d-12th-stem-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee708a70ad22cf04a9505/n/cover-letter-kaylin-d-12th-stem-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee70d1b6ed3504924e4ba/n/thank-you-kaylin-d-12th-stem-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee709e634ff01a1182814/n/resume-casey-e-12th-cte-pathfulpdf.pdf

Cover Letter
Job Application

Thank You Letter

Adult Examples

Vocational Rehabilitation
Resume

Cover Letter

Job Application

Thank You Letter

General Workforce with Military Experience

Resume
Cover Letter
Job Application

Thank You Letter

2-year Degree

Resume
Cover Letter
Job Application

Thank You Letter

College Student- Internship

Resume
Cover Letter
Job Application

Thank You Letter
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https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee70751a2f526010cda20/n/cover-letter-casey-e-12th-cte-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee705fb41b333451abbc9/n/application-casey-e-12th-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee70ca70ad22cf04a9521/n/thank-you-casey-e-12th-cte-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee725424d9b43586775d5/n/resume-avery-allen-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee72661375842114cbaac/n/cover-letter-avery-allen-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee725cc9aee6c915986ae/n/job-application-avery-allen-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee724d3641b362227f5a7/n/thank-you-avery-allen-pathfulpdf.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee355120d5e35d1265ac1/n/resume-rene-torres-2-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee353c1636525010b43b1/n/cover-letter-rene-torres-2-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee350391b51206b528cc0/n/application-rene-torres-2-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee357da3dc36eea581955/n/thank-you-rene-torres-2-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee35345e98802bd43c3ed/n/resume-emerson-kim-1-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee351545c757ad73b528e/n/cover-letter-emerson-kim-1-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee34e45e98802bd43c3ab/n/application-emerson-kim-1-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee35561466e4bf240ea7b/n/thank-you-emerson-kim-1-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee3548783d441d30cb342/n/resume-finley-silva-3-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee351a31f706ae3574297/n/cover-letter-finley-silva-3-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee34ed62342136659926e/n/application-finley-silva-3-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee3569574f1602d41f83f/n/thank-you-finley-silva-3-pathful.pdf

College Graduate

Resume
Cover Letter
Job Application

Thank You Letter
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https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee3548f03f12e6467ca55/n/resume-peyton-noah-4-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee352391b51206b528cc1/n/cover-letter-peyton-noah-4-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee34fea3a231fa82d927b/n/application-peyton-noah-4-pathful.pdf
https://dyzz9obi78pm5.cloudfront.net/app/image/id/633ee3579574f1602d41f840/n/thank-you-peyton-noah-4-pathful.pdf

UserWay Accessibility Tools

Last Modified on 11/17/2023 10:05 am EST

UserWay is an accessibility tool that is easy to use and available in Pathful Explore. All users
can access UserWay.

1. Prior to logging in or after, select the UserWay icon at the bottom right of your screen.

Pothfulexplore Assessments ~ Career Centralv  College Centralw  Employability Skills F\exCum(u\um@ Portfoliow  Help Ov

DISCOVER MY CAREER MATCHES

Match my interests to careers Match my values to careers Match my abilities to careers

@ start H

RECENTLY WATCHED

Kindergarten Teacher Volcanologist Kindergarten Teacher Actor

2. The UserWay widget will open on the right side of your screen.

PchfUI explore Assessments ~ Career Centralv ~ College Centralv  Employability Skills  FlexCRAGEESE] e R °
> How UserWay Works

DISCOVER MY CAREER MATCHES

Match my interests to careers Match my values to careers Match my abilities to careers

Oversized Widget «»
(') (<o)

Contrast + Highlight Links
® Start Here ® Sta
TT ¢--->
Bigger Text Text Spacing

Pause Animations Hide Images.

RECENTLY WATCHED
Kindergarten Teacher Volcanologist Kindergarten Teacher
Df W
Dyslexia Friendly cursor

i) 1=

Tooltips Line Height

0

Text Align Saturation

@ LOCAL LINKS " X
3 Reset All Accessibility Settings

© MovesHide Widget

Report a Problem U USERWAY
[ Manoge Accessiviity by UserWayorg

3. Select the Oversized Widget toggle to make it bigger.
4. Choose an Accessibility Profile or any of the individual options.
5. Accessibility Profiles include the following:

a. Motor Impaired

b. Blind

c. Color Blind
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© -+~ 0 O

h

Duyslexia

Visually Impaired
Cognitive & Learning
Seizure & Epileptic
ADHD

6. Other options include the following:

Q.

7. Select Reset All Accessibility Settings to remove any options and start over.

50 ~0 @0 O

Contrast
i. Invert Colors
ii. Dark Contrast
iii. Light Contrast
Highlight Links
Bigger Text- 4 size options
Text Spacing- 3 spacing options
Pause Animations
Hide Images
Dyslexia Friendly- 2 font options
Cursor
i. Enlarge
ii. Add a Reading Mask
iii. Add a Reading Guide

. Tooltips

Line Height- 3 options

. Text Align- 4 olign options
. Saturation

i. Low
ii. High
iii. Desaturate
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Accessibility Menu (CTRL+U)

@ engiish usa) »

e Accessibility Profiles » i

XL Oversized Widget G()

A () G

Screen Reader Contrast + Smart Contrast
= TT €--->
Highlight Links Bigger Text Text Spacing

S Df

Pause Animations Hide Images Dyslexia Friendly

W [0 €

Cursor Tooltips Page Structure

1=

Line Height Text Align Dictionary

Q

Saturation

Reset All Accessibility Settings

e Move/Hide Widget »
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Add Posts to the Work-Based Learning
Board

Last Modified on 10/25/2023 10:07 am EDT

The Work-Based Learning Board allows administrators and staff to add work-based learning
opportunities for users.

1. From the Career Central drop-down menu, select WBL Board.
2. Select Add Post.

. Promote work-based learning opportunities in your community to your users. Click the “Add Post” button to create any internships, jobs, or other WBL postings
on your Work-Based Learning Board.

JOB NAME CCOMPANY NAME DESCRIPTION AUTHOR ACTIONS

Student Internship Pathful Please stop by the Counseling office to discuss this opportunity.  Test AdminA Edit  Delete

3. In the Work-Based Learning Post pop-out window, complete all of the required fields.
a. Choose licenses if you have access to more than one.

Enter the WBL Name.
Enter the Company Name.
Provide a link if applicable.
Write a WBL Description and provide Contact Information.
Enter the Date Range. This allows the post to expire at the correct time without you
having to remove it manually.
4. Select WBL Post to save your post to the WBL page.

NOTE: You can only edit or delete posts you have personally created.

Hh® Q0 O

WORK-BASED LEARNING POST X

Instructions

In order to choose multiple Licenses, hold +click (or + click for Mac) on the desired selections. If you would like the WBL post to
run indefinitely, simply leave the date range fields empty.

Chopsellicensss Strivven Media Training Academy

WBL Name *
Company Name *

WBL Link

WBL Description / Contact
Info *

Post Date Range *

Add WBL Post
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Create and Mange Local Links

Last Modified on 10/25/2023 10:08 om EDT

Local Links on the Explore Dashboard are customizable and a good way to provide information
to your users.

Any staff user can add a local link to the Explore Dashboard, but they can only manage links
they create.

Admins can create, edit, or remove any link.

1. From the Manage drop-down menu, select Local Links.
2. Select Add Link.

Add Link Do you have an event, announcement, or useful website to share with your users? Click the "Add Link" button to post a Local Link on the users' dashboard. This
A ink . - N
is a great way to customize the site with a few clicks!

SITE NAME SITE URL DESCRIPTION AUTHOR ACTIONS
Local Career Fair Website Link This is a link to a local career fair that students may find helpful. Robin Edit Delete
College Night Website Link Local community college to host a college night. Robin Edit  Delete

3. In the pop-out window, complete all of the fields:
a. Choose Schools
Link Name
Link URL
Link Description
Provide a Date Range if desired. You can choose to leave this blank, and the link will
remain on the Dashboard until you remove it.
f. Select Add Local Link.

ADD/UPDATE LOCAL LINKS %

Instruction

In order to choose multiple schools, hold + click on the desired schools.
If you would like the Local Link to run indefinitely, just leave the date range fields empty.

®» @20 0O

Choose Schools Strivven Testing License 1 :

Strivven Testing License 2
Strivven Testing License 3

Link Name
Link URL

Link Description

Date Ranges

Add Local Link

4. On the Local Links management page, under the Actions column, you can Edit and
Delete links as needed.
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SITE NAME SITE URL DESCRIPTION AUTHOR
Local Career Fair Website Link Thisis a link to a local career fair that students may find helpful. ~ Robin
College Night Website Link Local community college to host a college night. Robin

the Dashboard.

5. You can also add Local Links by selecting the New button in the Local Links

MOST WATCHED CAREER PROFILES
2 : o .

-]

Crime Scene Specialist
© @ o0 (] © @ o0 (]

Do you have an event, announcement, or useful website to share with your users? Click the "Add Link" button to post a Local Link on the users' dashboard. This
iis a great way to customize the site with a few clicks!

ACTIONS
Edit  Delete
Edit  Delete

7

Electrical Apprentice

section on

@ LOCAL LINKS

@ Local Career Fairz

@ College Nighte
This is a link to a local career fair that students may

Local community college to host a college night.
find helpful.

o

Create a new Local Link for your school:
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Download My Work or Activity

Last Modified on 10/25/2023 10:11 am EDT

You can download any of your work or a list of your specific activities within Pathful Explore.

1. Go to the Portfolio drop-down menu at the top.
2. Select Activity.
3. Select the relevant tab for the work you want to view.
4. You may need to select the More tab to see all activities.
5. From the Results column, select PDF.
ODothfulexplore Careers ~  LifeSkills ~  Colleges ~  Jobs~  Tools ~ MyAss\gnmentse Help O
PROFILE
QO Profile O Your activity is below.
O Messages
@ Activity
Assessments. Assignments Career Journals Goals More v
My Careers
ASSESSMENT NAME My Life Skills KEN o COMPLETION %
My Colleges
O*NET Work Importance Locator ™ (O"NET WIL) Pop Quiz 10/26/2022 100
Resumes 10/26/2022 100

Career Clusters Interest Survey EZ (CCIS-EZ)

Cover Letters
Career Profiles
Life Skills

Life Skills Journals

6. Open the downloaded document and save the file to your computer.
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Edit Dashboard Slides

Last Modified on 08/03/2023 11:35 am EDT

Carousel slides can be customized for your district.

Only district-level admins can change the Carousel slides. If you do not edit the Carousel
slides, your users will see the default slides scheduled by Pathful.

You can have multiple Carousels at a time.

1. From the Manage drop-down menu, select Edit Dashboard Slides.

Assessments  Career Centralw  College Centralv  Employability ~ FlexLessons v JVELEECEMN Help O v

Groups & Users

Reports

Local Links

Edit Dashboard Slides

2. Select New Slide.

Create Slides for your District's dashboard.

Your district does not have any scheduled slides.

Select a Slide Type- Careers or Employability.

Provide a Title for the Carousel.

. Type in the Search box or scroll to find the desired careers.
Select the Placement of the career slide within the Carousel.
Once you have made your choices, select Save Slide.

3

NOo oA

Select Slide Type

SLIDE TITLE: |Career Exploration

Career and Technical Education Teacher Education Manager Postsecondary Education Administrators

e e — F
D Career Name

Career Abbr Last Modified Select Placement

(.. PR
_—
_—

348 Career and Technical Education Teacher ooh_careertechteach 1/30/2023
696 Education Manager

‘edu-manager 9/6/2022

560 Postsecondary Education Administrators ‘ooh_postadmin 10/18/2021

8. From the MyDistrict's Slides page, you can do the following:
a. Delete- remove the Carousel
b. Edit- change the slides or slide placement

c. Schedule- schedule when Carousels are displayed.
9. Select Schedule.
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My District's Slides

New Slide
Title ‘Show Videos Scheduled Created Date Updated At Actions

Your district does not have any scheduled slides.

10. In the Schedule Slide pop-up window, complete the following:

a. Slide Purpose- this is an internal note to remind you why you selected these slides
. Start Date

b
c. End Date
d. Select Cancel to exit and Schedule Slide to Save.

SCHEDULE SLIDE

Slide Purpose

National Educator's Week

Start Date:

8/4/23
End Date:

8/31/23

Schedule Slide

11. You will be notified that your slides have been scheduled, and the My District's Slides
page will be updated.

12. To Delete schedule slides, select Delete.
My District's Slides

New Slide
Title Show Videos Scheduled Created Date Updated At Actions.
Career Exploration » Yes 8312023 8/3/2023 -
Employability » Yes 8/3/2023 8/3/2023 -
Scheduled Slides
Purpose Slide Title Type Start Date End Date
National Educator's Week

Career Exploration Career 8/4/2023 8/11/2023
Career Exploration Career 8/17/2023 8/25/2023
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View My Activity

Lost Modified on 10/25/2023 10:26 am EDT
You can view all of your activity within Pathful Explore.

1. From the Portfolio drop-down menu, select Activity.
2. Choose the Activity tab for which you want to view your activity.

Q Your activity is below.
CareerJournals  Assessments ~ Assignments  Goals  Favorite Careers  Favorite Employability Videos Favorite Colleges  PopQuiz  Resumes  Coverletters  CareerProfiles  Watched Employability Videos  Employability Journals
CAREER NAME INTEREST DATE LAST MODIFIED RESULTS
CEO- Entrepreneur 5 04/15/2021 PDF
6 05/12/2023 PDF

Kindergarten Teacher

Refer to Download My Work or Activity for how to download a PDF of your activity.
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Add a User

Last Modified on 10/25/2023 10:29 am EDT

1. From the Manage drop-down menu, select Groups & Users.
2. From the Manage Users tab, select Add Account.

Utilize the User Accounts search engine to locate and edit established accounts, add individual accounts, and delete accounts. Click the blue “Bulk Upload” button to access instructions for adding
multiple users quickly.

License Name: User Role:
Strivven Media Training Academy v All User Roles v
Username: First Name: Last Name:
] 23]
Grades: Groups:
v v

Search Accounts Bulk Upload

3. Complete all of the required fields.
4. Select Create Account.
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Create individual user accounts. Enter the relevant information for each account, and click the green “Create Account” button to finish.

: *
First Name )

Last Name *

Email

[J send Login Information?
Verify the email before choosing this option

Username * 3
*
Password ° eecccccsccee @
Confirm Password * ®
- *
Main License M
*
User Role User h

What are the different roles?

All Licenses O LICENSENAME *
Click to select the licenses.
(J  Strivven Media Training Academy

Grade * o
City
State o

S. If you have more than a few students to add, there is also an option to upload a larger
group of users, Bulk Upload.
6. From the Manage Users screen, select Bulk Upload.

Utilize the User Accounts search engine to locate and edit established accounts, add individual accounts, and delete accounts. Click the blue “Bulk Upload” button to access instructions for adding
multiple users quickly.

License Name: User Role:
Strivven Media Training Academy v All User Roles v
Username: First Name: Last Name:
L] ®|
Grades: Groups:
v v

S Oty

7. A popup will appear with instructions to send a spreadsheet with the required
information, including a link to download a Spreadsheet Template to the Pathful Explore
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customer service team.

BULK UPLOAD INSTRUCTIONS x

Step 1: Download Excel Spreadsheet Template
NOTE: This spreadsheet must be saved in Excel format.
CLICK HERE to download the spreadsheet template.

Step 2: Add Users to Spreadsheet

Important Note:
Excel File should contain the following column headers:
License
Last Name
First Name
Username
Password
Role
Email - Staff & Administrator roles require email addresses
Grade (optional)
Unique ID (optional)
Group (optional)

Step 3: Send Spreadsheet to Customer Service

Send completed spreadsheet to customerservice@virtualjobshadow.com, or contact us if you have any
questions.
All bulk uploads will be added within one business day.

Excel Files being sent for bulk upload should contain the following column headers:

Lost Name
First Name
Username
Password
Grade (optional)
Unique ID (optional)
Role (optional)
o Any ‘Teacher,' 'Staff' or 'Administrator’ role requires the '‘Email' column to be

populated.
Email (optional)
Group (optional)

Password Policy

Passwords can be 4-12 characters in length and range in complexity from Numbers
and Letters only to Numbers, Letters, and special characters. Your Customer
Success Manager sets the complexity of your password requirements based on
your request.
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Add Users with Bulk Upload

Last Modified on 10/25/2023 10:32 am EDT

Bulk Upload allows you to send a list of users to Pathful Explore for a quick upload. Once you
send the spreadsheet, your users should be uploaded within 24 hours.

1. From the Manage dropdown menu, select Groups & Users.

2. From the Manage Users tab, select Bulk Upload.

Manage Groups Manage Users

Utilize the User Accounts search engine to locate and edit established accounts, add individual accounts, and delete accounts. Click the blue “Bulk Upload” button to access instructions for adding multiple users quickly.

License Name: User Role:
Strivven Testing License 1 v All User Roles
Username: First Name:
Grades: Groups:
v

3. Follow the instructions listed on the popout window.
a. Download the spreadsheet template.
b. Add users to the spreadsheet.
c. Send the spreadsheet to Customer Service.

BULK UPLOAD INSTRUCTIONS *

Step 1: Download Excel Spreadsheet Template
NOTE: This spreadsheet must be saved in Excel format.
CLICK HERE to download the spr

Step 2: Add Users to Spreadsheet

Important Note:
Excel File should contain the following column headers:
License

Last Name

First Name

Username

Password

Role

Email - Staff & Administrator roles require email addresses
Grade (optional)

Unique ID (optional)
Group (optional)

Step 3: Send Spreadsheet to Customer Service

Al bulk uploads will be added within one business day.

Send completed spreadsheet to customerservice@virtualjobshadow.com, or contact us if you have any questions.

Last Name:

Bulk Upload
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Change a Username

Last Modified on 10/25/2023 10:40 am EDT

From the Manage drop-down menu, select Groups & Users.
Select the Manage Users tab.

Select Search Accounts.

L
2.
3. Use the filters to narrow your search for a particular user.
4.
5.

Select Edit to the right of the desired user's name.

el

Utilize the User Accounts search engine to locate and edit established accounts,

add individual accounts, and delete accounts. Click the blue “Bulk Upload” button to access instructions for adding multiple users quickly.

License Name:

Strivven Testing License 1

User Role:

~v All User Roles

Username: First Name: Last Name:
Test
Grades: Groups:
. .
[eoocr | [@ewoee ]
FIRST NAME LAST NAME * MAIN LICENSE USERNAME USER ROLE GRADE HAS LOGGED IN? LAST ACTIVITY DATE EDIT PASSWORD  DATE CREATED
Test Admin Strivven Testing License 1 testadmin Super Administrator Administrator/Teacher v 05/09/2023 ﬂ ‘ 03/09/2021
Test AdminA Strivven Testing License 1 TestAdminA Administrator Administrator/Teacher v 10/25/2023 Edit Change 11/10/2020
Bobbie Beige Strivven Testing License 1 TestStudentB User Grade 11 v 09/29/2023 ﬁ a 11/10/2020
Tom Bradly Strivven Testing License 1 TestStudentE User Grade 9 v 07/13/2023, Change 03/22/2021
Ms. B. Carlisle Strivven Testing License 1 TestStaffB Staff Administrator/Teacher v 10/06/2023 Edit Change 11/10/2020
Athena Kopek Strivven Testing License 1 TestStudentA User Grade 12 v 10/25/2023 Edit Change 09/09/2020

6. Malke the necessary changes.
7. Select Update Account to save the changes.
a. Delete will remove the user.
b. Cancel allows you to go back to your original search. No changes will be saved if you

select Cancel.

Manage Users

Manage Groups

To edit User Account information, utilize the text fields below. For privacy reason, while a password cannot be viewed, it can be changed.

First Name *

Last Name *

Email

Username *

Password *

Main License *

User Role *

What are the different roles?

All Licenses

Click to select the licenses.

Bradly

TestStudentE

Strivven Testing License 1

User

[m]

LICENSENAME  *

Strivven Testing License 1

[m]

Strivven Testing License 2

a

Strivven Testing License 3
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Change a User's Grade Level

Last Modified on 10/25/2023 10:51 am EDT

AR wN P

Manage Groups

Manage Users

Select Search Accounts.
Select Edit to the right of the desired user's name.

From the Manage drop-down menu, select Groups & Users.
Select the Manage Users tab.
Use the filters to narrow your search for the desired user.

L
Utilize the User Accounts search engine to locate and edit established accounts, add individual accounts, and delete accounts. Click the blue “Bulk Upload” button to access instructions for adding multiple users quickly.

License Name:

Strivven Testing License 1

User Role:

v All User Roles

Username: First Name: Last Name:
Test
Grades: Groups:
v v
Bulk Upload
| @8 | I [ Bulk Delete I

FIRSTNAME ~ LASTNAME * MAIN LICENSE USERNAME USER ROLE GRADE HAS LOGGED IN? LAST ACTIVITY DATE EDIT  PASSWORD DATE CREATED
Test Admin Strivven Testing License 1 testadmin Super Administrator  Administrator/Teacher v 05/09/2023 a a 03/09/2021
Test AdminA Strivven Testing License 1 TestAdminA Administrator Administrator/Teacher v 10/25/2023 Edit Change 11/10/2020
Bobbie Beige Strivven Testing License 1 TestStudent8  User Grade 11 v 09/29/2023 a a 11/10/2020
Tom Bradly Strivven Testing License 1 TestStudentE  User Grade 9 v 07/13/2023 Change  03/22/2021
Ms. B. Carlisle Strivven Testing License 1 TestStaffB staff Administrator/Teacher v 10/06/2023 Edit 11/10/2020
Athena Kopek Strivven Testing License 1 TestStudentA  User Grade 12 v 10/25/2023 Edit Change  09/09/2020

6. Scroll to the bottom of the page and use the drop-down window to the right of
the Grade to change the user's grade level.

City

State

Grade 11 v

Asheville

North Carolina

7. Moke any other necessary changes if desired.
8. Select Update Account at the top of the page to save the changes.

a. Delete will remove the user.
b. Cancel allows you to go back to your original search. No changes will be saved if you

select Cancel.
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Manage Users  Manage Groups

To edit User Account information, utilize the text fields below. For privacy reason, while a password cannot be viewed, it can be changed.

First Name *

Last Name *

Email

Username *

Password *

Main License *

User Role *
What are the different roles?

All Licenses
Click to select the licenses.

Tom

Bradly

TestStudentE

Strivven Testing License 1

User

(J  LICENSENAME *

Strivven Testing License 1

Strivven Testing License 2

a

Strivven Testing License 3
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Change a User's Password

Last Modified on 10/25/2023 10:54 am EDT

1

From the Manage drop-down menu, select Groups & Users.

Select the Manage Users tab.

Use the filters to locate the correct user.

Select the Search Accounts button.

Under the Password column, select Change.

Manage Groups | Manage Users

I
Utilize the User Accounts search engine to locate and edit established accounts, add individual accounts, and delete accounts. Click the blue “Bulk Upload” button to access instructions for adding multiple users quickly.

License Name:

Strivven Testing License 1

User Role:

v All User Roles

Username: First Name: Last Name:
Test
Grades: Groups:
v v
(@i crangs

FIRST NAME LASTNAME *  MAIN LICENSE USERNAME USER ROLE GRADE HAS LOGGED IN? LAST ACTIVITY DATE EDIT  PASSWORD DATE CREATED
Test Admin Strivven Testing License 1 testadmin Super Administrator  Administrator/Teacher v 05/09/2023 a8 a8 03/09/2021
Test AdminA Strivven Testing License 1 TestAdminA Administrator Administrator/Teacher v 10/25/2023 Edit Change  11/10/2020
Bobbie Beige Strivven Testing License 1 TestStudentB  User Grade 11 v 09/29/2023 ) 8 11/10/2020
Tom Bradly Strivven Testing License 1 TestStudentE  User Grade 9 v 07/13/2023 03/22/2021
Ms. B. Carlisle Strivven Testing License 1 TestStaffB staff Administrator/Teacher v 10/06/2023 11/10/2020
Athena Kopek Strivven Testing License 1 TestStudentA  User Grade 12 v 10/25/2023 Edit Change  09/09/2020

Enter the new password information and select Change Password.

CHANGE PASSWORD

Enter New Password:

Minimum Length: X
Letters: X

Numbers: X

Special Characters: X

Confirm Password:

Match: X
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Change My Username or Password

Last Modified on 10/25/2023 10:57 om EDT

Change Username:

1. From the user icon drop-down menu in the top navigation, select Profile.
2. Select the pencil icon next to your username.

Q Your profile details are below. Click the #* icons in order to edit your profile details.

Account Info

USERNAME Susan D

PASSWORD . sessssEaEx

USER ROLE User
GRADE LEVEL Grade 11
LICENSE Strivven Media Training Academy

LANGUAGE PREFERENCE

3. In the Change Username pop-out window, complete the Enter New Username box and
Confirm New Username box.
4. Select Change Username.

CHANGE USERNAME *
.5

onfirm New Username: %

Change Username

Change Password:

1. Follow steps 1-2 above.
2. Select the pencil icon next to Password.
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Your profile details are below. Click the #* icons in order to edit your profile details.

Account Info

USERNAME Susan

oasenomD D

USER ROLE User

GRADE LEVEL Grade 11

LICENSE Strivven Media Training Academy

LANGUAGE PREFERENCE

3. Complete the Enter New Password box and Confirm New Password Box.
4. Select Change Password.

CHANGE PASSWORD =

Enter New Password: ®

Confirm New Password:

Change Password
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Delete an Account/User

Last Modified on 10/25/2023 11:03 om EDT

From the Manage drop-down menu, select Groups & Users.

Select the Manage Users tab.

Select the Search Accounts button.

1
2.
3. Use the search filters to locate the correct user(s).
4.
5.

Select Bulk Delete.

Henase Gros

Utilize the User Accounts search engine to locate and edit established accounts, add individual accounts, and delete accounts. Click the blue “Bulk Upload” button to access instructions for adding multiple users quickly.

License Name: User Role:
Strivven Testing License 1 v All User Roles
Username: First Name: Last Name:
Test
Grades: Groups:
. .
FIRST NAME LAST NAME * MAIN LICENSE USERNAME USER ROLE ‘GRADE HAS LOGGED IN? LAST ACTIVITY DATE EDIT PASSWORD DATE CREATED
Test Admin Strivven Testing License 1 testadmin Super Administrator Administrator/Teacher v 05/09/2023 “ ﬁ 03/09/2021
Test AdminA Strivven Testing License 1 TestAdminA Administrator Administrator/Teacher v 10/25/2023 Edit ang 11/10/2020
Bobbie Beige Strivven Testing License 1 TestStudentB User Grade 11 v 09/29/2023 a a 11/10/2020
Tom Bradly Strivven Testing License 1 TestStudentE User Grade 9 v 07/13/2023 Edit ange 03/22/2021
Ms. B. Carlisle Strivven Testing License 1 TestStaffB Staff Administrator/Teacher v 10/06/2023 Edit 11/10/2020
Athena Kopek Strivven Testing License 1 TestStudentA User Grade 12 v 10/25/2023 Edit ange 09/09/2020
6. Select the account/users to be deleted.
7. Select Delete.
O JFIRST NAME LAST NAME  * MAIN LICENSE USERNAME USER ROLE GRADE HAS LOGGED IN? LAST ACTIVITY DATE DATE CREATED
6 Test Admin Strivven Testing License 1 testadmin Super Administrator Administrator/Teacher v 05/09/2023 03/09/2021
Test AdminA Strivven Testing License 1 TestAdminA Administrator Administrator/Teacher v 10/25/2023 11/10/2020
testy mcignore Strivven Testing License 1 testyMclgnore  User Grade 10 v 08/09/2023 05/25/2023
Test Staff Strivven Testing License 1 teststaff Staff Administrator/Teacher v 11/14/2022 03/09/2021
Test User Strivven Testing License 1 testuser User Grade 9 x 03/09/2021
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Edit an Existing Account

Last Modified on 10/25/2023 11:08 am EDT

1. From the Manage drop-down menu, select Groups & Users.

2. Select the Manage Users tab.

3. Use the search filters to locate the correct user(s).

4. Select the Search Accounts button.

5. Under the Edit column, select Edit to the right of the desired account.

Manage Groups Manage Users

Utilize the User Accounts search engine to locate and edit established accounts, add individual accounts, and delete accounts. Click the blue “Bulk Upload” button to access instructions for adding multiple users quickly.

License Name:

Strivven Testing License 1

User Role:

v All User Roles

Username: First Name: Last Name:
Test
Grades: Groups:
v v
Search Accounts Bulk Upload
| @8 | I @ Bulk Delete |

FIRST NAME LASTNAME *  MAIN LICENSE USERNAME USER ROLE GRADE HAS LOGGED IN? LAST ACTIVITY DATE EDIT  PASSWORD DATE CREATED
Test Admin Strivven Testing License 1 testadmin Super Administrator  Administrator/Teacher v 05/09/2023 a a8 03/09/2021
Test AdminA Strivven Testing License 1 TestAdminA Administrator Administrator/Teacher v 10/25/2023 Edit 11/10/2020
Bobbie Beige Strivven Testing License 1 TestStudentB  User Grade 11 v 09/29/2023 a a 11/10/2020
Tom Bradly Strivven Testing License 1 TestStudentE  User Grade 9 v 07/13/2023 03/22/2021
Ms. B Carlisle Strivven Testing License 1 TestStaffB Staff Administrator/Teacher v 10/06/2023 Edit 11/10/2020
Athena Kopek Strivven Testing License 1 TestStudentA  User Grade 12 v 10/25/2023 Edit 09/09/2020

6. Malke the necessary changes.

a. Select Update Account to save the changes.

b. Delete will remove the user.

c. Cancel allows you to go back to your original search. No changes will be saved if you

select Cancel.
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Manage Users  Manage Groups

To edit User Account information, utilize the text fields below. For privacy reason, while a password cannot be viewed, it can be changed.

First Name *

Last Name *

Email

Username *

Password *

Main

User Role *
What are the different roles?

All Licenses
Click to select the licenses.

Bradly

TestStudentE

Strivven Testing License 1

User

O LICENSENAME *

Strivven Testing License 1
O Strivven Testing License 2
O Strivven Testing License 3

200



Log In with a Google Account

Last Modified on 10/25/2023 11:11 om EDT

In order to link a Google account to Pathful Explore, you must first confirm you are not already
integrated with a separate SSO (Single-Sign-On) system, such as Clever. Once that’s
confirmed, log in normally with your username and password and follow the steps below:

1. Select the usericon in the upper right corner and select Profile.

2. Scroll down to Other Details and select Connect with Google.

Q Your profile details are below. Click the #* icons in order to edit your profile details.

Account Info

USERNAME TestStaffB

PASSWORD —

USER ROLE Staff

LICENSE Strivven Testing License 1

LANGUAGE PREFERENCE

Personal Info

FIRST NAME Ms. B.
LAST NAME Carlisle
aTy Whitakers
STATE NC

zIp

Contact Info

EMAIL + Add Email

Other Details

CONNECT ACCOUNT WITH GOOGLE @ G Connect Wit

3. Your Gmail and Patful Explore accounts are now linked. You must be logged into your
Gmail account on the same browser as Pathful Explore.

4. The next time you log in to Pathful Explore, select the Sign in with Google option on the
right side of the page.

VirtualJobShadow.com

Strivven Media Training Academy GOOGLE
Not your school or organization? ACCOUNT?

Administrator Login

Password -
G+ Sign in with Google

Forgot Username / Password? /

Student/User Login
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S. To disconnect, repeat steps 1- 2 and select Disconnect with Google.
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Rostering

Last Modified on 06/27/2023 10:58 pm EDT

Rostering is sharing user data between two systems, ensuring that the data from the school's
internal roster is automatically kept in sync with the user list in Pathful Explore.

With Rostering, user accounts will be added to the system immediately, without students
having to click to log in first, as opposed to Single Sign-On.

Benefits of Rostering:

e No need for bulk uploads

Data is synced daily

Group and License associations are shared

OneRoster offers the ability to sync passwords

User accounts for outgoing students are automatically deleted.
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Single Sign-On

Last Modified on 06/27/2023 10:58 pm EDT

Customers have multiple ways of managing user accounts, and sometimes it is easier to "self-
manage" accounts by using the user-management tools provided within Pathful Explore.

Single Sign-On is the ability to log into multiple websites or systems without having to
remember passwords for each website or system.

Schools with many platforms find Single Sign-On especially helpful as it is easier to have one
unified portal for login versus logging into each separate platform every time. Once logged in,
users can choose from a variety of apps within that portal.

To facilitate the process, our IT team works with school IT teams to add Pathful Explore as
one of the clickable apps from within their portal.

Note: With SSO "as is" (without Rostering), user accounts will officially be created
by Pathful Explore only after the initial user login.

The portal to SSO will look different in every system. Look for the Pathful Explore icon (shown
above).
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Validate My Email Address

Last Modified on 10/25/2023 11:14 am EDT

To validate your email address, please use the steps below:

1. From the user icon drop-down, select Profile.

2. Under Contact Info, find your email address. If the field is empty, provide your email
address.
3.

Next to your email address are three icons. Select the first icon to send a validation link
to your email.
Click the link in the email (you may need to check your spam folder) to successfully
validate your email address.

NOTE: the validation email expires after 24 hours.

Your profile details are below. Click the #” icons in order to edit your profile details.

Account Info

USERNAME

PASSWORD

USER ROLE

GRADE LEVEL

LICENSE

LANGUAGE PREFERENCE

Personal Info

FIRST NAME

MIDDLE INITIAL

LAST NAME

PHONE

Ty

STATE

ZIP

Contact Info

TestStudentB

e

User
Grade 11
Strivven Testing License 1

English

Bobby

Beige

Whitakers

NC

EMAIL

bobbyb@pathful.com 4

Your validation link has been sent to bobbyb@pathful.com.® expires within 24hrs.
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Colleges Applied to Report

Last Modified on 10/26/2023 9:07 am EDT

There are two Common App reports in Pathful Explore:

o Colleges Applied To
e Common App Form Statuses

Colleges Applied To Report

This report provides a list of colleges a student has applied to. It shows the date their

application was submitted (if the student has submitted the application) and the date of the

next deadline.

1. From the Manage drop-down menu, select Reports.

Assessments  Career Centralv  College Central»+  Employability

2. Select the Reports tab.

Users & Groups

Local Links

3. From the Choose Report drop-down, select Colleges Applied To.

Reports Overview Licenses

Choose Report:

Colleges Applied To v

Cover Letters

Goals

FlexLessons

FlexLesson Access Grade:
Career Reports

Career Journal All Grades

Pop Quiz

Favorite Careers

Videos Watched - Careers Last Name:
Life Skills Reports

Life Skills Journal

Favorite Life Skills

Videos Watched - Life Skills
College Reports

Favorite Colleges

Favorite Scholarships
‘'ommon App Form Statuses
Job Reports
Favorite Jobs

4. Apply the desired filters.
5. Select Run Report.

Select Dates:

Last 30 days

Groups:

All Groups

Username:

Run Report
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Choose Report:

Colleges Applied To

User Role:

Users Only

First Name:

Charlie

USER

Charlie Tores
Charlie Tores
Charlie Tores
Charlie Tores
Charlie Connor
Charlie Connor

Charlie Connor

DATE SUBMITTED

v

Select Dates:

Last 30 days
Grade: Groups:

v Al Grades v All Groups
Last Name: Username:

COLLEGE NAME

Barry University

Florida Gulf Coast University

Florida Atlantic University

University of Florida

University of Alabama at Birmingham (UAB)
Florida Atlantic University

The University of Alabama

NEXT DEADLINE

1/8/2024

11/1/2023

4/15/2024

11/1/2023

5/15/2024

4/15/2024

1/17/2024
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Common App Form Statuses Report

Last Modified on 10/26/2023 9:07 am EDT

There are two Common App reports in Pathful Explore:

o Colleges Applied To
e Common App Form Statuses

Common App Form Statuses Report

This report provides an overview of the From Statuses for each student in your Common App
caseload.

1. From the Manage drop-down menu, select Reports.

Assessments  Career Centralv  College Central+  Employability ~ FlexCurriculum [\%EREREEA

Users & Groups
Reports

Local Links

Lo
o
A'S? B i

2. Select the Reports tab.
3. From the Choose Report drop-down, select Common App Form Statuses.

Reports Overview Licenses

Choose Report: Select Dates:
This report does not include activity from today.
Last 30 days v
User Overview v
Cover Letters
Goals
FlexLessons
FlexLesson Access Grade: Groups:
Career Reports
Career Journal All Grades v All Groups v
Pop Quiz
Favorite Careers
Videos Watched - Careers Last Name: Username:

Life Skills Reports

Life Skills Journal

Favorite Life Skills

Videos Watched - Life Skills
College Reports

Favorite Colleges -
Favorite Scholarships Run Report

Colleges Applied To

Common App Form Statuses
job Reports

Favorite Jobs

4. Apply the desired filters. You can filter by form title if desired.

S. Select Run Report.

6. The report shows each of the forms.
a. A green checkmarlk indicates the form has been submitted.
b. A red "x" indicates the form has not been submitted.
c. If aform is not required, the table indicates "Not Required."
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Reports Overview Licenses

Choose Report:

Common App Form Statuses

~
User Role: Grade:
Users Only v All Grades
First Name: Last Name:
Sallie
Common App Form:
All Form Statuses v information.
Search
FIRST NAME LAST NAME COUNSELOR COLLEGE NAME
Sallie. Sensor Rene Alva University of Virginia
Sallie Sensor Rene Alva Virginia Commonwealth University
Sallie Sensor Rene Alva The University of Virginia's College at Wise
Sallie. Sensor Rene Alva Virginia Tech

SCHOOL
REPORT

Select Dates:

Last 30 days

Groups:

v All Groups

Select a report from the dropdown to see more detailed

MIDYEAR FINAL
REPORT REPORT
x v

Not Required -
x .

Not Required -

TEACHER
EVALUATION

01
Not Required
Not Required

Not Required

COUNSELOR
RECOMMENDATION

Not Required
Not Required
Not Required

Not Required
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Counselor or Teacher Recommendation

Form

Last Modified on 10/26/2023 9:09 am EDT

Teachers and Counselors are often required to complete Recommendation forms for students.
You only need to complete the Recommendation form once, and Common App will route it to

the correct schools.

1. From the College Central drop-down menu, select Common App.
2. From your dashboard, select Form Statuses to the right of the desired student's name.

Upcoming Deadlines

There are no upcoming deadiines for your applicants

My Assigned Applicants

Name

Kerry Kris

3. Select the pencil icon under the Actions column.

Form statuses

Form Name

School Report

Optional Report

Mid Year Report

Final Report

Counselor Recommendation

Your account is ready for invites.

Email

kerry@pathful.com

Submitted Date

7/19/2023

Not Submitted

Not Submitted

Not Submitted

Not Submitted

‘/ My Profile ‘ ‘ School Profile

Actions

Form Statuses

Actions

| poF | \ Unsubrmit

[BRIE

&

Powered by: Gommon
app

[

4. Complete the form. The form does not save progress. If you navigate away or time out,

you must start over.

a. This form has several open-ended questions.
b. You must either upload a recommendation letter or type it directly into the text box.

c. You can also choose not to send an evaluation for this student by checking the

appropriate box on the form.
Select Submit when you are done.
You can generate a PDF for yourself or the student if desired.

oo

7. You can Unsubmit the form up until the school has downloaded it from Common App.
After that, you must complete an Optional Report to make changes or submit new data.
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Edit your Profile

Last Modified on 10/26/2023 9:10 om EDT

Teachers and Counselors must update their Profile at the start of each school year. Your
Profile can be updated as needed anytime during the school year.

It is o 2-step process to Edit your Profile:

e Step 1: This is done at the beginning of the school year, typically in August. This step
allows students to invite you to their Common App. This must be completed before a
student can invite a counselor or teacher to Common App.

e Step 2: Once a student has invited you to their Common App, you must complete the
second part of the Profile and submit it to Common App. You are now ready to assist
students with Forms and Recommendations.

1. From the College Central drop-down, select Common App.

2. The first time in the new school year you choose to use Common App in Pathful Explore,
select Complete Profile on your dashboard. You will do this twice, as noted above- once
at the start of the school year and once aofter a student has invited you to their Common
App.

S

You are ready to receive invites from students, Once you have been invited, return here to complete your profile and subimit it to Common App. After subimission, you will be able to fill out reports for students that have invited you.
Complete Profile J
My Assigned Applicants

Name Email

Kerry Kris kerry@pathful.com

Your accoun tis ready for invites. Powered by: common

3. Complete all of the required fields or make any necessary changes.
4. Select Submit at the bottom of the form.
5. If you are doing this as part of Step 1, you will see a message indicating your account is

ready for invites. If you are in Step 2, you will see a confirmation message that your
Profile has been submitted to Common App.

6. If you need to make any changes to your Profile after it has been submitted to Common
App, select My Profile on your dashboard.
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Upcoming Deadlines

Name

Kerry Kris

Kerry Kris

Kerry Kris

Kerry Kris

College

University of North Carolina at Chapel Hil

North Carolina State University

University of North Carolina at Charlotte

University of Michigan

My Assigned Applicants

Name

Kerry Kris

Sallie Sensor

Email

kerry@pathful.com

sallies@pathful.com

Deadline Date

October 15, 2023

November 1, 2023

November 1, 2023

February 1, 2024

Decision Type

Early Action
Early Action
Early Action

Regular Decision

Actions

Form Statuses
Form Statuses

Term

Fall 2024

Fall 2024

Fall 2024

Fall 2024

My Profile

Actions

School Profile
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Edit your School Profile

Last Modified on 10/26/2023 9:14 oam EDT

1. From the College Central drop-down, select Common App.
2. From your Common App Dashboard, select School Profile.

Upcoming Deadiines

Name

Kerry Kris

Kerry Kris

Kery Kris

Kerry Kris

College

University of North Carolina at Chapel Hill

North Carolina State University

University of North Carolina at Charlotte

University of Michigan

My Assigned Applicants

Name

Kerry Kris

Sallie Sensor

Email

kerry@pathful.com

sallies@pathful.com

3. Select Update School Profile.

‘ Back ‘

Website

N/A

School Setting

Rural

Us Citizen %

0

4. Moaoke any

S. Select Update School Profile at the top or bottom of the form once you have made your

changes.

NOTES ABOUT THE SCHOOL PROFILE:

e The School Profile must be completed and re-submitted to Common App at the start of
each school year, typically in August. You can make changes as needed anytime during

the school

e The School Profile only has to be completed by one person for the entire school. Each

Please provide comprehensive and accurate details about your school. Below are the crucial elements needed,

sure to update your profile annually.

Counselor Community Disruption

N/A

Class Size Block Schedule

150 No

Non US Citizen %

0

necessary changes.

year.

Deadline Date Decision Type
October 15, 2023 Early Action
November 1, 2023 Early Action
November 1, 2023 Early Action
February 1,2024 Regular Decision
Actions

Update School Profile

Details

Counselor Academic Ratings

Yes

Demographics
Free Lunch %

)

Term

Fall 2024

Fall 2024

Fall 2024

Fall 2024

Form Statuses
Form Statuses

My Profile | || school Profile |

Actions

International School

No

Financial Aid %

0

ing to college representatives and high school counselors. Be

Use AP Curriculum

N/A

individual users does NOT need to complete a School Profile. Pathful suggests you

designate one person in your organization be responsible for completing and maintaining

the School

Profile.
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Final Report

Last Modified on 10/26/2023 9:15 am EDT

1. From the College Central drop-down, select Common App.
2. On your dashboard, select Form Statuses to the right of the desired student's name.

Upcoming Deadlines

There are no upcoming deadlines for your applicants.

My Assigned Applicants

Name Email

Kerty Kris kerry@pathful.com

3. Select the pencil icon under the Actions column.

Form statuses

Form Name

School Report

Optional Report

Mid Year Report

Final Report

Counselor Recommendation

Your account is ready for invites.

Submitted Date

7/19/2023

Not Submitted

Not Submitted

Not Submitted

Not Submitted

[MyProﬁleJ [ School Profile

Actions

Form Statuses

Actions

PDF | ‘ Unsubmit |

(=]]=](=]

Powered by: ommon
9apPpP

g

4. Complete the form. The form does not save progress. If you navigate away or time out,

you must start over.

a. This form covers the same information as the School Report with additional end-of-

year questions.

b. You can submit this form to more than one school if needed.
S. Select Submit when you are done.
6. You can generate a PDF for yourself or the student if desired.
7. You can Unsubmit the form up until the school has downloaded it from Common App.

After that, you must complete an Optional Report to make changes or submit new data.

Form statuses

Form Name

School Report

Submitted Date

7/19/2023

\' PDF | | Unsubmit |

Final Report

7/19/2023

‘j; ‘ Unsubmit | I

Counselor Recommendation

Your account is ready for invites.

Not Submitted

Powered by: common
app

Q
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Overview of Common App Forms

Last Modified on 07/20/2023 2:20 pm EDT

There are numerous forms a counselor must complete for each student and submit to Common

App.

These forms are found on your Explore dashboard to the right of each student's name.

My Profile 1 l School Profile

Upcoming Deadlines

There are no upcoming deadlines for your applicants

My Assigned Applicants

Name

Kerry Kris

Below is a list of forms. Every student may not have each of the forms listed below, and not all
forms are required.

Email

kerry@pathful.com

Actions

Form Statuses

School Report: This form is completed for each student individually.

Optional Report: Use this form if you need to change anything on other reports or submit
additional information. You may submit up to two Optional Reports.

Mid-Year Report: Required by some schools. You can submit this for a student, and
Common App will route it to the schools that require it.

Final Report: Required by most schools. This form can be submitted to one or more
schools.

Fee Waiver: This is completed if a student is eligible for a college application fee waiver.
Early Decision: This is required if a student is applying Early Decision to a school.
Counselor Recommendation: Required by some schools. Once submitted, Common App
will route it to the appropriate schools.

Teacher Recommendation: Required by some schools. Once submitted, Common App will
route it to the appropriate schools.

All Forms can be Unsubmitted up until the point a school has downloaded the report. After
that, you must submit an Optional Report.

You can create a PDF for all forms you submit.

You can view your Report activity within Explore for all students by going to the Common App
Form Statuses Report.
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Back ‘

Sallie Sensor Details

User Name: CAStudent15
Email: sallies@pathful.com
Phone:

FERPA Waiver Status: Waived

Applicant Interested Colleges

College Name Phone Contact Email
University of Virginia (434) 982-3200 undergradadmission@virginia.edu
Virginia Commonwealth University (800) 841-3638 ugrad@veu.edu
The University of Virginia's College at Wise (888) 282-9324 admissions@uvawise.edu
Virginia Tech (540) 231-6267 admissions@vt.edu

Form statuses
Form Name Submitted Date Actions
School Report 71712023

Optional Report

Mid Year Report

Final Report

Counselor Recommendation

Not Submitted

Not Submitted

Not Submitted

Not Submitted

[ Unsubmit

“

©

IREE[E

Your account is ready for invites.

Powcred by:COMMON
app
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School Report

Last Modified on 10/26/2023 9:17 am EDT

1. From the College Central drop-down, select Common App.

2. On your dashboard, select Form Statuses to the right of the desired student's name.

Upcoming Deadlines

There are no upcoming deadlines for your applicants.

My Assigned Applicants

Name Email

Kerty Kris kerry@pathful.com

3. Select the pencil icon under the Actions column.

| Back
Sallie Sensor Details

User Name: CAStudent15
Email: sallies@pathful.com
Phone:

FERPA Waiver Status: Waived

Applicant Interested Colleges

College Name:

University of Virginia

Virginia Commonwealth University

The University of Virginia's College at Wise

Virginia Tech

Form statuses

Form Name

School Report

Counselor Recommendation

Your account is ready for invites.

4. Complete the form. The form does
you must start over.
a. This form covers the following:
i. Class Ranlk

ii. GPA

iii. Curriculum

iv. Ratings for the student

v. Transcript submission

vi. Recommendation stotement
5. Select Submit when you are done.

Phone

(434) 982-3200
(800) 841-3638
(888) 282-9324

(540) 231-6267

Not Submitted

Actions

Form Statuses

Contact Email
undergradadmission@virginia.edu
ugrad@veu.edu
admissions@uvawise.edu

admissions@vt.edu

6. You can generate a PDF for yourself or the student if desired.

7. You can Unsubmit the form up until the school has downloaded it from Common App.
After that, you must complete an Optional Report to make changes or submit new data.

[ My Profile J [ School Profile

Actions

O

Powered by: common
PP

not save progress. If you navigate away or time out,
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Form statuses

Form Name Submitted Date Actions
l School Report 7/19/2023 " PDF W m I
Optional Report Not Submitted
Mid Year Report Not Submitted @
Final Report Not Submitted {EJ
Counselor Recommendation Not Submitted

Your account is ready for invites.

Powered by: €Ommon
RS
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Cancel a Transcript Request- Counselor

Last Modified on 10/26/2023 8:45 am EDT

MW N

From the College Central drop-down menu, select E-Transcript Exchange.
On the ETX page, select the Upload Requests tab.
Scroll or filter to find the appropriate student.

Select Cancel.

Send Transcripts

View Confirmations

Upload Requests

First Name Last Name Usemame Status

First Name Last Name Username All
FIRST NAME LAST NAME USERNAME SCHOOL ‘SCHOOL STATE REQUEST DATE SENT DATE RECEIVED DATE STATUS « SENT BY ACTIONS
Etx User etx_user ‘Alabama Agricultural and Mechanical University Alabama 7/14/2022 7/21/2022 N/A Received etx admin
Etx User etx_user Coastal Alabama Community College Alabama 7/25/2022 7/25/2022 N/A Received etx admin
Rene Gomez ReneG University of North Carolina at Chapel Hill North Carolina 7/26/2022 7/26/2022 N/A Received Hollis Holland
Etx User etx_user University of Alabama Alabama 7/25/2022 7/25/2022 N/A Received etx admin
Alex Amsel AlexAmsel ‘Alabama Agricultural and Mechanical University Alabama 7/26/2022 7/26/2022 N/A Received Frank Sappa
Etx User etx_user North Carolina Agricultural and Technical State University North Carolina 7/26/2022 7/26/2022 N/A Received etx admin
Alex Amsel AlexAmsel Concordia University Texas Texas 7/26/2022 N/A N/A Requested
Rene Gomez ReneG University of North Carolina at Charlotte North Carolina 7/27/2022 N/A N/A Requested
Etx User etx_user Appalachian State University North Carolina 7/28/2022 N/A N/A Requested
Rene Gomez ReneG North Carolina State University North Carolina 7/26/2022 N/A N/A Requested

«First 1 2 »Last

5. In the Cancel Transcript Request window, select Yes.

CANCEL TRANSCRIPT REQUEST *

Are you sure you want to cancel this request?
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See all Transcript Requests

Last Modified on 10/26/2023 8:49 am EDT

1. From the College Central drop-down menu, select E-Transcript Exchange.

2. On the ETX page, select the Upload Requests tab. You can see the number of active
requests on the tab.

3. Sort the table by using the arrows in the desired column. The screenshot below is sorted
by Status to see all of the "requested" grouped together.

4. Locate the desired student. Select Upload to start the upload process or Cancel to
cancel the request.

5. Select Refresh to update the Requests table.

6. Select Export to send the information on the Upload Request table to a spreadsheet.

p

Upload Requests

Send Transcripts View Confirmations

Uploaded Transcripts

First Name Last Name Username Status
First Name Last Name Username All

FIRST NAME LAST NAME USERNAME SCHOOL SCHOOL STATE REQUEST DATE SENT DATE RECEIVED DAT! STATUS SENTBY ACTIONS
Etx User etx_user Alabama Agricultural and Mechanical University Alabama 7/14/2022 7/21/2022 N/A Received etx admin
Etx User elx_user Coastal Alabama Community College Alabama 7/25/2022 7/25/2022 N/A Received etx admin
Alex Amsel AlexAmsel Central Texas College Texas 7/26/2022 7/26/2022 N/A Canceled  Hollis Holland
Alex Amsel AlexAmsel College of the Mainland Texas 7/26/2022 7/26/2022 N/A Canceled  Frank Sappa
Alex Amsel AlexAmsel Concordia University Texas Texas 7/26/2022 7/28/2022 N/A Sent Hollis Holland
Rene Gomez ReneG Davidson College North Carolina 7/26/2022 7/26/2022 N/A Canceled  Rene Gomez
Rene Gomez ReneG University of North Carolina at Chapel Hill North Carolina 7/26/2022 7/26/2022 N/A Received  Hollis Holland
Rene Gomez ReneG University of North Carolina at Charlotte North Carolina 7/27/2022 N/A N/A Requested
Etx User etx_user Appalachian State University North Carolina 7/28/2022 N/A N/A Requested Upload
Fix User etx_user University of Alabama Alabama 7/25/2022 7/25/2022 N/A Received  etx admin

Fist 12 slast  Show10 v
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Send a Transcript

Last Modified on 10/26/2023 8:58 am EDT

There are two ways to send a transcript based on how the student submits their request.

Digital Requests

Use this method when a student makes a digital request via Pathful Explore.

N

From the College Central drop-down menu, select E-Transcript Exchange.

From the ETX page, select the Upload Requests tab.

Find the specific student's request by sorting the table or using the search filters.

Select the Upload button to the right of the student's name.

Send Transcripts View Confirmations

Upload Requests @)

Uploaded Transcripts e
First Name Last Name Username Status
First Name Last Name Username All v
FIRST NAME LAST NAME USERNAME SCHOOL SCHOOL STATE REQUEST DATE SENT DATE RECEIVED DATE STATUS ~ SENT BY ACTIONS
Etx User etx_user Alabama Agricultural and Mechanical University Alabama 7/14/2022 7/21/2022 N/A Received etx admin
Etx User etx_user Coastal Alabama Community College Alabama 7/25/2022 7/25/2022 N/A Received etx admin
Rene Gomez ReneG University of North Carolina at Chapel Hill North Carolina 7/26/2022 7/26/2022 N/A Received Hollis Holland
Etx User etx_user University of Alabama Alabama 7/25/2022 7/25/2022 N/A Received etx admin
Alex Amsel AlexAmsel Alabama Agricultural and Mechanical University Alabama 7/26/2022 7/26/2022 N/A Received Frank Sappa,
Etx User etx_user North Carolina Agricultural and Technical State University North Carolina 7/26/2022 7/26/2022 N/A Received etx admi
Alex Amsel AlexAmsel Concordia University Texas Texas 7/26/2022 N/A N/A Requested
Rene Gomez ReneG University of North Carolina at Charlotte North Carolina 712712022 N/A N/A Requested Upload
Etx User etx_user Appalachian State University North Carolina 7/28/2022 N/A N/A Requested Upload
Rene Gomez ReneG North Carolina State University North Carolina 7/26/2022 N/A N/A Requested Upload | Cancel

First 12 slast | Show10  v|

5. Complete the Upload Student Transcript window by selecting Choose File.

6. Once the file is visible in the Upload file box, select Submit Document.

UPLOAD STUDENT TRANSCRIPT *

Search For a School

School Name

Concordia University Texas

Search For a Student

Search for a Student or Enter a Name

Alex Amsel

Attach a transcript

Upload File

Choose File |Test Transcript- ETX.docx

Submit Document
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7.

The ETX table is immediately updated with the Sent status, Sent Date, and Sent By.
Submissions can take up to 15 minutes before they are received by E-Transcript
Exchange.

Send Transcripts ~ View Confirmations  Upload Requests @

Uploaded Transcripts

First Name Last Name Username Status
First Name Last Name Username All v
FIRST NAME LAST NAME USERNAME SCHOOL SCHOOL STATE REQUEST DATE SENT DATE RECEIVED DATE STATUS SENT BY ACTIONS
Etx User etx_user ‘Alabama Agricultural and Mechanical University Alabama 7/14/2022 7/21/2022 N/A Received etx admin
Etx User etx_user Coastal Alabama Community College Alabama 7/25/2022 7/25/2022 N/A Received etx admin
Alex Amsel AlexAmsel Central Texas College Texas 7/26/2022 7/26/2022 N/A Canceled Hollis Holland
Alex Amsel AlexAmsel College of the Mainland Texas 7/26/2022 7/26/2022 N/A Canceled Frank Sappa
I Alex Amsel AlexAmsel Concordia University Texas Texas 7/26/2022 7/28/2022 N/A Sent Hollis Holland I
= o
Rene Gomez ReneG Davidson College North Carolina 7/26/2022 7/26/2022 N/A Canceled Rene Gomez
Rene Gomez ReneG University of North Carolina at Chapel Hill North Carolina 7/26/2022 7/26/2022 N/A Received Hollis Holland
Rene Gomez ReneG University of North Carolina at Charlotte North Carolina 7/27/2022 N/A N/A Requested Upload
Etx User etx_user Appalachian State University North Carolina 7/28/2022 N/A N/A Requested Upload
Etx User etx_user University of Alabama Alabama 7/25/2022 7/25/2022 N/A Received etx admin

Fist 1 2 slast  Show10 v

Verbal or Written Requests

Use this method when a student makes a verbal transcript request or uses a request process
specific to your school setting.

NOoGOE WD

From the College Central drop-down menu, select E-Transcript Exchange.
This window defaults to the Send Transcripts tab.

Enter a School Name.

Enter the Student Name.

Attach the Transcript by selecting Choose File.

Once you have the appropriate transcript attached, select Submit Document.
You will receive a Confirmation popup.

Send Transcripts View Confirmations Upload Requests

Search For a School

School Name

University of Tennessee

Search For a Student

Search for a Student or Enter a Name

Alex Amsel (No Email)

Attach a transcript

Upload File

Choose File | Test Transcript- ETX.docx
Submit Document
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Verify a Transcript Submission

Last Modified on 10/26/2023 9:00 am EDT

1. From the College Central drop-down menu, select E-Transcript Exchange.

™

On the ETX page, select the View Confirmations tab.

3. The table shows a list of all transcripts that have been sent and includes the following

information:
First & Last Name of the Student
Student's Username

0.
b.
c.
d.
e.

4. Select the Refresh button above the table to refresh and see any recent transmissions.

Send Transcripts

File: name of the file that was uploaded
Date Uploaded
Date Received

View Confirmations

Upload Requests @

Uploaded Transcripts

First Name Last Name Username 4
First Name a Last Name Username E

=

FIRST NAME LAST NAME USERNAME FILE DATE UPLOADED = DATE RECEIVED

Etx User etx_user TRANSCRIPT_TO-undefined_20220721_11.pdf 7/21/2022 7/31/2022

Etx User etx_user TRANSCRIPT_TO-ETXTESTING_20220721_12.pdf 7/21/2022 7/28/2022

Etx User etx_user TRANSCRIPT_TO-00106000_20220725_13.pdf 7/25/2022 7/28/2022

Etx User etx_user TRANSCRIPT_TO-ETXTESTING_20220725_14.pdf 7/25/2022 7/28/2022

Etx User etx_user TRANSCRIPT_TO-ETXTESTING_20220726_15.pdf 7/26/2022 7/28/2022

Alex Amsel AlexAmsel TRANSCRIPT_TO-ETXTESTING_20220726_16.pdf 7/26/2022 7/26/2022

Bobby Beige BobbyBeige TRANSCRIPT_TO-ETXTESTING_20220726_17.pdf 7/26/2022 N/A

Rene Gomez ReneG TRANSCRIPT_TO-ETXTESTING_20220726_18.docx 7/26/2022 7/26/2022

Rene Gomez ReneG TRANSCRIPT_TO-ETXTESTING_20220726_19.docx 7/26/2022 N/A

Rene Gomez ReneG TRANSCRIPT_TO-ETXTESTING_20220726_20.docx 7/26/2022 N/A
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Add a Shared Group to a Report

Last Modified on 10/25/2023 11:18 oam EDT

It is possible to include Shared Groups in your reports.

1
2.
3.
4. Under the Add to Reports / Lessons column, click the checkbox to the right of the desired

oo

From the Manage drop-down, select Groups & Users.
On the Manage Groups page, select the Shared Groups tab.
From the Choose License drop-down, select the appropriate license(s).

group.

Manage Groups | Manage Users

‘Organizing user accounts into groups provides a way to run reports, view charts, or send messages to specific classes or smaller collections of users. Create a new group from the established user accounts by clicking the green “Create Group" button or edit an existing group below.

2
My Groups

4

\

e B 510809 )

/

y
Elizabeth Barrett. 5 10ADDB. g

&

: Freens =
Ms. B. Carlisle. 6 E8D4BA View/Export
e . sasee

You will get a confirmation pop-up.
Navigote to Reports.
This newly added group will now appear in the Groups drop-down menu on the Reports

page.
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Add a User to a Group

Last Modified on 10/25/2023 11:18 oam EDT

1. From the Manage drop-down menu, select Groups & Users.
2. Within the My Groups tab, locate the ACTIONS column and select Edit beside the
Group to which you wish to add a User.

Manage Groups  Manage Users

Organizing user accounts into groups provides a way to run reports, view charts, or send messages to specific classes or smaller collections of users. Create a new group from the established user accounts by clicking the green “Create Group® button or edit an existing group below.

My Groups | Shared Groups

— R - oromms wevcooe © -
1st period 4 - - - CE5423 View/Export  Edit
2nd Period 4 - - - 9A32EB View/Export

3. Choose a License from the drop-down menu.
4. Use the Search box to locate and then select the Users you wish to aodd.
a. You may also browse the table to select your Users.
b. Select users by clicking the checkbox to the left of the user's name.
c. You can only add users with whom you share a license.
d. Stoff and Admin level users can be part of a group, but they cannot be given an
assignment.
S. Select the Save Group button at the upper right when you are ready to save.

Organizing user accounts into groups provides a way to run reports, view charts, or send messages to specific classes or smaller collections of users. Search and select the users
you'd like to add to your group by clicking on their row.

Group Name: testShare123 [Edit] Cance Save Group

Easy Code: 66020 Share 5

Users Groups

4 Options Chosen

Selected Users (3) Clear All
B Amie Adams | Amy.Adams x
Christopher Beans | TestStudentC X
FIRST NAME LASTNAME * USERNAME USERTYPE MAIN LIC
Bobby Beige | TestStudentB x

Amie Adams Amy.Adams User Strivven ™
License 2
O Test Admin testadmin Super Strivven

Administrator  License 1

O Test AdminA TestAdminA Administrator ~ Strivven~
License 1
O samer Alkiswani salkiswani Super Strivven

Administrator  License 1

O  Michael Alverson malverson@strivven.com  Super Strivven
Administrator  License 1

O Aica Amaya aa4636 User Strivven
License 2
O  Alex Austin aaustin@strivven.com Super Strivven”

Administrator ~ License 1

O Audrey Baker ab4225 User Strivven”

License 2 =
Christopher Beans TestStudentC User Strivven”

License 2
Bobby Beige TestStudentB User Strivven ™

License 1

6. When you have saved the Group, you will see a table with the current group members.
You can make any further edits to the group from this screen (i.e., Edit, Remove, or Export
Users).
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< MY GROUPS

Group Name: testShare123 Easy Code: 66020

Group Owner: Ms. B. Carlisle (TestStaffB)

Search

FIRST NAME
Amie
Christopher

Bobby

Select License v
LAST NAME USERNAME
Adams Amy.Adams
Beans TestStudentC
Beige TestStudentB

MAIN LICENSE
Strivven Testing License 2
Strivven Testing License 2

Strivven Testing License 1

| Edit || Export Users

USERTYPE EMAIL

User =

User -

User -

ACTIONS

Remove

Remove

Remove
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Change Group Ownership

Last Modified on 10/25/2023 11:19 om EDT

Group Ownership can only be changed by an Admin-level user.

1. From the Manage drop-down menu, choose Groups & Users.

2. Find the desired Group from either the My Groups tab or the Shared Groups tab. You can
also type the name of the group into the Search box.

3. Under the Actions column, select Change Owner.

My Groups Shared Groups

Create Group

Search
GROUP NAME USERS EASYCODE © SHARE @ ACTIONS
MDA Test 0 026FF4 View/Export  Edit Delete J Change Owner

TestGroup- AdminA

2) 4 A86FA9 View/Export  Edit  Delete J Change Owner

4. From the Change Group Owner pop-up, choose the new owner by clicking to the left of
the person's name or using the Search box.
5. Click Change Owner.

CHANGE GROUP OWNER *

Search
FIRST NAME LASTNAME “ USERNAME ROLE EMAIL
O Test Admin testadmin Super =
Administrator
Test AdminA TestAdminA Administrator
Michael Alverson Super
Administrator
O Alex Austin Super
Administrator
4 O Bart Bartholomu BartBarthomolu Staff
ﬂ Ms. B. Carlisle TestStaffB Staff
O Captain Curious CaptainCurious Administrator
O D Daniel TestStaffD Staff
O br Francis TestAdminD Administrator
O Fred Freewill FredFreewill Staff

Showing 1 to 23 of 23 rows

Cancel I Change Owner I
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Create a Group

Last Modified on 10/25/2023 11:19 am EDT

1. From the Manage drop-down menu, select Groups & Users.

2. From the Manage Groups -> My Groups tabbed screen, select the Create Group button

Manage Groups | Manage Users

Organizing user accounts into groups provides a way to run reports, view charts, or send messages to specific classes or smaller collections of users. Create a new group from the established user accounts by clicking the green “Create Group” button o edit an existing group below.

My Groups | Shared Groups

GROUP NAME

# MEMBERS #STUDENTS #STAFF #ADMINS EASYCODE @ SHARE @ ACTIONS
1st period 4 - CE5423 View/Export  Edit
2nd Period 4 9A32EB View/Export  Edit

3. Within the CREATE GROUP pop-up, enter the Group Name.

4. Select Create Group.

CREATE GROUP X

Group Name

Ex. Mrs. Macintosh / 2nd Period

| Create Group I

4

5. Choose your License(s).

6. Add Users

a. Users Tab: add individual users

b. Groups Tab: add users from previously created Groups or shared Groups. This table
can be sorted by Owned or Shared Groups.

7. Select Save Group.
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Organizing user accounts into groups provides a way to run reports, view charts, or send messages to specific classes or smaller collections of users. Search and select
the users you'd like to add to your group by clicking on their row.

Group Name: New Test Group [Edit] -

Easy Code: 9EC290 Share

Users Groups
Strivven Media Training Academy Selected Users (4) Clear All
(J All licenses selected -
[::: R4 CW 24832 | 24832 x
Alex Adams | alexadams X
FIRST NAME LAST NAME USERNAME USERTYPE
Justin Admin | JustinP X
cw 24832 24832 User 5
Alex Alex | test11 X
Alex Adams alexadams User
O  Alex Adams aadams@strivven.com User
O Alex Adams alexadmin Administrator
O Alex Adams adamsstaff Staff
Justin Admin JustinP Super
Administrator
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Create Group Specific Reports

Last Modified on 10/25/2023 11:20 om EDT

Creating Reports Specific to Groups

1. From the Manage drop-down menu, select Reports.
2. From the Reports page, choose the desired tab: Reports, Overview, or Licenses. (Most
reports will be run from the Reports tab).
From the Choose License drop-down, select the desired license(s).
4. From the Choose Report drop-down, select the desired report. (Report options range from
overview to very specific tasks).
5. From the Select Dates drop-down, select the desired date range.
6. Add any additional filters as needed:
a. User Role
i. All Accounts
ii. Users Only
iii. Staff / Administrators Only
b. Grade
c. Groups
i. All Groups
ii. Any number of specific groups that you own or shared groups you have added
for reporting purposes.
iii. You can Add a Shared Group to a Report.
d. First Name
e. Last Name
f. User Name
7. Once you have set your desired filters, click Run Report.

a Reports Overview Licenses
Choose License °
v

All Licenses

Choose Report: Select Dates:
This report does not include activity from today.

Last 12 Months

W

User Overview v
User Role: Grade: Groups:
Users Only v All Grades v All Groups
First Name: Last Name: Username:
® 2

8. Your report will display at the bottom of the page.

9. Click the dotted cube drop-down to select the filters visible on the report chart.
10. Click Export to export the report data to an Excel file.
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FIRST NAME

Bobbie

Tom

Athena

Jamie

LAST NAME
Beige
Bradly
Kopek

Posie

A

LICENSE NAME

Strivven Testing License 1
Strivven Testing License 1
Strivven Testing License 1

Strivven Testing License 3

TIME SPENT (HRS:MINS)
2:43
0:00
0:19

0:00

CAREER PROFILES

VIDEOS WATCHED

EXPORT
My Plan
My Plan
My Plan

My Plan
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Delete a User from a Group

Last Modified on 10/25/2023 11:20 om EDT

From the Manage drop-down menu, select Groups & Users.

Within the My Groups screen, under the ACTIONS column, click Edit next to the group
from which you wish to delete a user.

a. You can only edit groups that you own, not Shared Groups.
Under Selected Users, click the X beside the user’s naome you wish to delete.

a. You can only delete users with whom you share a license and who are part of a group

that you own.
Select Save Group.

My Groups Shared Groups

Search
b
GROUP NAME LICENSE NAME USERS EASYCODE @  SHARE @ ACTIONS
Mrs. Hoot 2nd Period Class Strivven Media 10 DDB6FE View/Exporg Change Owner
1
1
1
L
]
Group Name: Mrs. Hoot 2nd Period Class [Edit l‘
!
License: Strivven Media Easy Code: DDB6FE \\ Share
N\
\\
Search >, s
~,
S
»
) FIRSTNAME LASTNAME * USERNAME MAIN LICENSE, _ ¢ Selected Users (9) Clear All
-
u} ES4E4FCD-2EED- Strivven Med S 3
rivven Media cia?amwﬁmu—muz 8 x
4661-8408- -~
6AE95417B358 Triyanna | E658ADA7-1FDO-49T7 K. " = ’
Denae 040B05B2-F736-4343-  Strivven Media Nia | 167D7A29-B43A-4205-B...

O 107785136555400676532

synireese

() 108341704788898100824

BACF-39EFAEESE765

672F80C7-6CE7-
40FD-B41B-
EO90DCOE1D6A

15B4BEC4-B449-
4AES-BO4D-
25EDD41B1611

C880D8FB-5C35-
4837-B2EE-
D026B0610937

AFD99D5C-BBS5
4364-8866-
9A558D6A2A88

Strivven Media

Strivven Media

Strivven Media

Strivven Media

Merri | D628C57A-A286-4448-8...
Keon | CD398521-CFBD-4F74-9.
synireese | 15B4BEC4-B449-4AE8-B.
Denae | 040B05B2-F736-4343-B...

Ella Abernathy | 00000002

X X X x x x %

John Abernathy | 00000003
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Easy Group Code

Last Modified on 10/25/2023 11:20 om EDT

1. From the Manage drop-down menu, select Groups & Users.
2. To access the six-digit alphanumeric code for a Group, locate your Group and the
corresponding EASY CODE column within the My Groups screen.

unts by clicking the green *Create Group” button or edit an existing group below.

collections of users. Create a new group from the established

owner users exsvcone @ ADDTO REPORTS /L£5SOKS © Acrions
Aex 2 510809
Elzabeen Barrett s 104008

Brannon Wrley Co-op Graup Dorethy Brannon s F74E79

875 23 Grawp Me 8. Carlse B £8D48A

Cox- First Perod Crestve Wrting Jnie Cox B 53897E

w

Relay the relevant Easy Code to your Users.

4. Users will log into Pathful Explore and scroll to the Easy Group Code section at the
bottom of their Dashboard.

S. Users will select Click Here to Enter Easy Group Code, input the six-digit alphanumeric

code, and click Save Code. Users will receive instant confirmation.

@ HELP CENTER c Getallofyour

« Check out the many Resumes, Cover Letters, Job Applications examples.

« Learn more about how to search for and favorite your top college choices.

* Check out the video tutorials under On Demand Workshops.

EASY GROUP CODE

EASY GROUP CODE

Easily add yourself to groups created by administrators.

Enter Group Code Enter Gro
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Overview of Groups Management

Last Modified on 06/27/2023 11:10 pm EDT

Important Facts about Creating Groups

e Groups can be created and shared across multiple licenses. A license is generally defined
as a location (i.e., a school, a district, or an agency). Examples of shared Groups:
o A teacher teaches in more than one location and may have access to more than one
license.
o A student learns in more than one location and may be given assignments across
multiple licenses (i.e., from multiple teachers).
o Team teaching occurs across different licenses, such as across a school district.

e A district can build Groups across licenses and then generate reports specific to that
Group (i.e., ESL students across a district).

e Group ownership can be changed by an Admin level user. See Change Group Ownership
for instructions on how to do this.

e In a multi-license, shared Group:
o You can see a list of all of the members in that Group.
o Group members with whom you do notshare a license will be grayed out.
o You can only edit, remove, and assign FlexLessons to the Group members with whom
you share a license.
o When assigning a FlexLesson to a Group, only Student Users will receive the
assignment, not staff nor admin group members.

e Example 1 - Logged in as TestStaffE
o ABC High School is o Shared Group
s owned by TestAdminA
s TestStaffE can view.

ADMIN

Organizing user accounts into groups provides a way to run reports, view charts, or send messages to specific classes or smaller collections

O Manage Users of users. Create a new group from the established user accounts by clicking the green “Create Group” button or edit an existing group
below.

O Reports

Groups
——

FlexLessons

My Groups Shared Groups

Playlist Builder

Local Links ABC High School is a Shared Group that
this staff user can view. This staff
WBL Board Search member is not the owner of this group.

Curriculum
GROUP NAME CREATOR  LICENSE USERS EASYCODE © ADD TO REPORTS / LESSO\ ACTIONS

~ N
ABC High School Tt M

Admind 9 699F74 View/Export

O O O O O e

Captain
Curious

DGBU 7 2DEE9F View/Export

o Notice there are Group members that this staff member can see, but they are grayed
out. This staff member does not share a common license with these students. There
is also a different staff member that is part of this group (TestStaffD).
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Reports

Groups < MY GROUPS

FlexLessons

o
( ]
(@]
O Playlist Builder [ Group Name: ABC High School I Easy Code: 699F 74
(@]
@]
O

Group Owner: Test AdminA (TestAdminA)

Local Links
WBL Board
Search Select License v
Curriculum
FIRST NAME LAST NAME USERNAME MAIN LICENSE EMAIL
Christopher Beans TestStudentC Strivven Testing License 2
Bobbie Beige TestStudentB Strivven Testing License 1
Tom Bradly TestStudentE Strivven Testing License 1
/ Frank Cappa TestStudentF Strivven Testing License 2
Users are grayed out. Ms. B. Carlisle TestStaffB Strivven Testing License 1

This staff user does

not share acommon Captain Curious CaptainCurious Strivven Testin

Staff group member who will
license with these

not receive an assignment.

students. Dave Danger DaveDanger Strivven Testin,
{o- Danel TestStaffD Tivven Testing License 3
David Duma TestStudentD Strivven Testing License 3

o When this staff user (TestStaffE) assigns a FlexLesson to this Group, only the
student members with whom this teacher shares a license will receive the
assignment.

Displayed Assignment Title * @ (Created from lesson - Job

Grou
o oups Seeking Skills: Resumes)

O FlexLessons . . .
Resume Skills- 1st Period (ABC High School)

@ Assignments

O Playlist Builder Displayed Staff/Administrator Name
2]
O Local Links
Currently: Edward Walker
O WBL Board
O Curriculum Due Date *
9/30/2021

Require users to complete activities in order? @

Allow late submissions? @

The Lesson is only assigned to the
students with whom this staff user
shares a license.

The staff member is who part of this
Choose License Group does not receive the

assignment.

D Enable grading? @

Strivven Testing o

License 3 /'

Groups Users Selected Users (3) Clear All

Beans Christopher | x
TestStudentC
Beige Bobbie | TestStudentB x

GROUP NAME USER COUNT n
Duma David | TestStudentD x

Test Group 4- S.Ray 4 My Group =

TestStaffEGroup3 4 My Group

ABC High School 3 Shared

Group

e Example 2
o When you select a Group for an assignment, sometimes multiple groups will be
checked.
s \When an additional group appears selected, it indicates all members of that
additional group are part of the selected group.
s As shown below, Group DGBU includes 4 students, and two of them make up
the Group for TestStaffD, causing the secondary group to show that all of the
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secondary group users are within the selected group.

If you select the smaller group, the DGBU group would not select.
® \When using Groups to assign lessons, the lessons are assigned directly to the

users within the group; not to the group, but to the users. This is why any group

that can be contained within a primary selection will also illuminate.

O
o
o

O O O O

Reports

Groups
FlexLessons

@ Assignments
Playlist Builder
Local Links
WBL Board

Curriculum

Desired Group

Displayed Assignment Title * @ (Created from lesson - Communication)

Communication- 1st Period

Displayed Staff/Administrator Name @

Currently: Edward Walker

Due Date *

9/30/2021

Require users to complete activities in order? @
Allow late submissions? @

[J Enable grading? @

Choose License

Strivven Testing License 3 v

Create Assignment

Students who will be

given the
assignment.

Selected Users (4) Clear All
Beige Bobbie | TestStudentB x
Ford Henry | TestStudentH x
Kopek Athena | TestStudentA x
Posie Jamie | TestStudent) x

Groups Users
GROUP NAME USER COUN TYPE *
Test Group 4- S.Ray My Group
TestStaffEGroup3 4 My Group
/ABC High School 3 Shared
Group
DGBU 4 Shared
Group
O EpicDGBU 5 Shared
Group
Group for TestStaffD - Licenses 3 and 2 2 Shared
Group

Additional Group that was
auto-selected due toan
overlap in group membership.
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Student Easy Group Code

Last Modified on 07/31/2023 11:27 am EDT

1. Log into Patful Explore, and scroll to the Easy Group Code section located at the bottom

of your dashboard.
2. Select Click Here to Enter Easy Group Code.
3. Input the six-digit alphanumeric code and click Save Code. You will receive instant

confirmation.

@ HELP CENTER a Getal

* Check out the many Resumes, Cover Letters, Job Applications examples.

* Learn more about how to search for and favorite your top college choices.

* Check out the video tutorials under On Demand Workshops.

EASY GROUP CODE

Click Here To FnLer Fasy Group Code

EASY GROUP CODE

Easily add yourself to groups created by administrators.

Enter Group Code: Enter Group Code
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Build and Export Custom Reports

Last Modified on 10/25/2023 11:22 am EDT

1. From the Manage drop-down menu, select Reports.
2. From the Choose Report drop-down menu, select the desired report.
Reports Qverview Licenses

[ —
Choose Report:

Total Usage v

Assessments
Career Journal
Goals
FlexLessons
Pop Quiz
Resume
Cover Letters
User Overview

Videos Watched - Careers
Videos Watched - Life Skills

3. Filter your selections from any of the drop-down options.
a. Note: When selecting a custom date range, the initial date always falls into last

year.
Choose Report: Select Dates:
Total Usage v I Last 12 Months v
User Role: Grade: Groups:
Users Only v Grade 10 v All Groups. v

First Name: Last Name: Username:

4. Select Run Report.

Choose Report: Select Dates:

Total Usage ~ Last 12 Months v
User Role: Grade: Groups:

Users Only v Grade 10 v All Groups. v
First Name: Last Name: Username:

e —
—

5. To the left of the Export button, select the drop-down box to choose additional fields to
be added or removed from the report results.
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USER NAME
esther.adams
LowCountryAHEC
dashia andrews.
jeanie.bandy
batchelorjen
rashonda.beasley
cryrop

fairfax

Berhow: Kim
ibleak

keith bourkney
bowen jennifer

Bowers.lvy

Showing 1 to 109 of 109 rows | 200«

rows per page

LASTNAME &
Adams.
AHEC
Andrews
Bandy
Batchelor
Beasley
Becerra
Bechtel
Berhow
Bleak
Bourkney
Bowen

Bowers

FIRST NAME
Esther @
LowCountry
Dashia
Jeanie

Jen
Rashonda
Alex
Matthew
Kim

Jessica
Keith
Jennifer

Ivy

TIME SPENT (HRS:MINS)

asisio

User Name
Last Name
First Name

O License Name

@ Time Spent
(HRS:MINS)
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CCIS Results Overview Report

Last Modified on 10/25/2023 11:24 am EDT

You can produce an overall report of CCIS results for your users. This data identifies the
career clusters with the highest results across users on your license.

From the Manage drop-down menu, select Reports.
From the Reports page, select the Overview tob.
Select the CCIS Results Report.
Select the Date Range.
Select Download.
a. The report will appear at the bottom of the page.
b. Your report will also open in a new window or download directly to your PC,

AREE R o

depending on your browser settings.
6. Notice you can hover over a color block to see more detailed information about that

category.
In this example, 12 students had the Human Services Career Custer as their second-best
match.
Reports censes
2
Total users Total admins Logins last 7 days Videos last 30 days
112 73 155 37

Time on Site Uniqu

CCIS Results

I # of students - 1st Interest [l # of students - 2nd Interest I # of students - 3rd Interest

25
20 /e
[ Human Services

# of students - 1st Interest: 12

0~ Educationand  Human Services _ Agriculture, Food Atts, AV Hospitality and _ Architecture and Business, Health Science  Law, Public Safety
Training and Natural Technology and Tourism Construction  Management and and Security

Finance

Resources Communications Administration
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Create a Report

Last Modified on 10/25/2023 11:28 am EDT

1. From the Manage drop-down menu, select Reports.

2. From the Reports tab, apply any desired filters.

3. Select Run Report.

—_—

Choose License
Al Licenses v

Choose Report: Select Dates:

This report does not include activity from today.

Last 30 days

User Overview v

User Role: Grade: Groups:
Users Only v All Grades v Search for groupls)

First Name: Last Name: Username:
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Download a User's Work

Last Modified on 10/25/2023 12:04 pm EDT

To download the work of any user, follow the steps below:

1. From the Manage drop-down menu, select Reports.

N

Select the User Overview Report.

3. Complete the desired fields to narrow your search (i.e., First Name, Last Name, Group,

etc.).
Select Run Report.

o

Reports  Overview Licenses

Choose License

All Licenses v

Choose Report:
This report does not include activity from today.

User Overview v

User Role:

Users Only v

First Name:

FIRSTNAME ~ LASTNAME *

Alicia

LICENSE NAME ‘TIME SPENT (HRS:MINS)

Strivven Testing  User
License 2
Amaya

Strivven Testing  User

License 2

Audrey Baker Strivven Testing

License 2

User

Grade:

All Grades

Last Name:

SITEVISITS

CAREER PROFILES

Select the user's name to see a list of his/her work.

Select Dates:

Last 30 days v

Groups:  Search for group(s)

Username:

VIDEOSWATCHED ~ MAINVIDEOSWATCHED ~ QAVIDEOSWATCHED  EMPLOYABILITY VIDEOSWATCHED ~ ASSESSMENTS COMPLETED
0 0 0 0 0 ‘
0 0 0 0 o

0 0

0 0 0

6. Use the drop-down menu under Choose User Activity to select what you want to view:
Assessments, Assignments, Career Journal, Cover Letters, Goals, Pop Quiz, Resumes,
Videos Watched, or Videos \Watched- Life Skills.

a. Some results will give you the option to download it as a PDF. To do this, click PDF in

the Results column.

b. In the PDF view, click the Download or Print icon, which is located in the upper right
corner of the screen, to download, print, or save the PDF.

Adams, Amie

Choose User Activity

Assessments v

ASSESSMENT NAME

O*NET Work Importance Locator ™ (O*NET WIL)
O*NET Interest Profiler ™ (O*NET IP)

Career Clusters Interest Survey EZ (CCIS-EZ)
Career Clusters Interest Survey (CCIS)

O*NET Interest Profiler ™ (O*NET IP)

O*NET Ability Profiler

DATETAKEN

04/14/2022

04/14/2022

04/14/2022

04/14/2022

04/14/2022

03/24/2022

COMPLETION % RESULTS
100 PDF
33
100 PDF
100 PDF
100 PDF
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FlexLesson Report

Last Modified on 10/25/2023 12:05 pm EDT

1. From the Manage drop-down menu, select Reports.
2. From the Choose Report drop-down, select Flex Lessons.
3. Add filters as needed. You must select an assignment from the Choose Assignment filter.

Reports Overview Licenses
Choose Report:
FlexLessons v
User Role: Grade: Groups:
Users Only v All Grades v All Groups v
First Name: Last Name: Username:

Choose an Assignment: REQUIRED

Click here to search and select an assignment. Run Report

4. Select the desired assignment(s) from the Choose an Assignment pop-out window and

select Select Assignments.

My Assignments « Open ~ Search
1
[J § ASSIGNMENTNAME  * LESSON NAME USER COUNT ASSIGNMENT DUE DATE DATE CLOSED
. Engineering Career
1st period : 1 March 31, 2022 N/A
Exploration
0 i istry-
SD;F:;';:)?:"““W Discovery Denistry 2 July 30, 2022 N/A
s ey L . .
Spring 2021, 1st Period Englneerllng Career - April 15, 2021 N/A
CTE Exploration
i

Showing 1 to 3 of 3 rows

Select Assignments
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Select Run Report.

. The report will appear at the bottom of the window. You can add or remove columns by
selecting the grid icon.

Select Export to send the report to Excel.

Reports Overview Licenses

Choose Report:

FlexLessons v
User Role: Grade: Groups:
Users Only v All Grades v All Groups v
First Name: Last Name: Username:
2]

Choose an Assignment: REQUIRED

Discover Dentistry- Spring 2021

USER NAME FIRST NAME LASTNAME * TITLE PROGRESS % DATE COMPLETED FINAL GRADE GRADE STATUS EXPORT 7
alexadams Alex Adams Discover Dentistry- Spring 2021 0 PDF
Susan Susan R Discover Dentistry- Spring 2021 0 PDF
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Generate a Report for Student's My Plan
or Portfolio

Last Modified on 10/25/2023 12:13 pm EDT

FownNp

From the Manage drop-down menu, select Reports.

Apply the desired filters.
From the Choose Report drop-down, select Postsecondary Plan.
Enter the First Name, Last Name, or Username of the student you are searching for OR

click the green button entitled Run Report.

Reports Overview Licenses
%ﬂnse Report: Select Dates:
is report does not include activity from today.
Last 12 Months A
User Overview v
User Role: Grade: Groups:
Users Only v All Grades v All Groups v
First Name: Last Name: Usernam

S. Select the Export button to export the data to a spreadsheet.
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Reports: Employability Skills

Last Modified on 10/25/2023 12:21 pm EDT

There are several Employability Reports you can generate:

e Employability Journals
e Videos Watched- Employability
e Favorite Employability Videos

To access these reports, follow the steps below:

1. From the Manage drop-down, select Reports.

2. From the Choose Report drop-down, select the desired report.
a. Employability Journals
b. Videos Watched- Employability
c. Favorite Employability Videos

Reports  Overview Licenses

Choose License
Al Licenses

Choose Report: Select Dates:
This report does not include activity from today.
Custom dates

User Overview

Coverletters 10/25/2017 10/24/2023
Goals

Postsecondary Plans
FlexLessons
FlexLesson Access

FlexCurriculum Progress Grade: Groups:
Career Reports

Career Journal All Grades M Search for group(s)

Pop Quiz

Favorite Careers
Videos Watched - Careere Last Name:

Employability Reports

Employability Journals
Favorite Employability Videos
Videos Watched - Employability
Favorite Colleges

Favorite Scholarships

Username:

Job Reports
| Favorite Jobs

3. Apply the desired filters as needed.
4. Select Run Report.

Reports Overview Licenses

Select Dates:

Choose Report:

Videos Watched - Life Skills v Last 14 days v
User Role: Grade: Groups:
Users Only v All Grades v All Groups v
First Name: Last Name: Username:
B a

S. Select Export to open the report in a spreadsheet.
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Choose Report:

Videos Watched - Life Skills

User Role:

Users Only

First Name:

FIRST NAME
Christopher
Christopher
Christopher
Christopher

Christopher

LAST NAME

Beans

Beans

Beans

Beans

Beans

Grade:

All Grades

Last Name:

VIDEO NAME

A Well-Designed Resume Helps You Stand Out

‘You Now Have Lots of Options for Alternative Education
A Well-Designed Resume Helps You Stand Out
Communicating Effectively While Working From Home

A Well-Designed Resume Helps You Stand Out

v

Select Dates:

Last 14 days

Groups:

All Groups

Username:

DATE WATCHED

07/18/2022

07/18/2022

07/18/2022

07/18/2022

07/21/2022
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See the Videos My Users Are Watching

Last Modified on 10/25/2023 12:26 pm EDT

You can view or download a list of Career Profile Videos watched by your students.

1. From the Manage drop-down menu, select Reports.
Select the Reports tab.
3. Select the desired license (if you have access to more than one) from the Choose License
drop-down.
4. In the Choose Report drop-down menu, select any of the following:
a. User Overview (note this report does not contain data from today)
b. Videos Watched - Careers
c. Videos Watched - LifeSkills.
5. Add any additional filters as desired.
Select Run Report.
7. Select a student's name to open a new window that shows all activities for that student.

Reports Overview Licenses

Choose License

N

o

Al Licenses

Choose Report: Select Dates:

Videos Watched - Careers v Custom dates v

10/25/2017 10/24/2023

User Role: Grade: Groups:

Users Only ~ All Grades M Search for group(s)

First Name: Last Name: Username:

Run
&

FIRST NAME LASTNAME LICENSE NAME CAREER NAME DATEVIEWED v 1SQ8A 1S FAVORITE

Janice Cox Strivven Testing License 1 Assistant Superintendent 08/09/2023

Athena Kopek Strivven Testing License 1 Kindergarten Teacher 05/12/2023 v

8. From the new window, under the Choose User Activity drop-down, select Videos
Watched or Videos Watched - Employability.

9. Select the Export button to send the results to an Excel spreadsheet. Use the table icon
to the left of the Export button to add/remove fields from your report.

Cox, Janice

Choose User Activity

Videos Watched v

-
CAREER NAME DATE WATCHED 1S Q&A VIDEO? 1S FAVORITE
Assistant Superintendent 08/09/2023
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View Assessment Results

Last Modified on 10/25/2023 12:27 pm EDT

W N

. Choose a license.

. From the Choose Report drop-down menu, select Assessments.

From the Manage drop-down menu, select Reports.

a. You may choose to filter by Grade, Groups, or Names, and Select Dates.

Note: When selecting a custom date range, the initial date always falls into last

year.

b. You may choose to select a specific assessment using the Assessments drop-down

menu.
. Select Run Report.

. You may download a user’s results by clicking Results in the Export column.

Reports Overview Licenses

Choose License

All Licenses

Choose Report:

Select an assessment from the dropdown to see

Assessments v
User Role: Grade:

Users Only v All Grades

First Name: Last Name:
2]
Assessments:

All Assessments v more detailed information.
FIRST NAME LASTNAME * LICENSE NAME ASSESSMENT NAME DATE TAKEN
Christopher Beans Strivven Testing License  O*NET Work Importance Locator ™ 10/20/2022

2 (O*NETWIL)
Henry Ford Strivven Testing License ~ Career Clusters Interest Survey EZ (CCIS-  10/26/2022
Henry Ford Strivven Testing License  O*NET Work Importance Locator ™ 10/26/2022

=

(O*NETWIL)

TOP RESULT

Working
Conditions

Health Science

Relationships

Select Dates:

Last 30 days

Groups:

All Groups

Username:

TOP RESULT 2
Recognition
Education and
Training

Support

TOP RESULT 3

Relationships

Government and Public
Administration

Working Conditions

Run Report

=
EXPORT

Results
Results

Results
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View a User's Career Journal

Last Modified on 10/25/2023 12:28 pm EDT

NOoO R WN

From the Manage drop-down menu, select Reports.

Choose a license.
From the Choose Report drop-down menu, select Career Journal.

You may choose to filter by Grade, Group, or Name.
It is o good idea to Select Dates to limit your results.

Select Run Report.
You may download all reports by selecting Export or download a selected user’s results by

clicking Results in the Export column.

Reports Overview Licenses

Choose License

All Licenses

Select Dates: o

Choose Report:

Career Journal v Last 30 days v
User Role: Grade: Groups:
Users Only v All Grades v All Groups v
First Name: Last Name: Username:
12 L)
Run Report
.
FIRST NAME LASTNAME * LICENSE NAME CAREER NAME INTEREST LAST MODIFIED EXPORT
Bobby Beige Strivven Testing License 1 Plumber 1 10/26/2022 Results
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View Pop Quiz Results

Last Modified on 10/25/2023 12:29 pm EDT

NOOE WD

From the Manage drop-down menu, select Reports.

Choose a license.
From the Choose Report drop-down menu, select Pop Quiz.
You may choose to filter by Grade, Group, or Name and Select Dates.

It is a0 good idea to Select Dates to limit your results.

Select Run Report.
You may download a user’s results by clicking Results in the Export column.

Reports Overview Licenses
Choose License
All Licenses v
Choose Report:
Pop Quiz v
User Role: Grade:
Users Only v All Grades
First Name: Last Name:
=]
FIRST NAME LASTNAME * LICENSE NAME
Amie Adams Strivven Testing License 2

CAREER NAME

Media Relations Specialist

Select Dates:

Last 12 Months v
Groups:

All Groups v
Username:

Run Report
=
SCORE DATE TAKEN EXPORT
40 03/25/2022 Results 7
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Activity Sequence Flow Chart

Last Modified on 06/27/2023 11:33 pm EDT

This document shows a recommended activity sequence for your users in Pathful Explore.
Students start with an assessment, explore careers based on their assessment results, and

then search for jobs and colleges. The activity flow chart can be repeated, completing new
assessments and exploring more careers, jobs, and colleges.
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High School Roadmap

Last Modified on 06/27/2023 11:34 pm EDT

This document shows how to effectively utilize the different features and content of Pathful
Explore throughout the High School years. With the options completely flexible and near
limitless, the High School Roadmap is a high-level example of just one framework that can be

created. Your Account Manager can assist you with how you can create a more customized
Roadmap specific to your school’s needs.
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Middle School Roadmap

Last Modified on 06/27/2023 11:34 pm EDT

This document shows how to effectively utilize the different features and content of Pathful
Explore throughout the Middle School years. With the options completely flexible and near
limitless, the Middle School Roadmap is a high-level example of just one framework that can

be created. Your Account Manager can assist you with how you can create a more customized
Roadmap specific to your school’s needs.
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Pre-ETS Roadmap

Last Modified on 06/27/2023 11:35 pm EDT

Pathful Explore's Roadmap for Pre-Employment Transition Services (Pre-ETS) provides tools
and resources aligned with the WIOA to support each individual’s successful transition to
adulthood through ongoing career exploration. Use this customizable roadmap to provide the
learning experiences individuals need to make informed decisions about their future.
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Special Education Roadmap

Last Modified on 06/27/2023 11:35 pm EDT

This document shows how to effectively utilize the different features and content of Pathful
Explore for students with |IEPs. With the options completely flexible and near limitless; the
Students with IEPs Roadmap is a high-level example of just one framework that can be

created. Your Account Manager can assist you with how you can create a more customized
Roadmap specific to your needs.
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Trio Roadmap

Last Modified on 06/27/2023 11:36 pm EDT

This document shows how to effectively utilize the different features and content of Pathful
Explore for TRIO Programs. The Roadmap is a high-level example of just one framework that
can be created. With the options completely flexible and near limitless, your Account Manager

can assist you with how you can create a more customized Roadmap specific to your program
needs.
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CaotegoryTypelTest

Last Modified on 10/21/2021 2:26 pm EDT

Can we sort by URL Level? or by starting the level with a number, because we cannot use a
slash?
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2-category type 2 test

Last Modified on 02/23/2021 7:48 am EST
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Google - How to Setup Google API
Service Account with Google G-Suite

There are 2 steps for setting up a Google API Service account with your Google G-Suite
system.

Security Information: Setting up a service account is Google's preferred method for
allowing 3rd party applications to have access to your systems data. The security of this
setup can be broken down into 2 main points:

1. User Account Created in Google G-Suite System - You will be creating a user account
in your Google G-Suite system that we can impersonate with API calls. You should not
share the password with us. \We do not need to login to the Google G-Suite system. We
are only using the API to access information, and should never need to login.

2. API Scopes - In later steps in the instructions you will be adding API scopes to the
system. These scopes tell the Google G-Suite system we can only read basic user
information and read your list of org units. The scopes are read only. They do not give us
access to creating, updating, or deleting any information in your system.

The combination of these 2 items means we can only access your system through API, and
our APl access is limited to read only.

Please let the Pathful representative know if you have any questions regarding the
security of the setup.

Step 1: Create a user in Google G-Suite with the User Management Admin role level.

e \We recommend creating a user vis-admin@yourdomain.com
o Let the VirtualJobShadow.com/VjsJunior.com developer know what username you have
chosen.

Step 2: Add Service Account client ID to the your Google G-Suite system.

e In your Google G-Suite Admin Console go to Security section.
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Google Admin

Admin Console

Dashboard

See relevant insights
about your organization

8|

Buildings and
resources

Manage and monitor
buildings, rooms and
resources

~

Reports

Monitor usage across
your organization

Domains
Manage your domains

Q_  Search for users, groups or settings

Users
Add or manage users

L4

Devices

Secure corporate data
on devices

=

Billing
Manage subscriptions
and billing

Data migration
Manage migration

Groups
Create groups and
mailing lists

r

Apps
Manage apps and their
settings

]

Account settings

Update information
about your company

3

Support
Talk to our support
team

organizational units
Add, remove, rename,
mave or search for an
organizational unit

Security

Configure security
ettings

Admin roles

Manage administrative
roles

e \While in Security section, scroll down to the bottom of the page and click APl Controls.

= Google Admin

Security

Security

Q, Search for users, groups or settings

Set up single sign-on (SSO) with a third party I1dP

Set up single sign-on for managed Google Accounts using a third-party identity provider.

e In API Controls section, click Manage Domain Wide Delegation at the bottom

page.

Advanced Protection Program

Enrollment

Allow users to enroll in the Advanced
Protection Program: Enable user
enrollment, Security
security codes without remote access

s: Allow

Appl

d at tasktangle

Context-Aware Access

Use device and user identification to manage access levels and enforce access policies for Google Workspace applications.

Google Cloud session control (Beta)

Set session duration for Google Cloud Platform console and Google Cloud SDK

API controls

Manage QAuth access to third party apps, and manage Domain wide delegat

of the
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= Goog|e Admin Q, Search for users, groups or settings

Security > API Controls

App access control

Manage app access to your Geogle services. Ensure that users can give access enly to apps that your organisation trusts. Learn
API controls more

Overview 0 restricted Google services 0 third-party apps configured
Use these con
accessto G
owned and thir

trols to enable or restrict
5 .

15 unrestricted Google services

MANAGE GOOGLE SERVICES MANAGE THIRD-PARTY APP ACCESS
service a ce the risk
associated with third-p accessto G
Suite APIs by
trusted apps
Settings Show this message if a user tries to use an app that can't access restricted Google services

Trust internal, domain-owned apps

Apps you trust on the G Suite Marketplace, Android, or i0S whitelist are auf
p access control list

matically trusted on

CANCEL AVE

Domain wide delegation

Developers can register their web applications and orer API clients with Google to enable access to data in Google services like
Gmail. You can authorize these registered clients to afcess your user data without your users having to individually give consent
or their passwords. Learn more

MANAGE DOMAIN WIDE DELEGATION

e Click Add New in the API Clients section.

= Google Admin Q. Search for users, groups or settings

Security » APl Controls > Domain-wide Delegation

o Developers can register their web applications and other API clients with Google to enable access to data in Google services like Gmail. You can authorize GOTIT
these registered clients to access your user data without your users having to individually give consent or their passwords.

API clients Add new

=+ Add afilter

Name Client ID Scopes
VirtualJobShad..  11737237396723.. _fauthadmin.directory.user.readonly . fauth/admin.directory.orgunit readonly
Rows per page: 10 Page 1 of 1

e Add the Client ID, check Overwrite existing Client ID, and add both of the Oauth Scopes
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and click Authorize.

o Client ID: 117372373967232733069

o Oauth Scope 1: https://www.googleapis.com/auth/admin.directory.user.readonly

o Oauth Scope 2: https://www.googleapis.com/auth/admin.directory.orgunit.readonly

e You are all done!

Add a new client ID

Client 1D

117372373967232733069 &/
Qverwrite existing client ID @ 6—

de X
https://www.googleapis.com/auth/admin.directory.

u pes (comma-gelimite %
https://www.googleapis.com/auth/admin.directory. «

CANCEL  AUTHORIZE
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Google - How to Setup a Google Custom

SAML Application

These are the steps for setting up your Google custom SAML application.

Step 1: Login to your G-Suite admin console, and go to Apps section.

= Google Admin

Q, Search for users, groups or settings

Admin Console

Dashboard Users Groups
See relevant insights Add or manage users Create groups and
about your organization mailing lists

-

r. > o

Apps Security Reports
Manage apps and their Configure security Monitor usage across
settings settings your organization

@ N
Domains Data migration Support
Manage your domains Manage migration Talk to our support
team

Step 2: Go to SAML Apps section.

= Google Admin

Q,  Search for users, groups or settings

" i

Organizational units Buildings and Devices
Add, remove, rename, resources Secure corporate data
move or search for an Manage and monitor on devices
organizational unit buildings, reoms and
resources
Billing Account settings Admin roles
Manage subscriptions Update information Manage administrative
and billing about your company roles

Apps

G Suite Additional Google

services

r.

G Suite Core services

Blogging, photos, video, social tools and

Web and mobile apps mm

G ="

Manage SAML, Android and i0S apps

4 APPS

mare
11 SERVICES 54 SERVICES
G Suite Marketplace apps SAML apps

Add and manage third party apps Manage SSO and User Provisioning

NO SERVICES MANAGE

4 SERVICES

-

Step 3: Click Add App dropdown and choose Add custom SAML app.
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= GQQg|e Admin Q,  Search for users, groups or settings

Apps > Web and mobile apps

Apps (4) Add App ~ Settings ~

+ Add afitte Search for apps

D Name A  ad4 private Android app cation User access Details

D @ a  Add private Android web app M‘\ organizational unit  Certificate expires on Feb 5, 2023
D DZ:_:; |; Add custom SAML app l ON for everyone Certificate expires on Feb 5, 2023
D @ age AUth Test Web Al ON for everyone Certificate expires on Feb 5, 2023
D G virtualjobshadow ~ Web SAML ON for everyone Certificate expires on Feb 5, 2023

Step 4: Enter the App name, then click Continue.

X  Add custom SAML app

o App details o G

o Service provider details o Attribute map

App details

Enter details for your custom SAML app. T/ mation is shared with app users. Learn more

VirtualJobShadow|

CANCEL CONTINUE

Step 5: You'll be given 2 options, use option 1 and download the metadata file. Send this file
to the Pathful representative you are working with. Then click Continue.

X Add custom SAML app

° App details e Google Identity Provider detail: o Sery

To configure single sign-on (SS0) for SAML apps, follow your service provider's instructions. Learn more

Option 1: Download IdP metadata

Ve

DOWNLOAD METADATA

OR
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Step 6: Enter the credentials provided by the Pathful representative.

ACS URL: provided by rep.

Entity ID:  provided by rep.

Start URL: provided by rep.

Signed Response: checked

Nome ID Format: UNSPECIFIED

Naome ID: Basic Information > Primary Email

X Add custom SAML app

° App details ° Google Identity Provider detail: o Service provider details o Attribute mapping

Service provider details

To configure single sign on, add service provider details such as ACS URL and entity ID. Learn more
https:/auth.virtualjobshadow.com/ I NG /

https://auth.virtualjobshadow.com/ | EREGTcTTcGNGNGEGEEE

https://auth.virtualjobshadow.com/ I NG

.,

Defines the naming format supparted by the identity provider. Learn more

UNSPECIFIED

Name ID

Name ID

Basic Information = Primary email \

BACK CANCEL CONTINUE

Step 7: Click Add Mapping button in order to add user information. Then click Finish.

e Basic Information > Primary Email >>mapped to>> email
e Basic Information > First Name >>mapped to>> firstName
e Basic Information > Last Name >>mapped to>> lastName
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X Add custom SAML app

° App details ° Google Identity Provider detail: ° Service provider details o Attribute mapping

Attributes

Add and select user fields in Google directory, then map them to service provider attributes. Attributes marked with * are mandatory. Leamn more

Google directory attributes App attributes

Basic Information >
Primary email - - email X
Basic Information >
First name - — firstName X
Basic Information =
Last name - — lastName 5

ADD MAPPING &

S

BACK

Step 8: The application is done, now you just need to assign the application to users. You
will do this through sharing the application with everyone or just specific org units.

- Click on User Access from the SAML application screen.

= Gong|e Admin Q,  Search for users, groups or settings

Apps > Web and mobile apps > VirtualJobShadow2

SAML User access ‘
\'r

v
. al clect users, choose a group or organizational unit. Learn more
m VirtualJobShadow
V| View details
2

OFF for everyone

& TEST SAML LOGIN . . .
Service provider details v

¥ DOWNLOAD METADATA Certificate ACS URL

Google_2023-2-5-19421_SAML2_0 https://auth.virtual
W DELETE APP (Expires Feb 5, 2023) ourschool/

Entity ID
https://auth.virtualj
ourschool/

hadow.com/sso,

shadow.com/s

SAML attribute mapping
Map Google directory user profile fields to SAML service provider attributes. Learn more

email firstName

lastName
Basic Information > Primary ema

Basic Information > First name Basic Information > Last name

- Change settings to share with everyone or share with particular org units on the left.
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= G()()g|e Admin Q, Search for users, groups or settings

Apps » Web and mobile apps » VirtualJobShadow2 > Service Status

Showing settings for users in all organizational units

0 VirtualJobShado
w2

Service status ~

All users in this account Service status
ON for everyone

Groups v OFF for everyone

@ ®O0

Changes may take up to 24 hours pagate to all users.

Organizational Units ~

CANCEL SAVE

~ tasktangler.com o

~ Testing middle school

» 2025
administrator /
grade 6

» iss
teacher

»  Testing School

»  Testing School 2

Step 9: You're all done! You may have to wait up to 24 hours before the application
propagates through the Google G-Suite system.
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Google - How to download metadata
XML

This article will describe how to download the metadata XML file from your Google
Workspace (G-Suite) system.

Step 1: Go to Google Workspace (G-Suite) and Login. https://workspace.google.com/

Step 2: Navigate to Apps, on the dashboard.

Goog|e Admin Q,  Search for users, groups or settings

b= ?}’(' Welcome to your new Admin console homepage! You'll find easier navigation throughout the Admin console using the updated left-hand navigation

- bar with its expandable and collapsible display! Learn more
EI:I Dashboard

» & Directory

» [0 Devices & Users Manage ~ @ Domains Manage ~ B Billing Manage ~

» 3 Apps

Active Manage domains Manage subscriptions
» @ security 3
Add a domain Payment accounts
Report
y 1l eporting Add a user ) ) )
Change your primary domain Get more services
» Billin
=] i Delete a user
' @ Account Update a user's name or email
@ Rules " .
Create an alternate email address (email
alias)
Groups Apps Devices
28 create groups for mailing lists and 2 Manage web and mobile app access [0 Manage devices and secure your
applying policies and settings organization's data
E| Send feedback
Account settings Organizational units Security
© 2021 Google Inc. |':| Manage your organization's profile and M8 Organize users into units for applying @ Configure security settings, and view
Terms of service - Billing terms - preferences policies alerts and analytics

Privacy Policy

Step 3: Navigate to Web and Mobile Apps. (/f using the old system, it would say Custom
SAML Apps)
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Apps

Google Workspace r
|

Google Workspace Core services

11 SERVICES

Additional Google  d
services

Blogging, photos, video, social tools and
more

57 SERVICES

Web and mobile apps

| ]
.+

Manage SAML, Android and i0S apps

5 APPS

Google Workspace
Marketplace apps |

Add and manage third party apps

NO SERVICES MANAGE

Step 4: Click on Settings dropdown and choose SAML Certificates.

Apps > Web and mobile apps

Apps (5) Add App ~ Settings
+ Add afilter SAML certificates
Android settings A )
D Name faccess Details
i0S settings A
D @ auth server test for everyone Certificate expires on Feb 5, 2023
virtw Android app collections
D D=|-5|E- localvjs for everyone Certificate expires on Feb 5, 2023

]
)

Step 5: Scroll to the bottom of the page, and click Download Metadata.

|dP metadata

Download the IdP metadata to share with your service provider

DOWNLOAD METADATA

Step 6: Save the metadata XML file, and send to the Pathful representative.
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Google - How to Verify Application
Settings

This article will describe how to navigate to the VirtualJobShadow.com application, and verify
the settings.

Step 1: Go to Google Workspace (G-Suite) and Login. https://workspace.google.com/

Step 2: Navigate to Apps, on the dashboard.

Goog|e Admin Q,  Search for users, groups or settings

b= ?}’(' Welcome to your new Admin console homepage! You'll find easier navigation throughout the Admin console using the updated left-hand navigation

- bar with its expandable and collapsible display! Learn more
EI:I Dashboard

» & Directory
» [0 Devices & Users Manage ~ @ Domains Manage ~ B Billing Manage ~

» 3 Apps
Active

Manage domains Manage subscriptions
» @ security 3
Add a domain Payment accounts
Report
y 1l eporting Add a user ) ) )
Change your primary domain Get more services
» Billin
=] i Delete a user
' @ Account Update a user's name or email
@ Rules " .
Create an alternate email address (email
alias)
Groups Apps Devices
28 create groups for mailing lists and 2 Manage web and mobile app access [0 Manage devices and secure your
applying policies and settings organization's data
E| Send feedback
Account settings Organizational units Security
© 2021 Google Inc. |':| Manage your organization's profile and M8 Organize users into units for applying @ Configure security settings, and view
Terms of service - Billing terms - preferences policies alerts and analytics

Privacy Policy

Step 3: Navigate to Web and Mobile Apps. (/f using the old system, it would say Custom
SAML Apps)
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Apps

Google Workspace

Google Workspace Core services

11 SERVICES

Google Workspace
Marketplace apps

Add and manage third party apps

NO SERVICES

Step 4: Find the VirtualJobShadow.com application in the list, and click on the application.

r.

Additional Google  d
services q
Blogging, photos, video, social tools and
more

57 SERVICES 5 APPS

Web and mobile apps

| ]
.+

Manage SAML, Android and i0S apps

L

MANAGE

Apps » Web and mobile apps

Apps (1) Add App

—+ Add a filter

D Name 4

Platform

Settings ~

Authentication User access Details

D s virtualjobshadow  Web

SAML ON for 1 organizational unit

Certificate expires on Feb 5, 2023

Step S:

Apps > Weband mobile apps > virtualjobshadow

SAML

G virtualjobshadow

2 TEST SAML LOGIN

¥ DOWNLOAD METADATA

W DELETE APP

Click on Service Provider Details.

User access
To make the managed app available to select users, choose a group or organizational unit. Learn more
View details

ON for 1 erganizational unit
Testing middle schoo

Service provider details

Certificate ACS URL
Google_2023-2-5-19421_SAML2_0 https://auth.virtua
(Expires Feb 5, 2023) hp/saml/sp/saml2-acs.php/auth-sel

nplesami/module.p
rver-test

Entity ID

m/sso/v1/auth-server-

https:/auth.virtua
test

SAML attribute mapping
Map Google directory user profile fields to SAML service provider attributes. Learn more

email firstName
Basic Information > Primary email Basic Information > First name

lastName
Basic Information > Last name

Verify the SSO Configuration settings are correct.

Here are some common issues to
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look for.

1. URL's have spaces at the end, beginning or in the middle. If the Entity ID, ACS URL, or
Start URL have rogue spaces or extra characters, it will fail to recognize the application.

2. The Signed response checkbox is unchecked. Our end of the application is expecting
the response to be signed. If unchecked, it could cause issues with signing in.

3. The ACS URL and the Entity ID have been switched. The Entity ID and the Start URL
should be the same, and the ACS URL is the longer of the URL's.

S50 configuration

ACS URL and entity ID are required

https:/fauth.virtualjobshadow.com/simplesaml/module.php/saml/sp/saml2-acs.php/auth-server-fest

https:/fauth.virtualjobshadow.com/sso/v1/auth-server-test

https:/fauth.virtualjobshadow.com/sso/v1/auth-server-test

Signed response
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Google - How to Manage Access

This article will describe how to manage access to the SAML application.

Go to Google Workspace (G-Suite) and Login.

Navigate to Apps, on the dashboard.

Search for users, groups or settings

https://workspace.google.com/

fal Home

EE pashboard bar with its expandable and collapsible display! Learn more

+ & Directory
» [0 Devices 2, Users Manage A

& Domains Manage  ~

» Ei Apps

Active Manage domains
v @ security 3

Add a domain
» 1ls Reporting Add a user

Change your primary domain

b Billin
= ¢ Delete a user
» Account .
@ Update a user's name or email
@ Rules Create an alternate email address (email
alias)
Groups Apps

1 Manage web and mobile app access
and settings

2&%  Create groups for mailing lists and
applying policies

lI' Send feedback

Account settings Organizational units

© 2021 Google Inc. ] Manage your organization's profile and M§  Organize users into units for applying
Terms of service - Billing terms - preferences policies
Privacy Policy

Step 3:
SAML Apps)

Apps

B Billing

Welcome to your new Admin console homepage! You'll find easier navigation throughout the Admin console using the updated left-hand navigation

Manage ~

Manage subscriptions

Payment accounts

Get more services

o

Devices
Manage devices and secure your
organization's data

Security
Configure security settings, and view
alerts and analytics

Navigate to Web and Mobile Apps. (/f using the old system, it would say Custom

Google Workspace Additional Google ~~

services

r.

Google Workspace Core services Blogging, photos, video, social tools and

more

11 SERVICES 57 SERVICES

5 APPS

Web and mobile apps s

Manage SAML, Android and iOS apps

Google Workspace
Marketplace apps |

Add and manage third party apps

NO SERVICES MANAGE
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Step 4: Find the VirtualJobShadow.com application in the list, and click on the application.

Apps » Web and mobile apps

Apps (1) Add App ~ Settings ~
—+ Add a filter

D Name Platform Authentication User access Details

D s virtualjobshadow  Web SAML ON for 1 organizational unit  Certificate expires on Feb 5, 2023

Step 5: Click on User Access.

Apps > Web and mobile apps > virtualjobshadow

L . User access v

ﬂ To make the managed app available to select users, choose a group or organizational unit. Learn more

'€ virtualjobshadow

View details
OFF for everyone
[ TEST SAML LOGIN
3 DOWNLOAD METADATA Service provider details v

Certificate ACS URL Entity ID

21_SAML2_0

s://auth.virtual dow.com/sso/v1/auth-server-

W DELETE APP esaml/module.p [\

er-test

SAML attribute mapping v
Map Google directory user profile fields to SAML service provider attributes. Learn more

email firstName lastName

Basic Information > Primary email Basic Information > First name Basic Information > Last name

Step 6: Add Access to the appropriate Organizational Units.

1. Click on organizational unit thot need access.
2. Select ON for the Service Status.
3. Click SAVE to update the org unit status.
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Apps > Web and mobile apps > virtualjobshadow > Service Status

~ . )
< virtualjobshadow 1

All users in this account

Groups

Organizational Units

erganizational units
~ tasktangler.com
~ Testing middle school
» 2025
administrator
grade 6
> iss
teacher
~  Testing School
Grade 9
~ Testing School 2
~ Grade6

Student

Showing settings for users in tasktangler.com -

Service status

Service status
Applied at tasktangler.com

@® on
QO oFF

o Changes may take up to 24 hours to propagate to all users

(W

1 unsaved change CANCEL | SAVE |

Step 7: Repeat Step 6 for every org unit or parent org unit that needs access.
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Google - How to Update Certificate

This article will describe how to update/verify your SAML Certificates.

Go to Google Workspace (G-Suite) and Login.

Navigate to Apps, on the dashboard.

Search for users, groups or settings

https://workspace.google.com/

fal Home

EE pashboard bar with its expandable and collapsible display! Learn more

+ & Directory
» [0 Devices 2, Users Manage A

& Domains Manage  ~

» Ei Apps

Active Manage domains
v @ security 3

Add a domain
» 1ls Reporting Add a user

Change your primary domain

b Billin
= ¢ Delete a user
» Account .
@ Update a user's name or email
@ Rules Create an alternate email address (email
alias)
Groups Apps

1 Manage web and mobile app access
and settings

2&%  Create groups for mailing lists and
applying policies

lI' Send feedback

Account settings Organizational units

© 2021 Google Inc. ] Manage your organization's profile and M§  Organize users into units for applying
Terms of service - Billing terms - preferences policies
Privacy Policy

Step 3:
SAML Apps)

Apps

B Billing

Welcome to your new Admin console homepage! You'll find easier navigation throughout the Admin console using the updated left-hand navigation

Manage ~

Manage subscriptions

Payment accounts

Get more services

o

Devices
Manage devices and secure your
organization's data

Security
Configure security settings, and view
alerts and analytics

Navigate to Web and Mobile Apps. (/f using the old system, it would say Custom

Google Workspace Additional Google ~~

services

r.

Google Workspace Core services Blogging, photos, video, social tools and

more

11 SERVICES 57 SERVICES

5 APPS

Web and mobile apps s

Manage SAML, Android and iOS apps

Google Workspace
Marketplace apps |

Add and manage third party apps

NO SERVICES MANAGE
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Step 4: Find the VirtualJobShadow.com application in the list, and click on the application.

Apps » Web and mobile apps

Apps (1) Add App ¥ Settings v
—+ Add a filter
D Name Platform Authentication User access Details
D s virtualjobshadow  Web SAML ON for 1 organizational unit  Certificate expires on Feb 5, 2023

Step 5: Click on Service Provider Details.

Q_  Search for users, groups or settings ﬁ 8 @

Apps > Web and mobile apps > virtualjobshadow

L User access v
~ To make the managed app available to select users, choose a group or organizational unit. Learn more
virtualjobshadow ’ ;
View details
ON for everyone
(& TEST SAML LOGIN
2 DOWNLOAD METADATA Service provider details v
Entity ID
/' EDIT DETAILS 0_SAML2_0 plesaml/module.p  https:/auth.virtualjobshadow.com/sso/v1/auth-server-
test
W DELETE APP
SAML attribute mapping v
Map Google directory user profile fields to SAML service provider attributes.
email firstName lastName
Basic Information > Primary email Basic Information > First name Basic Information > Last name

Step 6: Scroll down to the Certificates section, and verify the expiration of your current
certificate. If expired, please choose an unexpired certificate from the dropdown and move to
Step 8. If there is only one certificate and/or all the certificates are expired, move to Step 7.

280


https://virtualjobshadow.com

Service provider details -~

Settings
SS0 configuration

ACS URL and entity 1D are required
ACS URL

https:/fauth.virtualjobshadow.com/simplesaml/module.php/saml/sp/sam|2-acs.php/auth-server-test

Entity 1D *

https://auth.virtualjobshadow.com/sso/v1/auth-server-test

tURL

https://auth.virtualjobshadow.com/sso/v1/auth-server-test

Signed response

Certificate

Select a certificate for this app

Certificate

Google_2026-8-26-9570_SAML2_0 (Expires Aug 26, 2026)

Google_2027-9-28-83158_SAML2_0 (Expires Sep 28, 2027)
WManage certificates

Name ID

Nefines the namina formats sunnorted hy the identitv nrovider 1 earn more

Step 7: Click on Manage Certificates. On the manage certificates page, you can delete old
certificotes and add new certificates. There is a max of 2 certificates. If there are already 2
certificates, you must delete a certificate before a new one can be created. Once a valid
certificate is created, go back to Step 6 to update the application.

Certificate
Select a certificate for this app

Certificate

Google_2026-8-26-9570_SAMLZ pires Aug 26, 2026)

Manage certificates
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Google Identity Provider details

To configure single sign-on (S50) using SAML, follow your service provider's instructions. Learn more

350 URL
https://accounts.google.com/o/saml2/idp?idpid=C01burv3j [
Entity ID
https://accounts.google.com/o/saml2?idpid=C01burv3j [
Certificates

Use certificates to confirm the authenticity and integrity of messages shared betweenYe identity and
service providers. Learn more

Certificate 1

|4
[ ]

Google_2026-8-26-9570_SAML2_0 Un|
Expires Aug 26, 2026

—BEGIN CERTIFICATE—
MIIDADCCAlygAWIBAQIGAXUlixtYMADGCSgGSIb3DQEBCWUAMHSXFDASBgNVBACTCOdvb2dsZSE)
bmMuMRYwFAY DVQOHEWTNb3VudGFpbiBWaWV3MQO8wDOYDVOQDEWZHD29nbGUxGDAWBGNVBASTDOdY
b2dsZSBGb3I1gV29yazELMAKGATUEBhMCYVMXEZARBEgNVBAQTCKNhbGIMb3JuaWEwWHhcNM]EWODI3

SHA-256 fingerprint

4B:2D:51:DF:3EDF:71:43:12:E2:AQ0:FD:72:5A:6F:5B:60:BF:88:1D:EF:CB:03:8D:38:23:28:1C:40:24:D0:B s
0

ADD CERTIFICATE _

Step 8: Download and send the new metadata.xml file to the Pathful team member.
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Apps > Web and mobile apps > virtualjobshadow

AL User access
3 i To make the managed app available to select users, choose a group or organizational unit. Learn more
G virtualjobshadow View details
ON for everyone

[ TEST SAML LOGIN

% DOWNLOAD METADATA Service provider details

Certificate ACS URL Entity ID
# EDIT DETAILS Google_2026-8-26-3570_SAML2_0 https://auth.virtualjobshadow.com/simplesaml/module.p  https://auth.virtualjot
(Expires Aug 26, 2026) hp/saml/sp/saml2-acs.php/auth-server-test test

B DELETE APP

SAML attribute mapping
Map Google directory user profile fields to SAML service provider attributes.

email firstName lastName
Basic Information > Primary email Basic Information > First name Basic Information > |
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Moodle - Setting up LTI External Tool

Below are the steps for setting up an LTI External tool, which can be used for creating links to
login to our application.

Step 1l: Go To Site Administration in your Moodle platform.

= Your School ENGLISH (EN) ~

My new Moodle site -
Dashboard
) Calendar
[ Private files Available courses
& Content bank ¥ Introduction to Moodle
= My courses Teacher: James Frisella This tiny course can help you get started if you are new to Moodle.

. It's been hidden so that only you, as the site administrator, can see
= Introduction to Moodle .

# Site administration

- it 'S
Support Forums | MoodleCloud FAQ

Step 2: Choose Plugins from the available tabs.

_ USERS
H Your School ENGLISH (EN) N O e @

# Home

My new Moodle site
& Dashboard

Home / Site administration / Search
) Calendar

[ Private files

Site administration
& Content bank

= My courses

= Introduction to Moodle

Site administration Users Courses Grade; Plugins pppearance Server Reports
. L . Development
# Site administration P '
P ] Plugins overview

Manage assignment submission plugins

Step 3: Scroll down to External Tool >> Manage Tools. Click on Manage Tools.
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H Your School

# Home

& Dashboard
B Calendar

[ Private files
& Content bank

= My courses

7 Introduction to Moodle

# Site administration

Step 4: Click on Configure a tool manually.

H Your School

# Home

@ Dashboard
& Calendar

B Private files
& Content bank

= My courses

= Introduction to Moodle

# Site administration

ENGLISH (EN) ~

File subm

USERS
L STORAGE

Online text submissions

ins
nment

Chat

apase

External t

Mana

Feedpack
File
Folder
Forum

IMS content package

My new Moodle site

Home / Site administration / Plugins / Ac

Manage tools

Tool URL...

Tools

ty modu

feedback plugins

m certificate sett

———

USERS
L ® STORAGE

es / External tool / Manag

Add tool

Alternatively, you carjconfigure a tool manually.

There are no external tools configured.

2

Blocks editing on

Step S: Fill out the fields for the External Tool. The important settings and their values are

listed below.

e Tool Settings

o

O O O ©

Consumer Key =

Shared Secret

Tool Name = VirtualJobShadow.com
Tool URL = Provided by representative
LTIl version = LTI 1.0/1.1

Provided by representative
Provided by representative
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o Default Launch container = New window
e Tool Settings - see more
o lcon URL = https://virtualjobshadow.s3.amazonaws.com/vijs-logo-nbg.png
o Secure lcon URL = https://virtualjobshadow.s3.amazonaws.com/vjs-logo-nbg.png

e Privacy
o Share launcher's name with tool = always
o Share launcher's email with tool = always

H Your School ENGLISH (EN) ~ A ® gﬁgﬁim
# Home External tool configuration
& Dashboard » Expand al
84 Calendar Tool settings
Tool name 0 e [
[ Private files
Tool URL [ )
& Content bank
Tool description
= My courses P @
™ Introduction to Moodle
p
# Site administration LTI version o ITI1.0/11 & g
'S

You are finished setting up an external tool.

CLICK HERE are instructions on adding a link to your Moodle instance.
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Moodle - Adding External Tool Link to a
Course

Below are the instructions for setting up an external tool link to a course.

If you have not setup an external tool in Moodle, please follow THESE INSTRUCTIONS.

Step 1: Go to the course where you would like the link, and Turn On Editing.

. _ USERS
H My new Moodle site ENGLISH (EN) L .

ESN My new Moodle site
@ Dashboard “ |

B Calendar & Edit settings
] Y Filters
03 Private files Available courses
Backup
o+ Content bank ¥ Introduction to Moodle 1 Restore
£ More...
= My courses Teacher: James Frisella This tiny course can help you get started iv yea ci vomar
Moodle.

™

Introduction to Moodl . . :
= Introduction to Moodle It's been hidden so that only you, as the site administrator, can

see it.
# Site administration

Step 2: Click Add an activity or resource.

- - USERS
H My new Moodle site ENGLISH (EN) B ® orace .

_ My new Moodle site -

@& Dashbeoard

B Calendar

[ Private files & T

&f Content bank + Add an activity or resource

7= My courses Available courses

& Portal

= Introduction to Moodle - )
¥ Introduction to Moodle
¢ Site administration Teacher: James Frisella This tiny course can help you get started if you are new to
Moaodle.
Add a block
It's been hidden so that only you, as the site administrator, can
see It

Step 3: Search for External Tool in the popup, and click on the External Tool activity in the list.
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Add an activity or resource

External tool|

1 results found

&

External tool

w o

Step 4: Give the activity a name and choose VirtualJobShadow.com external tool from the
Preconfigured tool dropdown. Then Save.

e Activity Nome = VirtualJobShadow.com
e Preconfigured tool = VirtualJobShadow.com

: ) USERS
= My new Moodle site ENGLISH (EN) 2 ® oornce .

_ 4 Adding a new External toole
@ Dashboard » Expand all
£ Calendar General
Activity name o VirtuallobShadow.com
[ Private files

Preconfigured tool (2]

VirtuallobShadow.com T +8X

& Content bank
& =
= My courses 5
o
. Show more... e
™ Introduction to Moodle
» Privacy
4 Site administration
» Grade
Add a block
[ S o SRR PRSI R Y IS S -

You should have completed add a link to a course in Moodle.
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Blackboard - Setting up LTI External Tool

Below are the steps for setting up an LTI External tool, which can be used for creating links to
login to our application.

Step 1: Pathful representative will provide you with LTI credentials through email. Below is
an example of the information provided.

Example LTI Credentials

e Tool Provider Key: 2E12A0C6-755E-495B-A98D-93474A50BF61
e Tool Provider Secret: 423E3331-4994-4C6D-ADB2-4F9C132CC709
e Tool Provider URL: https://auth.virtualjobshadow.com/sso/vl/example-school/

Step 2: Login to Blackboard with an administrator account.
Step 3: Navigate to System Admin section in the top navigation.

Step 4: Click on LTI Tool Providers under the Integrations sections.

Integrations

Data Integration \

Authentication

Building Blocks

Wel Services

LTI Tool Providers

Respondus Proctoring Integration
REST API Integrations

Cross-Origin Resource Sharing

Step 5: Click on Register LTI 1.1 Provider.
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Administrator Panel LTI Tool Providers

LTI Tool Providers

This report is available to show ol provider domains in use in the system, including the status. Domains can be approved, excluded, and deleted. Use the Register Pni

Manage Global Properties Register LTI 1.1 Provider Register LTI 1.3/Advantage Tool
> Approve Exclude Delete
[J TOOL/PROVIDER . TOOLTYPE STATUS CREDENTIALS SENDS USER DATA
[J developer.blackboard.com LTI 1.1 Tool Approved Per Link Mo
> Approve Exclude Delete

Step 6: Fill out the LTI Tool provider form with the credentials below, and Submit.

Provider Domain: auth.virtualjobshadow.com

Default Configuration: Set Globally

Tool Provider Key: { PROVIDED BY PATHFUL REPRESENTATIVE }
Tool Provider Secret: { PROVIDED BY PATHFUL REPRESENTATIVE }

o vjs_user_id=@X@user.id@X@®

o vjs_course_id=@X@course.pk_string@X@
e Send User Data: Send user data only over SSL
e User Fields to Send: Check all boxes

o Role in course

o name

o Email oddress

Step 7: From the Tool Providers list, hover over the new provider you just created, it will be
named auth.virtualjobshadow.com. Click the down arrow button, and click on Manage

Placements.

Tool Provider Custom Parameters: copy each item below on its own line in the textbox.

USER
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Administrator Panel LTI Tool Providers

Success: Provider Domain Registered: auth.virtualjobshadow.com.

LTI Tool Providers

This report 15 available to show all provider domains in use in the system, including the status. Domains can be approved, excluded, and d

X
Manage Global Properties R__Edit egister LTI 1.3/Advantage Tool

Manage Placements
Usage Report &
Apprave

7 Approve Exclude

Exclude

O TOOL/PROVIDER ., STATUS CREDENTIALS SENDS USER. DAI

Delete

auth.virtualjobshadow.cor{ (] ] LTI 1.1 Tool Approved Site Role, Name, Ema

(] developer.blackboard.com 11.1 Tool Approved Per Link Mo

Ly Approve Exclude Delete

Step 8: Click Create Placement.
Administrator Panel LTI Toal Providers Wanage Placements: auth.virtualjobshadow.com

Manage Placements: auth.virtualjobshadow.com
Create, Edif, or Delete a Tool Provider Placement. Deleting a Tool Provider Placement will not delete any content associated with it. Links to the pla

Create Placement

Step 9: Fill out the Create Placement form with the credentials below, and Submit.

You can create 2 types of Placements; Course Content Tool or Course Tool. One or both types
can be created at the same time, depending on your schools particular needs.

Course Content Tool Form

o Label: VirtualJobShaodow.com
e Handle: vjs-Iti-course-content-tool
e Type: Course Content Tool.
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e Launch in New Window: checked

e |con: below is an image to use. Right click link and choose Save link as...
o vjs-icon-50x50.png [

e Tool Provider URL: { PROVIDED BY PATHFUL REPRESENTATIVE }

Course Tool Form

Label: VirtualJobShadow.com
Handle: vjs-Iti-course-tool
Type: Course Tool.

o Check Allow Student Access, if you would like the tool to be available for students.

Launch in New Window: checked

lcon: below is an image to use. Right click link and choose Save link as...
o vjs-icon-50x50.png [

e Tool Provider URL: { PROVIDED BY PATHFUL REPRESENTATIVE }

You are finished setting up an external tool.

CLICK HERE for instructions on adding a link to your Blackboard course.
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Blackboard - Adding External Tool Link to
Course

Below are the instructions for setting up an external tool link in a course.
If you have not setup an external tool in Blackboard, please follow THESE INSTRUCTIONS.

In the previous instructions, a placement was created for your external tool. There are 2 types
of placements; Course Content Tool or Course Tool. Below are the instructions for adding
both placements into a course.

Adding Course Content Tool Placement

Step 1: Login to Blackboard with an account with admin access to the course.
Step 2: Navigate to the Course you would like to edit.

Step 3: Navigote To Content section in the left navigation. Choose Build Content and click on
VirtualJobShadow.com

)
V]S Course 1 Content
Home Page &
Build Content Assessments Tools Partner Content
Information @ ~
Content @ ® Create New Page
Discussions i ltem Content Folder
Groups [ ] File Meodule Page
Tools < e Elank Page
Help [ ] Image Mashups
Video Flickr Phota
Web Link SlideShare Presentation

Course Management

YouTube Video
Learning Module

Control Panel Blackboard Open Content
Lesson Plan

Content Collection

Syllabus
Course Tools Course Link
Evaluation Content Package (SCORM)
Grade Center VirtuallobShadow.com

Users and Groups

Step 4: Fill out the VirtualJobShadow.com content form with credentials below, then submit.

e Name: VirtualJobShadow.com
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Adding Course Tool Placement

Step 1: Login to Blackboard with an account with admin access to the course.
Step 2: Navigate to the Course you would like to edit.

Step 3: Navigate To Content section in the left navigation. Choose Tools -> More Tools, then
click on VirtualJobShadow.com

Content
V]S Course 1
Home Page &
-~ Build Content Assessments Tools Partner Content
Information @ ®
® T
Content @ Discussion Board Achievements Email
Discussions ® Blogs Announcements Glossary
ftent
Groups . Journals Blackboard Collaborate Goal Performance
Scheduling Manager o adt
Wikis McGraw-Hill Higher Education
® Blackboard Collaborate Ultra
Graups My Grades
& _ Blackboard Help
Tools Area Roster
Calendar
Elackboard Collaborate Tasks

Contacts
Achievements Virtual)obShadow.com
Course Management Content Market Tools

McGraw-Hill Content

Control Panel Course Messages

More Tools
Content Collection

Course Tools

Step 4: Fill out the VirtualJobShadow.com tool form with credentials below, then submit.

e Naome: VirtualJobShadow.com

You have successfully added a link to VirtualJobShadow.com in Blackboard.
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OneRoster Specifications

Table of Contents

e How does the OneRoster sync work for Pathful?
e Setup Instructions
e File requirements

How does the OneRoster sync work for Pathful?

Every application utilizes the OneRoster data, from your school, a little differently. Below is a
list explaining the unique ways we apply the data to our system and other common questions.

e We filter the sync process down to the school level. So only the schools we have mapped
in our system, will be rostered.

e Only users with access to the mapped schools, will be rostered into our system.

e \We cannot filter out users in a particular school, so all users will be rostered if they are
part of a mapped school. In order to achieve this, you must filter the users out before
sending the OneRoster file.

e \While you are a customer in our system, we will not delete users. The users are only
archived, and will not lose their work.

e \We do not have classes or courses in our system, we have groups. Groups are created
based on the classes.csv file, and students in those groups come from the enrollments.csv
file.

e Only courses connected to mapped schools are rostered.

e Only 1 teacher can be associated with a group. We take the first teacher provided in the
OneRoster files.

e \We can customize what fields are used as usernames in our system. So please let the
Pathful representative know if you have any preference.

e Groups created through rostering are mostly not editable. We provide a custom title
field, in case teachers would like the groups displayed name to be different.

e Teachers can create custom groups in the applications. These will not be affected by the
rostering system.

Setup Instructions

These are the basic instructions for setting up OneRoster with our applications. Because
there are multiple systems for sending OneRoster files, these instructions may vary.

Step 1: Review the File Requirements below.
Step 2: We will send you SFTP credentials for sending over the OneRoster files.
Step 3: You will use the credentials to send over the zipped OneRoster folder.

Step 4: You should create a daily sending schedule for the files. Let the Pathful
representative know the scheduled time of day when the files will be sent. We recommend
between 12om - 6am EST.
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Step 5: We will review the OneRoster files, and report back any issues.

Step 6: We will map any existing users in our system, to users in the OneRoster files. Does
not apply to new customers.

Step 7: We will run the initial sync, and report any issues.

Step 8: We will initialize the scheduled sync. At this point, our system will consume the
OneRoster files daily at the scheduled time provided in Step 4.

File Requirements

e The files must be sent as a zip file.

e There are NO requirements for the name of the zip file.

e The OneRoster files in the zipped folder, do have name requirements. Those details are
listed below.

e Here is a sample zip file:  VjsCreateRoster.zip []

We do not require all the files for utilizing OneRoster. Here is a list of the required files.

manifest.csv
orgs.csv
users.csv
classes.csv

enrollments.csv

Within each file, there are required columns/data. Here is a list of the columns and whether
they are required. If a column is [optional] it will be surrounded with brackets.

manifest.csv

e propertyName
e value

orgs.csv

e sourcedld

o [status]

o [datelastModified]
e name

® type

e [identifier]

e [parentSourcedld]

users.csv

sourcedld

[status]
[datelLastModified]
enabledUser
orgSourcedlds

role
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username
[userlds]
givenName
familyName
[middleName]
[identifier]
[email]

[sms]

[phone]
[agentSourcedlds]
[grades]
[password]

classes.csv

sourcedl|d
[status]
[doteLastModified]
title

[grades]
courseSourcedld
[classCode]
classType
[location]
schoolSourcedld
termSourcedlds
[subjects]
[subjectCodes]
[periods]

enrollments.csv

sourcedld

[status]
[doteLastModified]
classSourcedld
schoolSourcedld
userSourcedld

role

[primary]
[beginDate]
[endDate]
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Canvas - Adding Course Navigation LT]
External Tool

Below are the steps for setting up an LTI External tool to your course navigation in Canvas.

Step 1: Pathful representative will provide you with LTI credentials through email. Below is
an example of the information provided.

Example LTI Credentials

e Configuration Type: By URL

e Name: VirtualJobShadow

e Consumer Key: 2E12A0C6-755E-495B-A98D-93474A50BF61

e Shared Secret: 423E3331-4994-4C6D-ADB2-4F9C132CC7D9

e Config URL: https://auth.virtualjobshadow.com/sso/v1/example-

school/Iti.xml

Step 2: Login to Canvas and navigate to the course you would like to add the course
navigation.

Step 3: When on the course, navigate to the Settings section.

= Vs 6
Home Recent Activity in VJS Course Status
Announcements & i &) Unpublish
No Recent Messages You don't have any messages to show in your stream yet. Once you begin
Assignments @ participating in your courses you'll see this stream fill up with messages from discussions, grading
. . updates, private messages between you and other users, etc. ] Import Existing Content
Dijgcussions
Grades @ Import from Commons
People @ Choose Home Page
Pages @ 74 New Announcement
Files &
| New Analytics
Syllabus
L1 View Course Notifications
Outcomes &
Rubrics Coming Up [3] View Calendar
Nothing for the next week
Commons Quizzes
@ Modules
Help

Conferences

Collaborations
Attendance
VirtualJobSh: v

New Analytics

Settings

Step 4: Navigate to the Apps tab.
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— VIS » Settings

CANVAS
® Home Course Details Sections MNavigation Apps Feature Options
Account
Announcements & °
H C Publ d
@ _ Course Detalls ourse is Publishe:
Assignments
Dashboard
= Discussions
Courses Grades
. Choose Image
People Image: g
Pages &
Files ]
[RTI . Name: VIS B

Click on View App Configurations.

— VJ5 > Settings

Home Course Details Sections Mavigation Apps Feature Options

Account
Announcements &

(%! Assignments External ADDS g View App Configurations
Dashboard

E Discussions Apps are an easy way to add new features to Canvas. They can be added to individual colrses, or to all courses i an
account. Once configured, you can link to them through course modules and create assignments for assessment tools.

Courses Grades
= See some LTI tools that work great with Canvas.
People
Pages [} Mot Installed Installed Filter by name
Files sl
Syllabus

Click on *+ App, in order to add a new app.

— VIS » Settings
CANVAS

@ Home Course Details Sections MNavigation Apps Feature Options

Account

Announcements &

D pssignments External Apps ——— T ey

Dashboard

E Discussions Apps are an easy way to add new features to Canvas. They can be added to individual courses, or to all courses in an

account. Once configured, you can link to them through course modules and create assignments for assessment tools.

Courses Grades
5+ See some LTI tools that work great with Canvas.

o People

Calendar Name
Pages <2

Step 7: Fill in the app form using the credentials provided by the Pathful representative.
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Add App

Configuration Type

By URL

MName

r
VirtualJobShadow

Consumer Key
P

2E12A0C6-755E-495B-A98D-93474A50BF61

Config URL

Shared Secret

423E3331-4994-4C6D-ADB2-4F9C132CC7D9

https:#auth.virtualjobshadow.com/sso/v1/example-school/Itixml|

Example: hitps: g4

Cancel

brrif1 g xml

d—

Step 8: After adding the app, the VirtualJobShadow navigation link should be visible on the

course.
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Home Recent Actiy
A t
ceoun Announcements & No R
o Recer
@ Assj ici
gnments participai
Dashboard dat
updates,
Discussions P )
Courses Grades
People
Pages &
Files &
Syllabus
History Qutcomes &
C" Rubrics
Commons Quizzeg
@ Modules

Help

Conferences
Collaborations

Attendanre

VirtuallobShadow

NEW ANAIYTICS

Settings
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Canvas - Adding LTI External Tool to an
Assignment

Below are the steps for adding an LTI external tool to an assignment in Canvas.

Step 1: Navigate to the Course where you need to create an assignment.

Dashboard

CANVAS

@ Published Courses (2)

Account

D

Dashboard

Courses

Calendar VIS VIS 2
VIS VJS 2
& GV BN

®©

History

Click Assignments from the left navigation.

— VIS5 &4 Student View
Home Recent Activity in VJS Course Status
i Announcements & & Unpublish

o Mo Recent Messages You don't have any messages to show in your stream
b yet. Once you begin participating in your courses you'll see this stream fill
Dashboard @ -3 Import Existing Content

up with messages from discussions, grading updates, private messages

Discussions
between you and other users, etc.
= @ Import from Commons
Courses Grades
People (@ Choose Home Page
Calendar
Pages @ g New Announcement
Fil & .
fes |50 New Analytics
Syllabus

L) View Course Notifications

Step 3: Click on + Assignment in the top right corner of the page.

302



— VIS » Assignments 53 Student View
CANVAS \
@ Home Search for Assignment

Account

Announcements &

=
Dashboard i~ Assignments

=] Discussions

Courses Grades i [ Testing Login to VirtuallobShadow.com Q
People

Calendar Zi My Math Assignment ®
Pages &
Files & # [ My Science Assignment Q

Step 4: Fill in the basic details of the Assignment.

e Assignment Name
e Description

2 — VIS Assignments > Create new
CANVAS

@ Home & Not Published

Account

D

Announcements & =

Assignments VirtualJobShadow.com @
Dashboard
Discussions
Edit View Insert Format Tools Table
Courses Grades
12pt ~  Paragraph - B I U Av £v T+ Fv B~ G~ B~ =4
o People
Calendar
Pages ] . . .
g This is an optional description for the students.
dih Files &
Inbox
P Syllabus
(‘5) O e
History utcomes Z
c_’ Rubrics
Commons Quizzes

Step 5: Scroll down to Submission Type and choose External Tool.

303



Submission Type

External Tool w

External Tool Options

Enter or find an External Tool URL

00 http: /www.example.com/launch

[ Load This Tool In A New Tab

Step 6: Under Submission Type click the Find button.

Submission Type

External Tool w

External Tool Options

Enter or find an External Tool URL

00 http: /www.example.com/launch

[ Load This Tool In A New Tab

Step 7: In the Configure External Tool popup, locate and click the VirtualJobShadow tool,

select the Load in a new tab checkbox, and click Select.

IMPORTANT: You MUST select the "Load in a new tab" checkbox or the application

will not work.

Find

Find
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Configure External Tool

TR

A very handy tool for creating seating charts and
keeping track of attendance.

TEDEd Q

Search YouTube videos in the TEDEd Channel. A new
lcon will show up in your course rich editor letting

CEr TR e o e [ L P B |

VirtuallobShadow

https:/auth.virtualjobshadow.cor
URL:

to use this teol the domain must match

Load in a new tab

Step 8: Save & Publish the assignment as needed. The assignment will work as a login
mechanism for students into VirtualJobShadow.com.
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Canvas - Disabling Course Navigation
Placement

Below are the steps for disabling the course navigation placement.
Step 1: Login to Canvas and navigate to the course you would like to edit the placement.

Step 2: When on the course, navigate to the Settings section.

— VIJ5 63
@ Home Recent Activity in VJS Course Status
G Announcements & . . & Unpublish
o No Recent Messages You don't have any messages to show in your stream yet. Once you begin
& Assignments @ participating in your courses you'll see this stream fill up with messages from discussions, grading
Lasnooara et
S . . updates, private messages between you and other users, etc. -2 Import Existing Content
Digcussions
@
Grades @ Import from Commons
People @ Choose Home Page
Pages o 4 New Announcement
Files &
|3 New Analytics
Syllabus
1 View Course Notifications
Outcomes &
Rubrics Coming Up [5] View Calendar
Nothing for the next week
Commons Quizzes
@ Modules

Help
Conferences

Collaborations
Attendance
VirtualJobSh: v
New Analytics

Settings

Step 3: Navigate to the Apps tab.

— VIS Settings

CANVAS
® Home Course Details Sections Navigation Apps Feature Options
A t
cooun Announcements & . °
@ . COL]I’SE DetaIIS Course is Published
Assignments
Dashboard
Discussions
Courses Grades
: Choose Image
= People Image: B!
Calendar Pages &
Files &
o Name: VIS @

Step 4: Click on View App Configurations.

306



— VJ5 > Settings

CANVAS

© Home Course Details Sections Mavigation Apps Feature Options

Account

Announcements &

%) Assignments External Apps »
Dashboard

View App Configurations

E Discussions Apps are an easy way to add new features to Canvas. They can be added to individual courses, or to all courses in an
account. Once configured, you can link to them through course modules and create assignments for assessment tools.
Courses Grades
=+ See some LTI tools that work great with Canvas.
People
EEE

Calendar Pages & m Not Installed  Installed Filter by name

Files sl

Syllabus

_ - | | -

Step 5: Scroll down to the VirtualdJobShadow application, click the gear icon on the right, and
choose Placements.

= BT L e 1 gy

MNew Analytics

[Es]

O

- Quizzes 2
o &

Roll call

[

Curre

VirtuallobShadow Stud

\@@@@G

Part

%, Edit
]

oy

— In \;S-
11T Delete il
Desi

Obs

Step 6: Click on the Course Navigation checkmark to change the navigation from Active to
Inactive.
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App Placements X

S

Assignment and Link Selection v

v

Course Navigation

It may take some time for placement availability to reflect
any changes made here. You can also clear your cache and
hard refresh on pages where you expect placements to
change.

Close

App Placements X

Inactive
Course Navigation x
Assignment and Link Selection iV

It may take some time for placement availability to reflect
any changes made here. You can also clear your cache and
hard refresh on pages where you expect placements to
change.

Close
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Canvas - Adding LTI External Tool to a
Module

Below are the steps for adding an LTI external tool to a module.

Step 1: Navigate to the Course where you need to add the module item.

K Dashboard :

CANVAS

@ Published Courses (2)

Account

D

Dashboard

Courses

Calendar VIS VIS 2
VIS VJS 2
& GV BN

TN
W
History

Step 2: Click Home from the left navigation.

— VIJS2: Modules

Home ‘ Collapse All View Progress ~+ Module :

Announcements &

Assignments

Discussions ~ Testing Module N
Courses Grades .
i [ Some Assignment )
People
Calendar - SRS @ £ VirtuallobShadow
@ Files &

Step 3: Click on * lcon on the Module to add the VirtualJobShadow External Tool.
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— WVIJS52: Modules

Home Collapse All View Progress + Medule

Announcements &

Assignments \
Dashboard

Discussions = Testing Module Q D :

Courses Grades

Account

i [ Some Assignment

People

Calendar Pages & i & VirtualJobShadow
Files D
Syllabus

Step 4: Fill in the details for the Item.

Choose External Tool from the dropdown.
Choose VirtualJobShadow from the list of tools.
IMPORTANT: Choose Load in new tab.

Click Add Item.

Add ltem to Testing Module

External Tool w | fo Testing Module
jor an external tool you already know is configured with Basic LTI to add a link to it to this module.

New Analytics
Analytics pages for Canvas

Quizzes 2

Quizzes LTl is an LTI Assignment based solution for delivering LM5-based quizzes
Roll call

acoebando ool o cieating seating charts and keeping track of attendance.

VirtualJobShadow

https:fauthvirtualjobshadow.col

Page Name: VirtuallobShadow

Load in a new tab _

Indentation: Den't Indent
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Step 5: VirtualdJobShadow should be available as a link under the Module.

— VJS2: Modules

© Home Collapse All View Progress + Module
Account

Announcements &

@ Assignments
Dashboard
Discussions ~ Testing Module Q D
Courses Grades B
i [B Some Assignment Q
People
Calendzr Pages & i £ VirtuallobShadow
Files feis]
Syllabus
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Canvas - Uninstalling Application

Below are the steps for uninstalling the VirtualJobShadow.com application from Canvas.

Step 1: Login to Canvas and navigate to the course where the application is installed, or to
the global settings page.

Step 2: \When on the course, navigate to the Settings section.

— VI§ 63
CANVAS
@ Home Recent Activity in VJS Course Status
Al it
ceoum Announcements & . S Wil
) No Recent Messages You don't have any messages to show in your stream yet. Once you begin
e Assignments @ participating in your courses you'll see this stream fill up with messages from discussions, grading
Jas| d isti
— . . updates, private messages between you and other users, etc. %] Import Existing Content
Dijgcussions
Crades @& Import from Commons
People @ Choose Home Page
Pages & 7} New Announcement
Files &
| New Analytics
Syllabus
1 View Course Notifications
Outcomes &
Rubrics Coming Up [5] View Calendar
Nothing for the next week
Commons Quizzes

@ Modules

Help
Conferences

Collaborations
Attendance
VirtualJobSh: v
New Analytics

Settings

Step 3: Navigate to the Apps tab.

— VIS Settings

Home Course Details Sections Navigation Apps Feature Options

Announcements &

Course Details Course is Published @

Assignments
Discussions

Grades

. Choose Image
People Image: g

Pages &

Files &
T Name: VIS B

Step 4: Click on View App Configurations.
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— VJ5 > Settings

Home

Account

(%)

Dashboard

Announcements &

Assignments

Discussions
Courses Grades
People
Calendar Pages &
Files &
Syllabus

Course Details Sections

External Apps

Apps are an easy way to add new features to Canvas. They can be added to individual co

Mavigation Apps Feature Options

—

View App Configurations

account. Once configured, you can link to them through course modules and create assignments for assessment tools.

=+ See some LT tools that work great with Canvas.

Not Installed Installed

Filter by name

Step 5: The applications should be displayed in a list below. Find the VirtualJobShadow

application.

rses;or EE a I coursesinan

Step 6: Click on the dropdown on the right of the application row and choose delete, then

confirm the delete.

Course Details Sections Navigation Apps
External Apps

for assessment tools.
See some LTI tools that work great with Canvas.
Name

&  Canvas Commons

Google Hangouts Meet LTI

o]

£ Microsoft Teams Meetings

New Analytics

o)

&  Rollcall

VirtuallobShadow

Feature Previews Integrations

+ App View App Center

Apps are an easy way to add new features to Canvas. They can be added to individual courses, or to all courses in an account. Once configured, you can link to them through course modules and create assignments

Qle||le|le||le

K

%y Edit
e

@& Sh
&7 Cor
5] Co
& Col
1] De
& Col
X img
L Ext
7)) Res
& Val
Current L
Student
Particip

feacher

e esigne

Step 7: After removing the application, the VirtualJobShadow navigation link should not be

visible on the course.
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How to Download Google Chrome Logs

This article will describe how to download console data from the Google Chrome browser.
This data is used to help solve possible issues with our applications and Google Chrome.

Step 1: Open Google Chrome.
Step 2: Go to the web page causing the issue.

Step 3:

directly on the video)

@V\rtUGUOb I Careers ~ Colleges ~ Jobs ~
CAREER PROFILE ﬂ
Py MARINE MAMMALOGIST AnE~AN COAST
Career Central Back Alt+Left Arrow RI M
© Job Shadowing Video BRITTANY BLADES, OREGON COAS Tonveed AltzReght Arrow
Reload Ctrl+R
0; GexVideos Add to My Careers Add to My Playlist T Savess. Ctrl+S ournal
O Career Description Print... Ctrl+P
Cast..
O Required Education Translate to English
O Earnings Get image descriptiont¥rom Google
O Future Outlook View page source
Inspect Ctrl+Shift+|
QO Additional Links
O College Search =
O Jobs/Internships
O Related Careers
=

Step 4:

@) virtualjobs!|

Right click on the page, and then choose Inspect.

(side note: do not right click

A section will appear at the bottom of the browser.

Admin -

Careers - Colleges ~ Jobs ~ Tools ~

CAREER PROFILE

MARINE MAMMALOGIST

€ Career Central

[ BRITTANY BLADES. OREGON COAST A

Job Shadowing Video

Q&A Videos Add to My Careers

o o

Career Description

o]

Required Education

O

Earnings

O

Future Outlook

o

Additional Links

e}

College Search

(@]

Jobs/Internships

Related Careers

Sources  Network  Performance  Memory  Application  Security  Lighthouse

Bllo

Console

[

Elements

html lang="es">
» <head class="visTestinglsloaded” .</head>
¥ <body class="app-body" translate="no">
<t-- Header -—->
<1-- Fixed Top Navbar -->
P <nav class="navbar navbar-cefsult navbar-fixed-top vis-header-container™s.</navs
<t-- End Mavbar -->
<!-- Main Container --»
v <main class="container vis-main-container”s
sbefore
iv class="left-nav-container”
<t-- End left nav -->
html  bodyapp-body main.containerajs-main-container  divbody-container  div¥app-container  div¥career-profile-page-co

» ¢ fdiv

Add to My Playlist

OREGON COAST

AQUARIUM

Career Journal

=

Take Pop Quiz

ng
&

QUARIUM

o1 4

“ | Styles Computed layout Eventlisteners »

Filter thov .cls +, [ 4
lement.style {
wrou { postlogin-1..5620755ec:1
margin-right: -15px;
margin-left: -15px;

| postlogin-1.5620755ec:1
- g: border-box;

ntainer  divécareer-profile-main-content-container.career-profile-main-cont ...

Step 5: Click on the Console tab in the box at the bottom of the screen.

315


https://virtualjobshadow.com
https://vjsjunior.com
https://virtualjobshadow.com

(

[RFIET TR WLFTR IV

Additional Links

College Search

Jobs/Internships

- - - --’
Related C_’-:reers :——;"# J = e - -

@]
@)
@]
@)

[w ﬂ Elements Console Sources Metwork Performance Memory Application Security Lighthouse
M ® tpy | @ Filter Default levels ¥ No lssues

& »[warn] » [mp4-remuxer]: Dropped 72 out of 9@ video samples due to a missing keyframe
& v [warn] » [mp4-remuxer]: Dropped 72 out of 9@ video samples due to a missing keyframe
& »[warn] » Audio frame @ 54.81@s overlaps nextAudioPts by -108 ms.
[log] >
& »[warn] » [mpd4-remuxer]: Dropped 74 out of 9@ video samples due to a missing keyframe
& DevTools failed to load source map: Could not load content for https://www.virtualjobshadow.com/public/bundle/postlogin/maps/postlo

Step 6: Refresh the page, and take the action that causes the issue on the page.

Step 7: With the Console tab selected, right click in the bottom section, and choose Save as
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Step 8: Save the .log file, and send to the Pathful representative.
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Presenter Tips and Examples

Last Modified on 07/16/2024 3:27 pm EDT

Here are some ways to engage learners during your session, just click on any of the videos to
see them in action! You can also click here to schedule a quick brainstorming call to discuss
ideas for your particular session.

Tip #1: Professionalism

e Respect: Treat students with respect and courtesy, using appropriote language and tone.

e Attire: Dress for your role.

e Professional Setting: Be conscious of your background and the setting you are in for your
live presentation. If for some reason you are not in a professional setting, such as a
vehicle, be sure to use a Zoom background

e Refrain from: Vaping, Smoking or use of tobacco products during your live session.

e Language: Avoid using any inappropriate language and remember to keep your words at
the age and grade level you are interacting with.

e Boundaries: Avoid sharing personal information and inappropriate conversations.

e Role Modeling: Remember, when speaking with students, you are a role model of behavior
and values.

e Student cameras: Do not be offended if students are logging in and do not turn their
camera on. They may not want their clossmates to see their surroundings.

Tip #2: Structure Your Time
It typically works well to break down your 30-45 minute session into these 3 parts:
e 1-2 Minutes: Introduce yourself & your work

e 5-15 Minutes: Explore the session topic
e 5-10 Minutes: O&A

Structure Your Time

Tip #3: Speak on Students' Level
Be mindful that students’ knowledge and vocabularies will vary by age.
e Provide Context/Examples: Share background info, experiences, pop culture references,
etc.
e Connect Learning to the Real World: Highlight how classroom learning ties into real
careers.
e Simplify Language: Consider students' vocabulary levels and background knowledge
o [Keep it Short: Share small chunks of info at a time, and for younger students brevity is
best.
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https://calendly.com/adeberry-1/connect-consult?month=2022-03

Speak on Students’ Level

Tip #4: Use Visuals

Introduce Your Environment: Share tools, equipment, etc. or even walk around.
Demonstrate a Process: Let students see step-by-step how you do something.

Share Your Screen: Show websites, photos, slides, memes, or use the Zoom whiteboard to
draw.

Use Visuals

Tip #5: Explore Diversity, Equity, and Inclusion

Inspire Feelings of Belonging: Use inclusive language and encourage students to utilize
their own cultural capital as a tool while pursuing areas of interest and joining/influencing
work environments

Consider diversity: Think about representation on any slides, etc. you share so that when
possible, students see adults representing the diversity they may see in their classrooms.
Talk About Your Background: Share some ways it may have influenced your trajectory.
Has your pathway seemed typical (or not) in its direction?.

Be Mindful of Accessibility: Since learning needs differ, be mindful of your rate of speech,
lighting, visuals, etc. to support all participants’ experiences during the session.

Reach out to the Educator(s): Especially if you’ll be speaking with students from a
different region of the country, consider messaging the teacher(s) to see if there’s
anything to keep in mind when speaking with their class(es).
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Explore Diversity, Equity

and Inclusion Topics

Tip #6: Engage Students While in Live-Steam Mode

Mix it Up: - Every 2-5 minutes use a new sound effect, video clip, question/poll, visual,
etc.

Be extra visual: Keep students’ attention with lots to look at - holding up tools, exploring
your work environment, sharing screen to do a mini-demo of a task, etc.

Be Relatable: Help students connect with you by sharing your mindset and photos of
yourself from along your career journey.

Use the Live O&A Feature: Keep asking questions and discussing responses - yes/no,
multiple choice, short answer (depending on ages), etc. Use emoijis for responses too!
Share Your Passion: Students can tell when you’re excited about what you’re sharing and
enthusiasm can be contagious!

Engage Students In Live

Stream Mode
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Employability Skills Tutorial

Last Modified on 10/10/2023 1:47 pm EDT

Woatch the video tutorial to learn about the Employability Skills Library. These are short,
accessible videos with a wide range of employability topics such as social and emotional
skills, career clusters, or leadership. You may filter them or use a keyword search to
discover over one hundred topics. From the video card, find interactions such as Add to
your favorites, a playlist, or discover more videos featuring a certain professional. You may
watch the videos in English and Spanish. Find a journal attached to each video to help
students reflect and think more critically.

Your browser does not support HTMLS video.
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Scholarship Tutorial

Last Modified on 10/10/2023 1:51 pm EDT

Woatch the video tutorial to learn more about the Scholarship Search tool in Pathful
Explore under the College Central feature. The results are from Peterson's database.
Search through a keyword or a filter and favorite opportunities for later. This is a great
way to start planning and preparing for a future in higher education!

Your browser does not support HTMLS video.
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Assessments Tutorial- Values Surveys

Last Modified on 10/10/2023 1:48 pm EDT

Woatch the video tutorial to learn more about the Values Assessments in Pathful Explore.
These assessments help you find potential careers based on your values and what you
consider important in life. The results are linked to the interest filter within the Career
Central feature. These are based on Holland's RIASEC personality traits. The first survey
is called the O* Net Interest Profiler (O* NET IP), which helps users find out what their
interests are and how they relate it to the world of work. The next one is the O* Net Work
Importance Locator (O*NET WIL) to help users learn more about their work values and
help them decide what is important to them in a job. There are no right or wrong answers,
you can download the results or retake an assessment anytime to compare how a user's
interests, values, and abilities may change within an industry. These can be taken in
English and Spanish.

Your browser does not support HTMLS video.
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Serving Pre-ETS Students with
Disabilities

Last Modified on 06/27/2023 11:28 pm EDT

Join Steven Dahl, Director of Learning Solutions, and Transition Specialist Brian McClay
to learn various ways Pathful Explore can help you design and deliver personalized
transition planning.
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Special Education Professionals Serving
K-12

Last Modified on 06/27/2023 11:29 pm EDT

Join Steven Dahl, Director of Learning Solutions, to learn various ways Pathful Explore and
Pathful Junior can help you deliver career exploration for students with disabilities across
K-12 settings.
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Pathful Explore Meets the Needs of
Vocational Rehabilitation and Pre-ETS
Individuals

Last Modified on 06/27/2023 11:29 pm EDT

Join Nick Harris (MA, CRC), Regional Transitions Consultant - DSHS WA, and Kyle Jones
(MA, CRC), Vocational Rehabilitation Counselor - DSHS WA, to learn how
VirtualJobShadow.com is a vital tool for meeting the challenges of providing Pre-ETS (ages
14-21) and adult vocational counseling services. Learn practical strategies for
personalizing the career exploration process for individuals with disabilities in this session
facilitated by Steven Dahl, Director of Learning Solutions. The process of using Pathful
Explore to locate specific content, customize FlexLessons, create custom surveys, and
strategies for supporting |IEP and IPE implementation will be demonstrated.
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Trio Customer Overview

Last Modified on 06/27/2023 11:31 pm EDT

TRIO specialist Brandy Blakeley highlights some of the most helpful features on Pathful
Explore to generate skills and the motivation needed for post-secondary success.
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Career Exploration through Covid 19

Last Modified on 06/27/2023 11:31 pm EDT

Join Steven Dahl and Patrick Brothwell as they provide useful Pathful Explore tips to
empower students with career exploration regardless of remote, in-person, or hybrid
location.
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